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UMHCTPYKIIUA

110 BeJICHUI0 [1eJI0BOI JOKYMEHTAlluu
B MynununajabnoMm 0101:KeTHOM 001Ie00pPa30BaTEILHOM YU PEKIEHHH
«Cakckas cpeansisi mkoJia Ne2
umenn ['epos Coserckoro Coroza 3ou AnarosibeBHbl KocMoaemMbsanekoii»

1. O0mme nNoJIoKeHust

I.1. MucTpykums 1o BEAEHHMIO JAENOBOH JIOKYMEHTAlMH B  001eoOpa3oBaTe/ibHbIX
opranmsanmsax PecnyOnuku Kpeim (nanee —— HMucrpyknus) paspaborana B COOTBETCTBUH CO
CHCAYIONMMH HOPMATHBHBIMH JIOKYMEHTAMH:

- Ddeaepanbublii 3akon o1 29.12.2012 Ne 273 - d3 «O6 obpazosanuu B Poccuiickoit
Dejtepannmy (¢ M3MEHEHHUSIMU);

- Depepanbubiii 3akon or 27.07.2006 Nel52-®3 «O nepcoHalbHBIX JIaHHBIX» (C
M3MCHCHUSIMHU);

- 3akon PecnyOmuxu Kpeim ot 06.07.2015 Ne 131- 3PK/2015 «O6 obpazosanun B
Pectiybnnke Kpoimy;

- npukas Menepajbioro areHTCTBa 10 TEXHUYECKOMY PeryJIMPOBAHUIO U METPOJIOTHH
MunucreperBa NpoOMBIIIICHHOCTH U TOoproBian Poccuiickoit Menepainu ot 08.12.2016 Ne2004-ct
«O0 yTREpkJICHUN HanUoHaIbHOro cranaapra Poccuiickoir @enepanuu. ['OCT P 7.0.97 - 2016
«Cucrema  cranjgaproB  no  uudopmauud, OuOIMOTEHHOMY M HM3JATEIBCKOMY  JIENy.
Oprannsaitmonto-pacropsiinressaas Jokymenranus. TpebGoBanus Kk 0hOpMIECHUIO JOKYMEHTOR
(C U3MCHEHMSIMU );

- nprkas GejrepasibHOro arcHTCTBa 10 TCXHUYECKOMY PeryJMpoOBaHUIO U METPOJIOIMH
MunucreperBa npoMbiicHBoCTH U Toprorin Poceniickoit denepatmn o1 14.05.2018 Ne 244-cr
«O0 yTBCPKJICHUN U3MCHEHUS K HalMonaabHoMy cranjapry Poceuiickoit @enepannmn»;

- npukas depepaibHoro apxusHoro arewrctsa ot 20.12.2019 1. Ne236 «O0
VIBEPAJICHHH [lepeunst TUIOBBLIX YIPABIEHUYCCKUX APXMBHBIX JIOKYMEHTOB, 00pasyroluxcst B
[porecce JesSTeNbHOCTH TOCYJAAPCTBEHHBIX OpPraHoB, OPraHOB MECTHOI'O CaMOYINPAaBJIEHMs U
OpraHu3anmii, ¢ ykasaHMueM CpOKOB UX XPaHCHUSI»;

= npukas Munucrepersa npocesenienust Poceniickoii degepauuu or
02.09.2020 No 458 «O0 yrepxjeuun llopsaka npuema Ha oOydenue 110 00pasoBaTellbHbIM
HPOrpaMMaM HavdajbHoro o0uero, OCHOBHOr0 o01ero n cpeinero o0uero o0pasoBaHms»;



- npuka3 MuHucTepcTBa 00pa3oBaHus, HAyKu U MoJiofexu Pecnyomuku Kpsim ot
30.03.2021 Ne 498 «OO0 ycTaHOBICHHH MOPSIAKOB BEJCHHS KHUT BBIa4d JOKYMEHTOB 00
oOpa3oBaHWHU, TOKYMEHTOB 00 oOy4eHMHM u Mepaieid «3a ocoOble ycrnexw B YUYEHUU» B
001e00pa3oBaTeIbHBIX OPraHU3aMAX, PACIIOIOKEHHBIX Ha TeppuTopun PecriyOommku Kpbimy»;

- nucbMo MuHHCTEepcTBa 00pa3oBaHusi, HAYKH B Mojoaexu Pecmyonuku Kpsim ot
18.06.2020 Ne 01-14/1960 o MeToauYecKuXx pPEKOMEHAAIMAX IO BEACHUIO B
obmeoOpa3oBarenbHbIX  opraHu3anusx PecrnyOnukum  KpbiM  KypHajIoB  yCIEBaeMOCTH
00y4aromuxcs B 3JIEKTPOHHOM BH/IC;

1.2. UHCTpyKIIMS yCTaHaBJIMBAET OOIIME TPeOOBaHUS K BEACHUIO JICIIOBOW JIOKY-
MEHTaluu B 001eo0pa3zoBaTenbHbIX opranusanusax Pecrnyomuku Kpoim.

1.3. Hacrosimiass WMHCTpyKIMS CcOCTaBlieHa B IENAX palMOHAIBbHOW OpraHu3aIuu
JIOKyMEHTO000poTa 00111e00pa30BaTEeIbHON OPTaHU3AINH, a TAKXKE COOJIFOACHUS ISl CTBYFOIINX
HOPMAaTHUBHBIX JJOKYMEHTOB TI0 BEJICHUIO JICJIOBOU JOKYMCHTAIUH.

1.4. OTBeTCTBEHHOCTh 32 OPTAaHU3AIMIO BEICHHMS JICJIOBOM JTOKYMEHTAIIMH, COJIEPIKAHHE,
KauyeCcTBO MOATOTOBKH M O(OpPMIICHUS IOKYMEHTOB B 00IIE00pa3oBaTelbHBIX OPraHU3aIlUsIX
BO3JIATACTCS Ha UX PYKOBOJIUTEIICH.

1.5. HenocpencTBeHHOE BEIECHHE JCIOBOM JOKYMEHTAIlMM B 0O0IIe00pa3oBaTeIhHOM
OpraHu3alliy BO3JIaraeTcs Ha CEKpeTaps WIM COTPYAHHKA, Ha3HAYEHHOTO OTBETCTBCHHBIM 32
BEJICHUE JICJIOBOW JOKYMEHTAIIMH, KOTOPBI 00€CTICYNBAET YUET B MPOXOKICHUE TOKYMEHTOB B
YCTAHOBJICHHBIC CPOKH, HWH(POPMHPYET PYKOBOJACTBO O COCTOSHHM WX HCIIOJTHEHUS,
OCYIIECTBIISICT 03HAKOMJICHHE COTPYJIHHUKOB C HOPMATUBHBIMH M METOJIMYECKUMHU JOKYMEHTAMH
110 BEJICHUIO JICJIOBOW JOKYMEHTAIIUHM, OPTaHU3YyeT TOKYMEHTO000pOT, (hOpMUpPOBAHUE JIETI, UX
XpaHEHUE; OCYIIECTBISACT TEKYIIUH KOHTPOJIb CBOCBPEMEHHOTO PACCMOTPEHHUS U MPOXOKIACHUS
JIOKYMEHTOB B OpraHU3aIMK; 00eCIeYnBaeT COOIOJCHNE SUHBIX TPEOOBaHUM MO MOATOTOBKE
JIOKYMEHTOB W OpraHU3aliu padOThl ¢ HUMHU B YCIOBHSX 3JEKTPOHHOTO JOKYMEHTOO0OPOTa;
o6o0maer wuHPOpPMAIMIO O JOKYMEHTOOO0OpOTE, KOTOpas HeoOXoauma Mg MPUHSITUS
YIPaBICHYECKUX PEIICHUI; OpraHU3yeT COXPAHHOCTh JOKYMEHTAlMOHHOTO (PoH a.

2. lokyMeHTHPOBAaHME IeSITEJIbHOCTH U 001IHe TPeOOBAHUS K COCTABJICHHUIO U

oopMIIeHHIO JOKYMEHTOB 00111€00pa30BaTEeJbHBIX OPraHU3 AU

2.1. IOKyMEHTUPOBAaHHUE JAEATEIbHOCTH OO0IIe00pa3oBaTeNbHBIX OpTaHM3aluil  3a-
KIFOYAeTCS B CO3JaHUM JOKYMCHTOB, B KOTOPHIX (QuKcHpyercs uHpopManus 00 yrpas-
JIEHYECKOH (OpraHu3aIllMOHHO-PACTIOPSAUTEILHON) 1 00pa30BaTEeIbHOMN AEATCIHHOCTH.

2.2. llpy TOATOTOBKE, COTJIACOBAHWH, TMOANMMCAHUN W YTBEPKIACHUH JOKYMCHTOB,
oOpasylommxcsi B pe3yJbTare JCSITEIHbHOCTH  00meoOpa3oBaTeIbHON  OpraHHU3allNH,
HEo0XoauMoO coOmoaaTh TpeOoBaHMs, 00eCHeYNBAIONINE IOPUANYECKYI0 CUIy JOKYMEHTOB H
BO3MOKHOCTB UX DJICKTPOHHON 00pabOTKH.

2.3. CoctaB JOKYMEHTOB, OOpa3ylOIUXCs B TIpolecce AesITEIHbHOCTH o00meoopa-
30BaTEJIbHON OpraHU3alMK, ONPEICISICTCS €ro KOMIICTCHIHEH W (QYHKIUSAMHU; KPyrom
yIPABICHYCCKUX JCHCTBUN, TMOPSAKOM pa3pelicHUss BOMPOCOB (CAMHOHAYAIBHBIN WU
KOJUIETHAJIbHBIN); XapaKTepoM B3aMMOJCHCTBUS MEXAYy 00I1eoOpa3oBaTeNbHBIMU U APYTHUMHU
OpTraHHU3aIUsIMHU.

B coctaB m1okymMeHTOB 00111€00pa30BaTEeIbHON OpTraHU3aIliy BXOIST:



1) opzanuzayuonnvle 0oKymenmol (YcrtaB 001€00pa3oBaTEILHON OpTaHU3AINY;
JIOTOBOP C yUpEIUTENIeM; MOJ0KEHUs O MoApa3fAeaeHusx (Ipy HAJTUYKH); JTUIECH3Us Ha MPaBO
OCYILECTBIICHUS] 00pa30BaTEIbHON JI€SITEIBHOCTHIO, CBUIETEIBCTBO O TOCYAapCTBEHHOMN
aKKpeJUTaIlii, CBUACTEIHCTBO O MpPaBe COOCTBEHHOCTH HA 3/IaHHE, CBHJETEIHCTBO O MpaBe
COOCTBEHHOCTH Ha 3€MJII0, JOJKHOCTHBIE MHCTPYKIMH COTPYIHUKOB; KOJUIEKTUBHBIN JIOTOBOD;
ITATHOE paclHCcaHue; MpaBuiia BHYTPEHHETO TPYIOBOTO PACTIOPAIKA);

2)  pacnopsoumenvhble 00OKymenmul (IIPUKA3bl, HHCTPYKIIUH);

3) uHgopmayuonno-cnpagounvle OoKymenmut (NMPOTOKOJBI, IUIAHBI, OTYETHI,
CIpaBKH, aKThl, JOKJIAJHbIE W OOBSICHUTEIbHBIE 3alUCKH, MUCbMa, TEJIErpaMMbl M TeJe-
(hoHOTpaMMBI, JOTOBOPHI, TPYIOBBIE COTJIANIEHUS, KOHTPAKTHI H JIp.).

2.4. O6uue TpeboBaHUs K CO3AAaHUIO IOKYMEHTOB:

2.4.1. JIoKkyMEHTBI MOTYT CO37]aBaThCs Ha OyMa)KHOM HOCHUTEJIC U B 3JIEKTPOHHOU (popme
C COOJIIOICHHEM YCTAaHOBJICHHBIX MPaBHI 0(OPMIICHHS JOKYMEHTOB.

2.4.2. Tlpu co3maHuy TOKyMEHTa Ha ABYX M 0ojiee CTpaHUIIAX BTOPYIO U MOCJEAYIOITNE
CTPaHUIIBI HYMEPYIOT.

JlomyckaeTcs co3aHue JOKYMEHTOB Ha JIMIIEBOH W OOOpPOTHOHN cTOopoHax jucta. Ilpu
JIBYCTOPOHHEM CO3/IaHMHM JOKYMEHTOB IIMPHWHA JIEBOTO MOJISI HA JHUIEBOM CTOPOHE JINCTA U
MPaBOTO IMOJIs Ha 000POTHOW CTOPOHE JINCTA TOJKHBI OBITH PABHBI.

2.4.3. TlpennoyTuTeIbHBIMU TapPHUTYpPaAaMU W pa3MepaMu MPUPTOB HJIsI PEKBU3UTOB
nokymeHTa aBistorcs Nel2,13,14.

[Ipu cocTaBneHnn TaOIUI] JOIMYCKAETCS UCTIOIB30BaHUE MIPU(PTOB MEHBIINX Pa3MEPOB.

2.4.4. AG3amHbIi OTCTYI TEKCTa JOKyMeHTa - 1,25 cM.

3aroJIOBKM pa3feoB W IOJPA3ACiIOB IeUaTaroTcs C a03alHBIM OTCTYIIOM HUIH
HEHTPUPYIOTCS 0 MIMPUHE TEKCTA.

MHoOTOCTpOUHbIE PEKBU3UTHI IE€UATAIOTCA Yepe3 OJWH MEXCTPOUYHBIM HHTEpBal,
COCTaBHBIE YaCTH PEKBU3UTOB OTACISIIOTCS TOMOJHUTEIIFHBIM HHTEPBATIOM.

Texct mokyMeHTa medaraetcs yepe3 1-1,5 MeXCTpOUHBIX HHTEpBAIIA.

NuTtepBan Mexy OyKBaMH B CJIOBaX - OOBIYHBIM.

WNHTepBam Mex Iy CIIOBaMH - OJMH MPOOEIT.

2.4.5. TekCcT MOKyMEHTa BBIPABHHBAETCA IO MIMPUHE JHCTa (IO TpaHUIAM JIEBOTO M
MPaBOro MoJjei JOKyMEHTA).

2.4.6. HopMaTUBHBIMH aKTaMU OpPTaHU3AIIMU MOXET OBITh MPEIYCMOTPEHO BBIJCIICHHE
PEKBU3HUTOB «aJapecar», «3aroJioBOK K TEKCTYy» WIH «IOAINUCH», a TakKXe OTIeIbHBIX
(parMeHTOB TEKCTa MOJYKUPHBIM MIPUPTOM.

2.4.7 3aroioBOK K TEKCTYy JOKYMEHTa JOJDKEH COJepKaThb KpPATKOE M3JI0KEHUE
COJIepKaHUS TOKYMEHTa U OBITh MAaKCUMaJIBLHO CXKATHIM. 3ar0JIOBOK K TEKCTY (OPMYIIHPYETCS C
npemsiorom «O» («O6») 1 0TBEYaeT Ha BOIIPOC «O YeM?».

3aroJ0BOK K TEKCTY 0(OpPMIISIETCS IO/l peKBU3UTAMH OJIaHKA CJIEBa, OT TPAHUIIBI JIEBOTO
TIOJISL.

2.4.8. TekcT JOKyMEHTa JOJDKEH OBITh H3JI0KEH KpaTKo, TpaMOTHO, MOHSITHO U
O0BEKTUBHO, 0€3 MOBTOPEHUH U YHOTpeOJICHHS CIOB U OOOpPOTOB, KOTOpble HE HECYT
CMBICJIOBOW HArpy3ku, M JOJDKEH KacaThCi TOTO BOIMPOCA, KOTOPBIA CHOPMYIUPOBAaH B
3aroJoBK€ K TEKCTY.



Tekcr nokymeHTa ohpopmisieTcs B BUAE CIUIOUTHOTO CBA3HOTO TEKCTa WM TaOJIW bl WIH
yTeM COYETaHUS 3TUX (OpM.

TexcTel CHOXHBIX W OONBIIUX MO 00BEMY ITOKYMEHTOB (IOKJaAbl, OTYETHl U T. 1)
JeNATCsT Ha paslesbl, MOApa3lesbl, MyHKTbl, MOANYHKTHL. [IyHKTHI M TOANYHKTHl B TEKCTE
HYMEpYIOTCSl apaOCKUMU U(PPaMH ¢ TOUYKOM.

Hampuwmep: 1.

1.1.

2.

2.1.

2.49. Bce kHUTH U XypHaJbl (KpOME KJIACCHBIX), KOTOpbIE BEIyTCs B 001meoopa-
30BaTEILHBIX OpraHU3AIUAX, IMOCTPAHUYHO MPOHYMEPOBBIBAIOTCSA, NPOIIHYPOBBIBAIOTCS U
NOJMUCKHIBAIOTCA pykoBoguTeneM. [loamuch pyKoBOAMTENS 3aBepseTcs IMe4YaThlo y4eOHOTO
3aBEJICHUS.

2.4.10. KHurum perucTparu BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM M CPEIHEM
oOmiemM 00pa3oBaHMM M HX NyOJUKATOB, BBIJAHHBIX Menanell «3a 0coOble yCIeXu B YUCHHH)
MPOIITHYPOBBIBAIOTCS, MPOHYMEPOBBIBAIOTCA, CKPEIUIAIOTCS  IEeYaThio  00pa3oBaTEeNbHOU
OpraHW3aIy U XPAHATCSA KaK TOKYMEHT CTPOTOW OTYETHOCTH.

2.4.11. Tlpuxassl MO0 OCHOBHOW AEATENbHOCTH U MO KaJPOBBIM BOMpPOcaM 0(GOPMIISIOTCS
B 1meyatHOM Buje. Ilocnme moanmucaHusi pPYKOBOAWUTENIEM PETHCTPUPYIOTCS B KHHTAX
PETHCTPAINH TTPUKA30B.

KHuru perucrpanuum mNpuKa3oB MO OCHOBHOW JEATEIbHOCTH (aJAMHHHUCTPATHUBHO-
XO03SUCTBEHHBIM BOIPOCAaM), IO KaJAPOBBIM BOMPOCaM (JTMYHOMY COCTaBY) AOJKHBI COEPKaTh
cienyomy WHPOpPMAIMI0: HOMEpP TMpHKa3a, JaTra pPETUCTpallih, 3arojoBOK (KpaTKoe
coZiepKaHue).

2.4.12. ]lenoBeie OymMaru, KOTOpBIE MOCTYIAIOT B 00II€00pa30BaTeIbHBIC OPTaHM 3aI[UN
VI OTHPABJISIOTCS W3 HHUX, PETUCTPUPYIOTCA B JKypHAJIAX PETUCTPAIMUA BXOMSIICH WIIH
UCXOIAIIEeH JOKyMeHTauuu. B ucxopsimeil koppecnoHIEHIMH (UCXOIAIleld JTOKyMEHTaIuu)
WCITPABIICHUS HE IOMYyCKAIOTCA.

WcmpaBneHus B J€I0BOW JTOKYMEHTAIUHU, JOMYCKAIOTCS B MCKIIOYUTEIBHBIX CIIydJasx,
YAOCTOBEPSAIOTCS MOJANUCHIO PYKOBOJUTENS U MEYaThio 00111€00pa30BaTeNIbHON OpraHU3alli.

2.4.13. Bcsa pgenoBas JTOKYMEHTAIMS XPAaHUTCA B CHEMUAIbHO O0OpPYIOBAaHHBIX
moMeIIeHuA X, mkadax uau ceiipax ¢ codmoaeHueM TpedboBannii @enepanbHoro 3akona PD ot
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIXY.

2.4.14. TexHONOTMM aBTOMATH3UPOBAHHOW 00paboTKM wuHPoOpManmuu B 00mE00-
pa30BaTEIbHONW OPTaHU3AIMH JOKHBI OTBEUATh TPeOOBAaHUIM HacTosmelH NHCTpyK iuu.

2.5. TpeOoBaHMs K JOKYMEHTHUPOBAHUIO JIEATEIbHOCTH HA OJaHKAaX:

2.5.1 JlokyMeHTBHI, KakK mpaBmwio, OQOpMIAIOTCI Ha OJaHKax 00pa3oBaTEIbHOM
opranu3zamuu, coorBercTBytomux cranaapty ('OCT P 7.0.97 - 2016 «Cuctema ctangapToB 10
uHdopmanuu, OMOIMOTEYHOMY M H3AAaTeNbCKOMY Jjeny. OpraHu3allMOHHOPACTIOPSAIUTEIbHAS
nokymeHTanus. TpeGoBaHuss K OQGOPMIICHHIO JTOKYMEHTOB») M HMMEIOT YCTaHOBJICHHBIN
KOMIIJIEKC 00s3aTeIbHBIX PEKBU3UTOB U CTAOMIIBLHBIN TOPSIOK UX PACIIONOKEHHUS.



braHku Kaxxqoro BUJA HM3rOTaBIMBAIOTCA HA OCHOBE YIVIOBOTO WM IPOJOJIBHOTO
pa3MelIeHus] peKBU3UTOB.

PexBU3UTHI 3arojioBKa pa3MelIaloTCsl HEHTPUPYEMBIM (HA4ajlo M KOHELl KaXXJ0H CTPOKHU
PEKBU3HTA PABHO YJAJEHbI OT IPAHUL] 30HbI PACIOJ0KEHUS PEKBU3UTOB) WJIM YIJIOBBIM (KaXKaast
CTpOKa pEKBU3UTA HAYMHAETCS OT JEBOH TpaHUIbl 30HBI PACIONOKEHUS PEKBU3UTOB)
crocoOoMm.

2.5.2. Jlng mu3rotoBieHus: OJaHKOB MCIOJB3YIOTCSA JTUCTHI Oymaru ¢gopmara A4 (210 x
297 mm) 1 AS (210 x 148 MIILITUMETPOB).

2.5.3. Kaxnpiii nuct noxkymeHTa, opOpMIIEHHBIM Kak Ha OlaHkKe, Tak W 0e3 Hero,
JOJIKEH UMETh M0JI1 HE MEHEE, MM:

sneBoe - 20;

npasoe - 10;

BepxHee- 20;

HwkHee - 20.

JIoKyMeHThI JUIUTENbHBIX (CBbILIE 10 JIeT) CPOKOB XpaHEHUS JOJKHBI UMETh JIEBOE MOJIe
He MeHee 30 MM.

2.5.4. bnaHku NOKYMEHTOB CO3[AIOTCS B OPTaHHU3AIMH, TEYaTalOTCa Ha (UPMEHHOM
OJlaHKe OpraHU3aluu.

2.5.5. HaumeHoBaHue opraHu3anuy - aBTOpa JOKyMEeHTa Ha OJaHKE TOKyMEHTa JOJHKHO
COOTBETCTBOBATh HAMMEHOBAHUIO FOPHAMYECKOTO JIMIA, 3aKPEINICHHOMY B €T0O yUpEeAUTEIbHBIX
NoKyMeHTax (ycraBe wuid nosioxkeHuu). Ilon HamMeHOBaHMEM OpraHu3alMM B CKOOKax
YKa3bIBa€TCs COKpALIEHHOE HAaMMEHOBAaHME OPraHM3alUU, €CIM OHO MPEIyCMOTPEHO YCTaBOM
(mosnoxxeHuem).

2.5.6. CmpaBouHble JaHHBIE 00 OpraHM3alMH YKa3blBAIOTCA B OJaHKax NHUCEM U
BKJIFOYAIOT: MOYTOBBIM aJipec OpraHu3aluu (JOMOJHUTEIBHO MOXKET yKa3bIBaThCs aJpec MecTa
HaxXOXXJICHHUsI IOPUIMYECKOTO JUIA, €CJIM OH HE COBNAJAeT C MOYTOBBIM aJPECOM); HOMEP
tenedoHa, axca, agpec 3JIEKTPOHHOU MMOYTHI, CETEBOM ajpec.

B coctaB cnpaBOYHBIX JaHHBIX BKJIOYAIOTCS: KOJA opraHuzanuu no O01epoccuiickomy
kinaccupukaropy mnpeanpustuii u opranusanuii  (OKIIO), ocHOBHOW ToCyIapCTBEHHBIN
peructpanoHHsli  HoMmep  opranuzauuu  (OI'PH) wu  uaeHTHduKanMOHHBIA — HOMEp
HaJIOroIJIaTeNbIINKa/KO IPUYUHBI TOCTAaHOBKHU Ha HajoroBbid yuetr (MHH/KIIII).

25.7. Ccpimka HA pPETUCTPAIIMOHHBIA HOMEpP H JaTy TMOCTYIHUBIIETO JOKYMEHTa
BKJIIOYAET PErUCTPAlMOHHBIII HOMEp M JaTy BXOJSLIEr0 HHUIMATUBHOTO JIOKYMEHTa, Ha
KOTOpPBIN JaeTCsl OTBET.

2.5.8. biaHku NOKyMEHTOB Clle[lyeT HW3roTaBiIMBaTh Ha Oenoil Oymare uinum Oymare
CBETJIBIX TOHOB.

2.6. TpeOoBaHMS K COCTABICHUIO U O(OPMIICHUIO TOKYMEHTOB:

2.6.1. JlokyMeHTHI MOTYT O(hOPMIISITHCS B COOTBETCTBYIOIIMX KHUTAX, )KypHajaxX WM Ha
oymare ¢opmatom A4 (210 x 297 mm) u AS (146 x 210 mm). CoctaBiieHre JOKYMEHTOB Ha
Oymare mnpou3BOJIBHOrO (opmaTta He Jomyckaercs. Bo3MoxHa nedaTb JOKYMEHTOB C
WCITOTb30BaHNEM 00OPOTHOM CTOPOHBI JIUCTA.

JIOKyMEHT JOJDKEH COJAepKaTh 0O0s3aTeNbHbIE MJI €ro BUJA PEKBU3UTHI, KOTOpPbHIE
Pa3MEIIaTCs B YCTAaHOBICHHOM MOPSIKE.



2.6.2. HammeHnoBaHuMe BHJa JOKYMEHTa YKa3bIBaeTCsl Ha BCEX JOKYMEHTaX, 3a HC-
KJIIIOUEHHEM JICJNOBBIX (CIy’KE€OHBIX) TMHCEM, pAaclojlaraeTcs I0Jl PEKBU3UTAMHU aBTOpa
JOKyMeHTa (HaMMEHOBAaHUEM OpraHW3allMi, HAaUMEHOBAHHEM CTPYKTYPHOTO MOApa3aeiieHus,
HalMEHOBAHUEM JIOJIKHOCTH)

2.6.3. B TexcTe mokymMeHTa, MOATOTOBJICHHOM Ha OCHOBAaHWU 3aKOHOJATEIIBHBIX HIIH
WHBIX HOPMATHMBHBIX MPABOBBIX AaKTOB, paHee HW3JAHHBIX PACHOPSIAUTENBHBIX IOKYMEHTOB,
YKa3bIBAlOTCS UX PEKBU3UTHI:

- HaMMEHOBaHME JOKYMEHTa, HAMMEHOBAaHUE OPraHM3allMd - aBTOpa JOKYMEHTa, /1aTa
JIOKYMEHTa, PETUCTPALMOHHBIA HOMEpP MOKYMEHTA, 3arojOBOK K TEKCTY WJIM HAMMEHOBAaHHE
BHJIa IOKYMEHTA;

- HaMEHOBAaHWE OPTaHU3AlNN WU JOHKHOCTHOTO JUIA, YTBEPAMBIIETO [TOKYMEHT,
JaTy YTBEPKICHUS TOKYMEHTA.

TekcT IOKyMeHTa MOXET COJAepKaTh pas3leibl, MOJApa3Aelibl, MYyHKTbl, MOAMYHKTHI,
HyMepyeMble apaOCKuMu udpamu.

2.6.4. ]Jlata mMOKyMEHTa COOTBETCTBYET JaTe IMOMMHCAHUs (YTBEPKIACHHUS) TOKYMEHTa
WJIU JJaTe COOBbITHS, 3a)UKCUPOBAHHOTO B IOKYMEHTE:

apabckumu nmudpamu, pasaereHHbIMU Toukon: 05.06.2021;

CIIOBECHO-TIM(PPOBBIM criocoOoM, Hampumep: 5 utons 2021 r.

B TekcTax OKYMEHTOB, COJEpXallMX CChUIKM Ha HOPMAaTHUBHO-IIPaBOBBIE aKThl, U
JOKYMEHTOB, COJAEpKallluX CBeAeHUS (PUHAHCOBOTO XapakTepa, HPUMEHSETCS CIIOBECHO-
nudpoBoit cmocob ykazanus gaT 0e3 MpOCTaBICHUS HYJSI B 0003HAYEHUU JTHA MECAIA, €CIIH OH
coaepxxut oany udpy, Hanpumep: 3 anpens 2021 roxa.

Paspemraercst npuMEHSTH CIIOBO «TO» B COKPAIICHHOM BapHaHTE «T», HAIPUMED:

1 urons 2021 r.

2.6.5. I'pud orpanmueHus AOCTyma K JOKYMEHTY MPOCTaBISETCS B MPaBOM BepXHEM
YTy TEpBOTO JUCTAa JOKyMEHTa (MpOEKTa OKYMEHTa, COMPOBOAUTEIHLHOTO THChMa K
JIOKYMEHTY) Ha TPaHUIIe BEPXHETO MOJIA MPU HAIWMYWH B JOKYMEHTE WH(OpManuu, JOCTYI K
KOTOPOUM OrpaHUYEH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoi @enepanuu. B coctas
PEKBU3HWTA BKJIIOYAETCA OTpPAaHUYUTENbHAs HAANuCh «Jlims Ciy:keO0HOro TMOJIB30BaHUSY,
«Konbunenunanpaoy, «IlepcoHanbHbIe TaHHBIC» WM JIP.

Hanpuwmep:
MNepcoHanbHble AaHHbIE pabOTHMKOB
k3. N9 1

MyHuumnanbHoe 6roaxeTHoe 06weobpasoBaTenibHoe yupexaeHne «Llkona N2 1»
(MBOY LWkona N2 1)

LeHTp aononHuTenbHoro obpasosaHus MPUKA3

Bce Buasl rpudoB orpaHHUYCHHS OCTyNHa K JOKYMEHTaM 3aKPEIUISIOTCS B JIOKAIBHBIX
aKTax 00pa3oBaTEIbHON OpraHU3aIUU.



2.6.6. OrtnenbHBIC BHYTPEHHUE JTOKYMEHTHI (3asBJICHHS, OOBSICHUTEIbHBIC, J10KJIaIHBIE
3aMUCKU | T.11.) paspemaercs opopmiaTh Ha O6enoit Oymare popmatom A4 (210 x 297 mm) u AS
(146 x 210 MM) pYKOIIUCHBIM CIIOCOOOM.

2.6.7. I'pud yTBep)IEeHUS MPOCTABISACTCS HAa JOKYMEHTE B CIydae €ro yTBEpKIACHUS
TOJDKHOCTHBIM ~ JIMIIOM, PAaCHOPSIUTEIBbHBIM JTOKYMEHTOM (IIPUKA30M, paclopsOKCHUEM,
perieHueM).

I' pud yTBep)KIeHHS pa3sMemniaeTcsl B MPaBOM BEPXHEM YIJIy MEPBOTO JINCTA JOKYMEHTA.
CTpoku peKBU3UTA BBIPABHUBAIOTCS MO JIEBOMY KAl WM LEHTPYIOTCS OTHOCHUTEIBHO CaMoi
JJIMHHOM CTPOKH.

[Ipu yTBepkaeHUM NOKYMEHTa JOKHOCTHBIM JIMIIOM TPU(] yTBEPKICHHS COCTOMT M3
cioBa YTBEPXJAIO, naumeHoBaHMS TOKHOCTH JIMLA, YTBEPKAAIOLIETO IJOKYMEHT, €ro
MTOITACH, HTHUIIHAIOB, (DAMUJIUN U AaThl YTBEPIKICHHUS.

Hanpuwmep:

VTBEPXJAIO
Hupexkrop MBOY COIII Ne 1
[Monmuce N.0. ®amunus lata

2.6.8. Ilpm yTBepKXICHHH JOKYMEHTa pAaCIOPSAIUTEIBHBIM JOKYMEHTOM Trpud
yrBepxaeHuss cocrout u3 ciosa Y TBEPXJEH (YTBEPXIEHA, YTBEPXJIEHbBI wnu
YTBEPXJEHO), coriacoBaHHOro ¢ HauMEHOBAaHMEM BHAA YTBEPXKIAEMOrOo JIOKYMEHTA,
HaMMEHOBAHUS PACTIOPSIAUTEILHOIO JOKYMEHTA B TBOPUTEIBLHOM Majiexke, ero AaThl, HOMEpa.

Hanpuwmep:
1. (Ilopsoox) YTBEPXIEH
npukaz MBOY COII Nel
ot 5 ampenst 2021 r. Ne 82
2. (IIpaBuna) YTBEPXIEHbI

npukaz MbOY COI Ne 1
ot 5 anpeinst 2021 r. Ne 83

2.6.9. Ilpu npuaSTHU (PACCMOTPEHHH) MOKYMEHTa KOJUIETHAIBbHBIM OPraHoM 00-
ieoOpa3oBaTeIbHON OpraHu3aliK, peUIeHUuss KOTOPOro (UKCHPYIOTCS B MPOTOKOJE, B Tpude
NPUHATO (PAaCCMOTPEHO) YKa3bIBAae€TCSd HAMMEHOBAHUE OpraHa, PEIIEHUEM KOTOPOTO MPUHAT
(paccMOTpeH) JOKYMEHT, JaTa ¥ HOMEp MPOTOKoJIa (B CKOOKaXx)

Hanpuwmep:

(ITonmoxenue) PACCMOTPEHO
(mmu TTIPUHATO)
Ilemarornueckuii coer MBOY COII Nel

(mporokoxn ot 12.12.2020 Nel2

2.6.10. OtmeTka O TPHUIIOKECHUH COJEPKHUT CBEACHHUS O IOKyMEHTE (JIOKyMEHTax),
MpUaraéMoM K OCHOBHOMY JTOKYMEHTY (B CONMPOBOAUTEIBHBIX MHChbMaX, MPETCH3UAX, aKTax,
CIIpaBKax W JAPYTrUX HH(OPMAIMOHHO-CIPABOYHBIX JOKYMEHTaxX) WJIM O TOM, YTO JOKYMEHT
SIBJISICTCS] IPUIIOKEHHUEM K OCHOBHOMY I[OKyMCH;Fy (B TOKyMEHTax -



NPWIOKEHUSIX K PACHOPANUTEIBHBIM JOKYMEHTAaM, TOJIOKEHUSM, MPABHIAM, HHCTPYKIUSAM,
JIOTOBOpaM, IIaHaM, OTYETaM M JIp. JOKYMEHTaM).

B compoBoauTenbHBIX MUChMaxX M APYTUX HH(DOPMAIMOHHO-CIPABOYHBIX TOKYMEHTaX
OTMETKA O MPUIIOKEHUU O(OPMIISIETCS MOJ TEKCTOM OT TPAHHULBI JIEBOTO TMOJS CIEAYIOIUM
o0pa3om:

- €CJIM NPWJIOKEHHUE Ha3BAHO B TEKCTE:

[Ipunoxenue: Ha 2 1. B 1 3K3.

- €CJIM TIPWJIOKEHHWE HE HA3BAHO B TEKCTE€ WJIM €CIIM TMPUJIOKEHHH HECKOJIbKO, YKa3bIBAIOT
Ha3BaHUA JOKYMEHTOB-NPUJIOKEHUN, KOJIMYECTBO JINCTOB U  OSK3EMIUIAPOB  KaXJOI0
MPUIOKEHHUS:

[Tpunoxenue: 1. ITonoxxenue (Ha3Banue) Ha 5 1. B 1 9K3.

2. CrpaBka 0 KaJIpOBOM cocTaBe Ha 2 1. B | 9K3.
- €CJIM MPHJIOKEHUEM SBISETCS 000COOICHHBIN IEKTPOHHBIH HOCUTEb (KOMIIAKT- ITUCK, USD-
(baenm-HaKoOMUTeNb U Ap.):
[Ipunoxenue:
CD B 1 k3.
- €CIU TIPWIIOKeHHE (MIPUIIOKEHMSI) COPOITIOPOBAHBI:

[Ipunoxenue:

otuet o0 pabore PUII B 2 3k3.

B pacnopsauTensHbIX OOKyMEHTaxX (NpUKa3ax, pacHoOpsIKEHHSIX), TOTOBOpax, IO-
JOKEHMSIX, TMpaBWIAX, HHCTPYKUUAX U JAPYrMX JOKYMEHTaX OTMETKa O MPUIOKEHUU
odOopMITIETCS CIEAYIOIMHUM 00pa3oM:

- B TEKCTE JOKYMEHTa MpPH MEPBOM yYMOMHHAHWU JOKYMEHTA-TIPUIOKEHUS B CKOOKax
yKa3bpIBaeTCA: ... (IPHIOKEHUE) WIH ... (mpuiiokeHue 1); mepes HOMEPOM MPHUIIOKEHUS
JIOTTyCKAeTCs CTaBUTh 3HAK HOMepa: ... (mprnoxenue Ne 2);

- Ha MEepPBOM JIUCTE JOKYMEHTA-TIPUIIOKCHHS B IPABOM BEPXHEM YTITy YKa3bIBACTCS:

[Tpunoxxenue Ne 2 k mpukaszy
MBOY COII Ne 1 ot
15.08.2021 Ne 112.

CTpoku peKBU3UTA BHIPAaBHUBAIOTCS 110 JIEBOMY KParO WM LEHTPUPYIOTCS OTHO CUTEIBHO
CaMOU JJIMHHOM CTPOKH.

Ecnm mpunokeHneM K pacmopsauTeIbHOMY TOKYMEHTY SBISCTCS HOPMATHBHBIN
PaBOBOM aKT WJIM UHOM JOKYMEHT, YTBEPKAAEMBbI JaHHBIM PACHOPAIUTEIbHBIM 10 KYMEHTOM,
Ha TIEPBOM JINCTE MPHIOKCHHUS MPOCTABISAETCS OTMETKA O TpWIOKeHWH (0e3 CCHhUIKM Ha
pPacCHOpSIAUTENBHBIA JOKYMEHT) W Tpu(d YTBEPKICHHs, B KOTOPOM YKa3bIBAIOTCS JIaHHBIC
pacropsANTEILHOTO JOKYMEHTA, KOTOPBIM YTBEPKIEH JOKYMEHT- MPHUIIOKEHUE.

Hanpumep:

ITpunoxenue 1
YTBEPXIEHO npuxa3s
MBOY COIINel ot
18.05.2021 Ne67



2.6.11. TIpoexTsl MOATOTOBICHHBIX JOKYMEHTOB Iepej MOJAMUCAaHUEM B psijie CiydyaeB
COTJIACOBBIBAIOTCSl C 3aMHTEPECOBAHHBIMU YUPEXKJICHUSIMHU, CTPYKTYPHBIMH TMOApPA3CICHUSIMH,
OT/I€JIbHBIMU JTOJPKHOCTHBIMU JIMIIAMH.

['pu¢d cormacoBanust B 3aBUCHUMOCTH OT BHJA JOKyMEHTa M OCOOEHHOCTEH ero
0(hOpMIICHHS MOXKET MPOCTABIATHCS:

- Ha NIEPBOM JIUCTE AOKYMEHTA (€CIU JOKYMEHT UMEET TUTYJbHBIN JIUCT, - HA TUTYJIBHOM
JUCTE) B JIEBOM BEpPXHEM YTy Ha YypoBHE rpuda YTBEpKICHHUS WU IOJ HAUMEHOBAaHUEM
JOKyMEHTa OJMKe K HUKHEMY T0JII0);

- Ha [OCJEAHEM JIUCTE JOKYMEHTA MO/ TEKCTOM;

- Ha JIUCTE COTJIACOBAHMS, BIIAIOIIEMCS HEOTHEMIIEMOM YacThIO JOKYMEHTA.

2.6.12. T'pud cormacoBanmsi pokymenTta cocrouT wu3 cioBa COI'JTACOBAHO,
JOJKHOCTH JIMLA, C KOTOPBIM COIJIaCOBAaH JAOKYMEHT (BKJIIOYasi HAMMEHOBAHUE OPraHU3aLUH),
€ro CoOCTBEHHOPYYHOH MOANUCH, paclIMpOBKH MOAMUCH (MHUIMANOB, (paMHUIUU) U HATHI
COTJIACOBAHMSI.

Hanpuwmep:

COI'JTACOBAHO
JupexTop (Ha3BaHNE OpTraHU3AIMN)
(moamucek) N.0. ®amunus larta

Ecnu cornacoBaHue oCylecTBIISIETCS KOJUIETHAbHBIM OPraHoM, B IpuQe coriacoBaHus
YKa3bIBAIOT CBEICHHS 00 OpraHe, COTJIACOBABIIEM JOKYMEHT, JaT€é M HOMEpEe MPOTOKOjIa, B
KOTOPOM 3a()MKCHUPOBAHO pEIIeHHEe O corjacoBaHuu. Ecnm coriiacoBaHue OCyUIECTBISETCS
INUCbMOM, YKa3bIBalOT BMJl JIOKYMEHTA, OpraHU3allMI0 - aBTOpa JOKYMEHTa, JaTy U HOMeEp
UChMa.
[Tpumepsl

1 COT'JTACOBAHO VYmnpanstomum
coetoM MBOY COIII Nel (mpoTtokon
oT N )

2 COI'JTACOBAHO

nucbMoM PocapxmuBa

oT No

B noxymeHTax, NOJJIMHHUKY KOTOPBIX XPaHATCS B OPraHU3alvu, BU3bl IPOCTABIISIIOT HA
HOCIeHEM JIUCTE JIOKYMEHTa TOJ MOJIUCHI0, Ha 00OpOTE IMOCIEIHEro JHCTa IMOAJNHHUKA
JIOKYMEHTA WJIU Ha JIUCTE COTJIACOBAHMS (BU3UPOBAHUS ), IPUIIAra€éMOM K JTOKYMEHTY.

B wucxoasumx JQOKyMEHTax BH3bl MPOCTaBISIOTCS Ha HSK3EMIUISIpaXx JAOKYMEHTOB,
MIOMEIIAEMBIX B JIEJIO.

B cnydae Hecormacus ¢ JOKyMEHTOM, HaJIW4us 3aMEYAHUN U JIOMOJIHEHHUM K MPOEKTY
OHM M3J1araloTcsl Ha OTJEJIBbHOM JIUCTE, NOANKUCHIBAIOTCS U MPUIIAratoTCs K JOKY MEHTY.

Hanpumep:



3ameuyaHMs PUIIAraroTCs.

PykoBonuTenp 10puInuecKoro oTaena

Iloanuce N.0. ®amunus

Jara

2.6.13. JlomKHOCTHBIE JHWIla TOJNKUCBHIBAIOT JAOKYMEHTHI B TIpeieiax CBOUX IIOJI-
HOMOYHUH, OMNpPEACICHHBIX YCTaBOM 00Ie00pa3oBaTEIbHON OpraHu3alid U JOJDKHOCT HBIMU
UHCTPYKLIHSIMHU.

[Toanuce COCTOUT M3 HAMMEHOBAHUSA JIOJKHOCTH JIUIA, KOTOPOE MOJMUCHIBAET TOKYMEHT
(moMHOTO — eciauM JOKYMEHT HarneyaTaH He Ha OJlaHKe, COKpPalleHHOr0 — Ha JIOKYMEHTE,
HaleyaTaHHOM Ha OJIaHKe), €ro COOCTBEHHOPYYHOW MOANKMCH, WHUIMATIOB (MHHUIIMAT MUMEHH),
dbamMunun.

Hanpumep: He Ha GnaHke:

Hupexktop MBOY COI Ne 888 JInunasi moanuch N.0. ®amunus
Ha OnaHke
Hupekrop JIn4nas nmoanuce N.0. ®amunus

[Tpu opopminennn fOKyMeHTa Ha OIaHKe JOJHKHOCTHOIO JIMLA JAOHKHOCTH 3TOTO JIUIA B
NOJAMKCH HE YKa3bIBAETCH.

Hanpuwmep: JInynasa noanuce N.0. ®amunus
B nokymMmeHTax, cOCTaBIEHHBIX KOMMCCHEH, B MOJNUCH YKa3bIBaeTCs CTaTyC JiMla B
COCTaBE KOMHCCHHU.

Hanpuwmep :

IIpencenarens KomMuCCUHU [Moamuck N.0. ®ammins

YJIeHBI KOMUCCUH IMoamnuck N.0. Oamunus
IMoanuck N.0. ®amunus
IMoanuck N.0. damunus

B ciy4yae oTCyTCTBHSI pyKOBOJIUTEINS MPUKA30M OMPEAEISICTCS JTUI0, UCTIONHSIO LIS €T
00s3aHHOCTH, a TaKXXe YIOJHOMOYCHHOE MOJIMUCHIBATh JOKYMEHTBI, TpPH OSTOM IOMIHKCH
oopmisieTcss ¢ yKka3aHHEM CTaTryca JOJDKHOCTHOTO JIMIA B COOTBETCTBHH C IPHKA30M
(pacmiopsikeHUEM).

Hanpuwmep:
N.o. nupekTopa [Tonnuce N.0. ®amunus
WJIN:
Hcnonmusrommuii 00s13aHHOCTH

JAPEKTOpA [Toanuce N.0. ®amunus

[Ipu moanucaHuy JOKYMEHTA JUILIOM, UMEIOIIUM MPaBO MOJIMUCH B Clly4ae BPEMEHHOTO

OTCYTCTBUSL PYKOBOJUTENSI, WCIPABICHUS B HAHMEHOBAaHUE JOJDKHOCTH U pacmu(poBKy
dbaMuIMu yKe OATOTOBICHHOTO M COTJIACOBAHHOTO MTPOEKTA JJOKYMEHTA BHOCSTCS OT PYKHU WJIH
C UCIIOJIb30BAHUEM COOTBETCTBYIOIIMX ITAMIIOB.



He nomyckaercss cTaBUTh KOCYH 4epTy, HAINHUCh «3a» IMepe] HauMEHOBAHUEM
JIOJDKHOCTH JIMIA B TOAIUCH, €CJIH JOKYMEHT MOANUCHIBAET MHOE JTIOJKHOCTHOE JIUIIO.

2.6.14. Otmerka 00 DJICKTPOHHOW TMOJMKWCH UCIIOJIb3YyeTCS TpPH BU3yaTU3aIUU
AJICKTPOHHOTO JTIOKYMEHTa, TOAMHUCAHHOTO JJEKTPOHHOW TMOJIMHUCHhIO, C COOJIIOJACHUEM
TpeOOBaHUM:

a) MECTO pa3MEIICHUS OTMETKHM 00 3JIEKTPOHHOW MOMMHUCH IOJIKHBI COOTBETCTBOBATH
MECTY pa3MelIeHUs COOCTBEHHOPYUYHOW MOANMCH B aHAJOTMYHOM JIOKYMEHTE Ha OyMakHOM
HOCHUTEJIE;

0) 2JIeMEHTBl OTMETKHM 00 DJIEKTPOHHOW TMOJNUCH JOJDKHBI OBITh BHAMMBIMH H
YUTAEMbIMHU IIPU OTOOPaKEHUHU IOKYMEHTA B HaTypaJbHOM pa3Mepe;

B) DJIEMCHTBI OTMETKH 00 D3JICKTPOHHOW IOANWCH HE JOJDKHBI TEPEKPBIBATHCS WU
HAKJIaJ(bIBAThCS APYT HA IPYTa;

r) 2JIEMEHTBl OTMETKH 00 3JEKTPOHHOM MOJIMUCH HE JOJKHBI MEPEKPHIBATH 3JI€MEHTHI
TEKCTa TOKYMEHTa U IPYTHe OTMETKH 00 3JIEKTPOHHOHN moAnucH (TpU HATHYIHH ).

OtMmeTka 00 »SJIEKTPOHHOM TMOAMHMCH U BKIO4YaeT (pa3zy «JlokymeHT mnoamnucan
AJIEKTPOHHOU MOAMHUCHIO», HOMEP cepTU(PUKaTa KITH0UYa SJIEKTPOHHON MOAMUCH, PaMUIIUIO, UMS,
OTYECTBO BIaJeNblla cepTu(duKara, CpoK JEeUCTBHS cepTU(dHUKaTa KIIOYa BJIEKTPOHHOU
MOIHUCH.

Hanpuwmep:

OnpekTop OOKYMEHT NOANUCAH A.b. UBaHoB
3/IEKTPOHHOW NOAMNUCHIO
Ceptudumkar lalllaaalllllliii

Bnageney MBaHoB Anekceil bopucosuy
[OevicteuteneH ¢ 01.01.2017 no
01.01.2022

2.6.15. OrTtHck Te4yaTH 3aBepseT MOMJIUHHOCTH IOINUCH JOJDKHOCTHOTO JIHMIIA Ha
JIOKYMEHTAaX, YJAOCTOBEPAIONINX TpaBa JnIl, (QUKCHPYOMUX (akTel, CBSI3aHHBIE C (Qu-
HaHCOBBIMU CpEJICTBAMH, a TAK)K€ HA JOKYMEHTaX, MPEJOCTaBISIEMbIX 3a IPEebl Op FraHU3ALNI
U MIPEeAYyCMATPUBAIOIINX 3aBEPEHUE MTOJJIMHHOCTHA NOAIHUCH.

[leyaTs mpocTaBiIgeTCS, HE 3aXBaThiBas COOCTBEHHOPYYHOW WOMAMKMCH JHUIA, TIOJ-
MUCABIIIETO JOKYMEHT, WIH B MecTe, 0003HaueHHOM «MII» («Mecto megaTn»).

A.B. IBaHOB

2.6.16. Otmea L _ N , N1 M OTYECTBO UCIOJ-
HUTENS, HOMEP ero TenedoHa.

OTtmeTka 00 HCHOJHUTENE MOXET JOMOJHATHCS HaWUMEHOBAaHHEM JOJDKHOCTH,
CTPYKTYPHOI'O MOJPa3IeIeHUs U JIEKTPOHHBIM aJJpECOM HCIIOTHUTENS.

OtmeTka 00 wucnosHurtene oQOpPMISETCS Ha JIMLIEBOW CTOPOHE IOCIEAHEro JHCTa
JIOKYMEHTa OT TPAHUIIbI JIEBOTO IMOJII WM, IPU OTCYTCTBUU MeCTa, - Ha OOOPOTHOH CTOpOHE
BHM3Y CJICBA.

Hampuwmep:
11



3abenun MBan AHnpeeBud,

KoHTponbsHOE yrnpaBieHHe, BEAYIIHIA CIICIIHATUCT,

+7(978) 924-45-67, Zabelin@gov.ru

OTMeTKa 00 HCIOTHUTENE MOKET 0DOPMIIATHCS KaK HIDKHUN KOJIOHTUTYJ M NIE€YaTaThCs
HIPUPTOM MEHBILETO pa3Mepa.

2.6.17. OO6meoOpa3oBareiabHas OpraHW3alMs MOXET 3aBepsATh KOIMHH TOJBKO TeX
JIOKYMEHTOB, KOTOpBIE CO3/JAal0TCS B HEH, a Takke B Ciydasx, IPEIyCMOTPEHHBIX B al3aile
BTOPOM HACTOSAMIET0 NyHKTa. Komusl JOKyMEHTa W3rOTaBIMBACTCS M BBIAACTCS TOJBKO C
pa3peluieHus pyKOBOJUTEIsSI OpraHU3alliK, ero 3aMECTUTENICH WM PYKOBOIUTEISI CTPYKTYPHOTO
MOJIpa3/IeIICHHUS.

B ciydyae moAroToBKM JOKYMEHTOB JJisi TPEAOCTABICHUS CYIACOHBIM OpraHam, IpH
pELICHHH BOMPOCOB IO MPUHATHIO JIUI HA paboTy, 00ydeHue, YI0CTOBEPEHHUS X TPYAOBBIX U
JIPYTHX TPaB BO B3aMMOOTHOIICHUSAX C YYPEKICHHUEM, a TAKXKe MPU (OPMHUPOBAHUU JIMYHBIX
nen  pabOTHUKOB  00IIeoOpa3oBaTeNbHAs OpraHM3alMs MOXKET HW3TOTAaBJIMBATH  KOMUH
JOKYMEHTOB, BBIIAHHBIX IPYTHMH YUPESKICHUSIMH (KOTIHMH JJOKYMEHTOB 00 00pa30BaHUU | Ip.).

Ha xomuu JOKYMEHTa MPOCTABIISICTCS WUIM 3aIUCBIBACTCS «KOIHS BEPHA», 3aBEPACTCS

MOJIUCHIO U MTEYaTHIO.

2.6.18 OTmeTka O TOCTYIUICHUH JOKYMEHTA CIYXKUT JJIs TOATBEpKICHHs (akTa
MOCTYIUICHHSI JOKYMEHTa B OpraHU3allMi0 W BKJIKYACT JaTy IOCTYIUIGHHS M BXOIALIUN
PErHCTPAIMOHHBIA HOMEp JAOKyMeHTa. IIpu HeoOXOAMMOCTH OTMETKAa O MOCTYIUICHHH MOXET
JOTIOJTHTBCSL YKA3aHWEM BPEMEHM IOCTYIUICHHS B YacaX M MHUHYTaX M crocoba J0CTaBKH
JIOKYMEHTA.

OTMeTKa 0 MOCTYIJICHUU TOKYMEHTa MOXET MPOCTABIATHCS C IIOMOIIBIO MITAMIIA.

2.6.19 Pesonronus COACPKUT YKa3aHWE TI0 HCIOJHEHUIO JIOKYMEHTa. Pe3omonus
odpopmiseTcss Ha cBOOOTHOM MecTe pabodero mojs MOKYMEHTa, Ha OJIaHKe pPEe30JIOIUU WU
BHOCHUTCS HETIOCPEJICTBEHHO B CUCTEMY AJICKTPOHHOTO JOKYMEHTOO0OpOTA.

Pe3omrorus BKIrOYaeT: paMUINI0, MHUITMAIBI HCTIOJHUTENS (MCIIOTHUTEICH ), IO pyUCHHE

Mo JOKYMEHTY, MpPH HEOOXOJUMOCTH - CpPOK HCIIOJTHEHHUS, MOMANKUCH JIMIA, BBIHECIIETO
PE30JI01HUIO, 1ATy PE3OJIIOLIHU.
Hanpumep:
®amunus 1.0.
[Ipomry noaroroButs npemsioxenus k 10.11.2021.
Ioanucey
Jata

2.6.20 OTtMeTKa O KOHTpOJE CBHJETEIbCTBYET O MOCTAHOBKE JIOKYMEHTa Ha KOHTPOJIb,
MNPOCTABIISIETCS IITAMIIOM MM TPOU3BOIUTCS 3aluCh OT pyku «KOHTposb» Ha BEepXHEM IOJe
JIOKYMEHTA.

2.6.21 OrMeTKka O HampaBJIE€HUU JOKYMEHTa B JE€JO OIpeaeisieT MECTO XpaHECHHs
JIOKYMEHTa T0CJe 3aBeplIeHus] padoThl ¢ HUM U BKJIIOYaeT: ciioBa «B menoy», unaekc nena mno
HOMEHKJIaType Jel, B KOTOpOE IOMelaeTcsi JOKYMEHT Ha XpaHEHHe, C yKa3aHHeM TIoJa,
JOJDKHOCTH JIMIA, O(POPMHBIIETO OTMETKY, MOJIHUCH, 1aThI.

Hanpuwmep:

12


mailto:Zabelin@gov.ru

B neno Ne 01-18 3a 2020 1.
Cexkperaps [loanuce JlaTta

OTMeTKa O HaIpaBICHUM J[IOKYMEHTa B JI€JIO0 MOXET JOINOJHATHCA KPAaTKMMH CBE-
JNEHUSIMU O XapaKTepe UCIOJHEHUS JOKYMEHTA.

2.6.22. AnpecaraMu JOKyMEHTa MOTYT OBITH FOPUIWYECKHE JIHIA, UX CTPYKTYpHBIE
MOAPAa3ACICHNS U JOJKHOCTHBIC JINIIA, a TAKXKE (PU3UIECKUE JTULIA.

PexBu3uT «aapecar» mpocTaBiseTCs B BEpXHEH MpaBOW 4acTH JOKyMeHTa (Ha OJaHKe C
YIJOBBIM  PACIOJIOKEHUEM PEKBU3UTOB) MJIM cCIpaBa IMOJ peKBU3UTaMu OnaHka (mpu
MPOJOJIBHOM  PAaCHOJIOKEHUM  PEKBU3UTOB  OnaHka). CTpOKM pEKBU3UTA  «ajapecar»
BBIPABHUBAIOTCS 110 JIEBOMY KParo WJIM LIEHTPYIOTCS OTHOCUTEIBHO CAMOW IJIMHHOM CTPOKH.

Ecnn n0OKyMeHT aapecoBaH KPHUAHYECKOMY JIHMIY WIM €ro CTPYKTYpHOMY MOJ-
paszneneHuro 0e3 ykazaHUsl JOJDKHOCTHOTO JIMIIA, UX HAWMEHOBAHUS TNPUBOJIATCI B HMeE-
HUTEJIbHOM I1a/1€K€e, HAIIPUMED:

1. MunuctepcTBO 00pa3oBaHus,

HayKu 1 MoJoaexu Pecrryonuku Kpeim

2. MwunucrtepcTBo 00pa3oBaHus,

HayKu U MoJoaexu Pecniyonuku Kpeim
VYupapienue o0mero oopa3oBaHus

[TouToBBINl anpec yka3plBaeTCsi MpPU HANpPaBICHUM JOKYMEHTa pa3oBbBIM KOppe-
CIIOH/ICHTaM.

Ecnu nokyMeHT agpecoBaH pyKOBOJAUTEJI0 IOPUIUYECKOTO JIMIA UM €r0 3aMECTUTEIIO,
HaNMMEHOBAHUE HOPUIUYECKOI0 JIMIA BXOJHMT B COCTaB HAaMMEHOBAaHUS JOJDKHOCTHU ajpecara,
KOTOPOE NMPUBOJIUTCS B AATEIBHOM MaJeKe.

Hanpuwmep:

PykoBoautento @enepanbHOro apXuBHOTO
arenrcrBa Gamunusa 1.0.

[Ipu anpecoBaHnM MUChbMa PYKOBOJMUTENIO CTPYKTYPHOTO MOJPa3AeI€HUs YKa3blBaeTCs B
MMEHUTEIBHOM TaJie)ke HAMMEHOBAaHUE OpPraHu3alMyd, HUXKE - B JaTEJIbHOM TNaJekKe
HAaNMEHOBAHUE JOJDKHOCTH PYKOBOJIMTEINS, BKIIOYAIOIIEE HAUMEHOBAaHUE CTPYKTYPHOIO
noApasaeieHus, GaMHUIIUIO, MHUITAATBL.

Hanpuwmep:

MunucrepcTBo 00pa3oBaHus,

HayKd 1 MoJoaexu Pecrryonuku Kpeim

HauanpHuky ynpasieHnus oOuiero oopazoBanus

®amuius 1.0.

[lepen damunuel NTOKHOCTHOTO JIMLA JIOMYCKAETCS yNOTPEOISATh COKpaIlEHUE T'-Hy»
(rocrioaunHy), eciu agpecaT My>KUHMHA, WIH «T-Xe» (TOCIO0XKE), €ClU agpecaT >KeHIIIHHA.

[Ipyn pacchuike MOKYMEHTa TpYIIIE OpraHM3alMi OJHOTO THUIA WU B CTPYKTYypHbIE
Mo/ipa3/ieJIeHusl OJJHOM OpraHu3aluu, agpecaT }f;asblBaeTcsI 0000111eHHO.



B oaHOM 10KYyMEHTE He JOJKHO OBITH OoJiee YeThIpeX aJpecaToB.

[Ipu OonpmieM KOJUYECTBE aJpPECaTOB COCTABISETCS CIOHCOK (JIMCT, YKa3aTelb)
pacChbUIKM JOKYMEHTa, Ha KaXJIOM JOKYMEHTE YKa3blBaeTCid OJHMH aJpecaT WM ajpecaT
odopmisieTcss 000011IEHHO.

2.6.23. B cocraB pekBu3utra «Axapecar» MOXKET BXOIAUTH IIOYTOBBIM ajapec.
OneMeHThl IOYTOBOI'O ajpeca YKa3blBalOTCS B  IOCJIEOBATEIbHOCTH, YCTAaHOBJIEHHOM
[TpaBuiamMu oka3aHus yCIyT HOYTOBOM CBSI3U.

Hanpumep:
Bceepoccuiickuii Hay4HO-
HCCJIEeN0BATEIILCKAUN NHCTUTYT
JIOKYMEHTOBEJICHUS U apXUBHOTO Jea
[Ipodcoro3nas yi., a. 82,
Mocksa, 117393
B cnydae otmpaBku JOKyMeHTa (pU3NYECKOMY JIMIYy yKa3bIBalOTCA: (haMUIIUS WHUIIUATBI,
MOYTOBBIN afgpec: (ynuila, HOMEP J0Ma U KBapTHPbI, HACEIEHHBIN MMyHKT, pailoH, 001acTh (Kpaii,
pecny0IKa), TOYTOBBIA MHJEKC).
Hanpuwmep:
®amunus U.0.
Capnosas yi., 1. 5, kB. 12, r. DHCK,
DHckoit 0011., 301264
2.6.24. llpu ormpaBKe MHUCHMa IO DJIEKTPOHHOW MOYTE WM MO (PaKCUMUIBHOU CBA3U
(6€3 MOCBUIKM TI0 TIOYTE) MOYTOBBIA aipec He yKazbiBaeTcs. [Ipu HEOOXOIUMOCTH MOXKET OBITh
yKa3aH 3JIeKTPOHHBIN aapec (Homep Tenedona/paxca).

Hanpuwmep:

Bcepocculicknii Hay4HO-
HCCIIENOBATEIBCKUN NHCTUTYT
)IOKYMGHTOBCILGHI/ISI U apXHUBHOT'O ACJIa
mail@vniidad.ru

3. TpeboBaHHS K COCTABJIEHHIO HEKOTOPHIX BUA0B JOKYMEHTOB

JlokanbHble HOPMATUBHBIE aKThl 0Opa30BaTENIbHOM OpraHM3alUd MOTYT H3/1aBaThCs B
pa3HbIX GopMmax, u 3TH POPMBI pYKOBOJIUTETh OPTaHU3AINH OMPEALISIET CAaMOCTOSITEIHHO. DTO
MOTYT OBITH INOCTAHOBJICHUS, MPHUKAa3bl, PACIOPSKEHUS, UHCTPYKIMHU, MOJIOKEHUS, NpaBuia,
CTaHJApThl, PErJIaMEHTHI U JIp.

3.1. Ilpuxkas.

3.1JI. Ilpukaz - mnpaBOBON JIOKAJIbHBIA HOPMATHUBHBIM aKT, KOTOPBIM H3AaeTCs
€MHOJINYHO PYKOBOAMUTENEM OOpa30BaTeJbHOM OpraHu3ali M yIOCTOBEPSET peUICHUS
OpraHU3aIMOHHO-PACTIOPSIUTEILHOTO XapaKkTepa.

[Ipuka3pl wu37al0TCS 1O OCHOBHBIM BOMNpPOCAM JEATENbHOCTH, AIMUHUCTPATUBHO-
X035UCTBEHHBIM BOIIPOCAM U KaJPOBBIM BOIpocaM (JINYHOMY COCTaBy) 0011e00pa3oBaTeNbHON
OpraHU3aIUH.

3.1.2. Tlpuka3 mNOANUCHIBAETCS B COOTBETCTBHU C NyHKTOM 2.6.13. nannoii UH-
CTPYKIUU.
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3.1.3. Tlocne moamucanusi MpUKa3a W3MEHEHUS M /WU JOMOJHEHUS B HErO0 BHOCSTCSA
MyTEM U3JIaHHsI HOBOTO MPUKa3a O BHECCHUHM M3MEHEHUHN W/WUITU JOTIOJTHCHHM.

3.1.4. Tlpuka3, kak mpaBuiio, odopmisieTcs Ha OnmaHke o00eo0pa3oBaTEIbHOM
OpraHu3aIuu.

Conepxanue mpHUKa3a KpaTKO M3JAraeTcs B 3arojoBKE, KOTOPBIM HAYMHAETCS C
npemtora «O» W COCTaBISETCS C TIOMOIIBIO OTTJIArOJBHOIO CyIIecTBUTENbHOTO («O0
YTBEPKACHUHU...», «O CO3/IaHUH...») WU CYyIIECTBUTEIBHOTO («O0 uTOorax...»).

3.1.5. B mpukazax TeKCT WH3JaraeTcs OT TMEPBOTO JIMIA EAMHCTBEHHOTO YHCIa
(«mpuKa3bIBAIOY).

Tekct mpuwkasa IO BONpPOCAaM OCHOBHOW JIEATENBHOCTH 00IIe00pa3oBaTeIbHON
OpraHu3aluy U aIMUHUCTPATUBHO-X035HCTBEHHBIX BOIIPOCOB COCTOMUT U3 JABYX YacTeH
- KOHCTaTUpYIoleH (mpeaMOyIibl) U pacopsiAUTEIbHOM.

B koHcTaTupyrolei 4acTh OTpa)karoTcsl UENUd M 33aJaud NPEeANuChIBa€MbIX €W CTBUH,
OPUYMHBI M3JIaHUS TPUKa3a, JAeTCs CChUIKA Ha JOKYMEHT, MOCTYKHUBIIMM OCHOBAHUEM IS
MOJATOTOBKM TMpHKa3a. YKa3aHHasi 4acTh MOXET HayMHAThCS co cioB «Bo ucnonnenwue...», «C
Henpl0...» W ToMmMy mogoOHoe. Eciu HOKyMeHT wu3JaeTcsi Ha OCHOBaHUU  JPYroro
pPactopsSIANTENHHOTO JOKYMEHTA, B KOHCTATUPYIOIICH YacTH yKa3bIBAE€TCS Ha3BaHUE BUA STOTO
IoKyMeHTa, ero aBTop (MunuctepctBo, COBET MUHUCTPOB U Ap.), JaTa, HOMEP U 3arOJOBOK.
Touka B KOHIIE KOHCTATUPYIOIIEH YaCTH HE CTAaBUTCSI.

PacnopssaurenbHas yacth npukaza HaunHaercs co cioBa [IPUKA3BIBAIO, kortopoe
MeYaTaeTcsi C HOBOM CTPOKH OOJIBIIMMU OyKBaMu 0€3 OTCTYIUIEHHUS OT JIEBOTO TOJISl U KaBbIYEK,
MOCJI€ YEro CTaBUTCS IBOETOUHE.

PacriopsigutenpHas 4acTh JOEIUTCS HAa MYHKTHl W TMOAIYHKTBI, KOTOPHIE HYMEPYIOTCA
apabckumu nudpamu. B Kaxa0M MyHKTE AOJDKHBI OBITh YKa3aHbl MCIOJHUTEIN, KOHKPETHBIE
3alaHusl (TIOpYyYEeHUs1) U CPOKM MX BBINOJHEHHUs. VcmojsHUTEeNn MOTryT OBbITh Ha3BaHbl TaKke
0000IICHHO: «PYKOBOAUTEISIM METOAMYECKUX OOBEAMHEHUN)», «3aMECTUTEISIM IUPEKTOPAy.
[Ipu sTOM, Kak MpaBUiIO, HE MPUMEHSETCS HANMCaHUE HEKOHKPETHBIX MOPYUYEHUH, KOTOpHIE
COJIepXKaT CJIOBA: «YCKOPHUTBY, «YJIyUlUIUTh», «aKTHBU3UPOBATh», «0OpaTUTh BHUMAHHUEY,
«COBEPIIICHCTBOBATEY, «IIPOJOJDKUATHY U T.II.

3.1.6. OtnenpHble 3amaHusl (HamMpUMep, 3aJaHus, COAepkKalue IMU(GPOBHIC J1aHHBIC)
MOTYT O(OPMIJIATHCS B BUJIE MPUIOKEHUS K TIPUKA3y CO CCHUIKOW Ha HUX B COOTBETCTBYIOLIUX
MyHKTax Mpuka3a u opopMIsIFoTes coritacHo 1. 2.6.10.

CrpaHulbl puKa3a U NPUIOKEHUN HYMEPYIOTCS KaK €AMHBIM JJOKYMEHT.

3.1.7. Ecnmu mpukazoM OTMEHSETCS MPEABIAYUINI paclOpsSAUTENbHbI JAOKYMEHT, B
pPacCHoOpSIAUTEIPHOM YacTH YKa3bIBA€TCSA ITYHKT, KOTOPBIM JIODKEH HAYWHATBCS CO CJIOB:
«IIpu3HaTh yTpaTUBLIUM CHITY...».

3.1.8. M3meHeHus, BHOCHMBIE B TIpHKa3, OQGOPMISIOTCA OTIACIbHBIM MPHUKA30M,
KOTOPBIA JTOJKEH MMETh TaKo#W 3arojoBok: «O BHECEHWW HM3MCHCHUN W/WIM JOMOJHEHUW B
NpHUKa3 ...» C yKa3aHUEM JIaThl, HOMEpPA, 3aroJ0BKa PACIOPAIUTEILHOIO TOKY MEHTA, B KOTOPBIi
BHOCATCS U3MEHEHUs. PacriopsiquTenpHas 4acTh MpUKa3a HAUMHAETCS C TAKOTO MyHKTa:

1. BHecTu n3MeHeHus B MPUKA3...

Jlanee oTnenpHBIMU MOAMYHKTAMU (POPMYIHPYIOTCS U3MEHEHUS B PaCIOPSIU TEIbHBIN
JIOKYMEHT, HallpuMep:

1) myHKT 2 U3JI0KUTH B CICAYIOMICH PEaKIIHH;
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2) TMYHKT 3 UCKIIOYHTD,

3) ab3a1] BTOpO# MyHKTa 4 TOMOJHUTE CIIOBAMH...

Ecnu u3meHeHus B pacmopsAUTENbHBIA TOKYMEHT O(GOPMIISIOTCS HA OTACIHHOM JHCTE
(yiucrax), B MEPBOM IYHKTE PACTOPAIUTEIbHON YaCTH MPUKAa3a yKa3bIBACTCS:

1. BHecTu n3smeHeHus B...

3.1.9. Tlocnemuuii MyHKT PacHoOpsAIATEIFHON YacTH B Cly4ae HEOOXOIMMOCTH MOXKET
COZIepXKaTh PEIICHHE O BO3JIOKEHWU Ha [OJHKHOCTHOE JHIO (YHKIMH IO KOHTPOII 3a
UCIIOJIHEHUEM IpUKa3a.

3.1.10. IIpuka3sl Mo KaApOBBIM BOMpocaM (JIMYHOMY COCTaBy) O(GOPMIIAIOTCS Kak B
yaupunupoBanHoir ¢opme (IlocranoBnenne ['ockomcrara P® ot 05.01.2004 Ne 1 «O6
YTBEPKICHUN YHUPHUIHPOBAHHBIX (HOPM MEPBUYHON YUETHON JOKYMEHTALUHU MO YUYETy TpyJa U
€ro OIJIaThl») TaK U B TEKCTOBOM.

JlanHbIi BU TPUKa30B 0OPMIIIETCS B BHI€ HHANBUIYAIBHOTO WM CBOJTHOTO.

B uHpuBuayanbHOM MpuKaze coAepkXuTcs uH(opmauus o0 OJAHOM pabOTHHUKE; B
CBOJHOM - O HECKOJBKHX, HE3aBUCHMO OT TOT0, KaKW€ YIpPaBICHUYECKHE DPEIICHHS 1O HUM
NpUHUMAIOTCS (MpUeM Ha paboTy, Ha3HAYEHHE Ha JOJDKHOCTH, MEPEBO Ha IPYTYIO AOJKHOCTH
(paboty), yBOJIBHEHHE U JIp).

3.1.11. Conepxanvue MHAMBUIAYAIBHOTO MpPHKa3a MO KaJAPOBBEIM BOMpocaM (JTUYHOTO
COCTaBa) KpPAaTKO M3JAraeTcs B 3aroJioOBKe, KOTOPBIM HaumHaeTcs ¢ mnpemiora «O»
COCTaBJISIETCS C IMOMOIIBIO OTIJIArOJIbHOTO CYIIECTBUTENBHOTO, Hanpumep: «O Ha3HAYEHUU...»,
«O mpuHATHU...». B CBOIHBIX NpHKa3aXx MOXET TNPUMEHSITHCA OOOOIIEHHBIH 3arojoBOK,
Hanpumep: «O KagpoBbIX Bompocax», «O JIMYHOM COCTaBE.

3.1.12. B TekcTe mpukasza Mo KaJpOBBIM BOIpOcaM (JUYHOMY COCTaBY), Kak IpPaBUIIO,
KOHCTAaTHPYIOIIAs 4aCTh HE OTMEUYACTCS.

3.1.13. PacnopsnuTtenbHas 4YacTh NpHWKa3a HAYMHAETCSA, KaK MPABHIIO, C TJIaroyia B
HeonpeneneHHoit ¢opme: «Ilpunsarte», «Hasnauutby», «llepeBectn», «OOBIABUTE» U TOMY
MOJ00HOE.

Hanee ykaspiBaroTcst hamuuimsi, UMsi, OTY4ECTBO (TIPH HAIW4YWHK) pabOTHHKA, HA KOTOPOTO
pacrpocTpaHsieTcs JecTBUE NMpHKas3a, U TEKCT MpHKas3a. B cBoJHOM mpukaze pamMuinu Juil B
npejiesiax MyHKTOB pa3MeNaloTes 1mo aadaBuTy.

3.1.14. B mpuka3e 0 Ha3HAYCHWW WJIM YBOJHHEHWH PAOOTHHKA YKa3bIBACTCS MOJIHAS
nata (4ucio, Mecsil, ToJ) (akTHUUEeCKOro BbIXOJa paOOTHMKA Ha paboTy (IpekpalleHus
TPYIOBBIX OTHONICHWH), pa3Mepbl €ro JOHKHOCTHOTO OKJaJa COTrJIaCHO INTaTHOMY
pacnuCcaHHIo.

3.1.15. B cBogHOM mpuKaze MO KaJpOBBIM BoIlpocaM (JINYHOMY COCTaBy) B pac-
MOPSIIUTEIIFHYIO YacTh BKIIOYAETCAd WHQOpManms, KOTOopas pa3MeniaeTcs B TaKoW To-
CJIEIOBATEILHOCTH: TIPHEM Ha paboTy, MEePEeBO, YBOJIbLHCHHUE.

3.1.16. B kaxaoM MyHKTE NpHKa3a IO KaJpOBbIM BOMpocaM (JUYHOMY COCTaBY)
YKa3bIBA€TCS OCHOBAaHHE OTHOCHTEIBHO €ro W3JaHus (3asBJICHHE pa0OTHUKA, TPYIOBOH
JIOTOBOp  (corjamieHue), JJOKJIaaHas 3alucKka, NPeACTaBICHUE, XOJaTaliCTBO, peIIeHUe
aTTECTAIlMOHHOW KOMUCCUU 00I1e00pa30BaTEIbHON OpraHU3aIin) U T.]1.

3.1.17. Bo BpeMs O3HaKOMJIEHHS C IPUKA30M yKa3aHHBIMU B HEM JIHMIIAMH Ha MEPBOM
HK3EMITISIPE TTPUKa3a MPOCTABIISAIOTCS TOAMKUCH C YKa3aHUEM JaThl 03HAKOMIICHHUSI.
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3.1.18. IIpuka3sl HyMepyOTCS B MOPSAKE UX U3JaHUS B Ipelenax KaJeHAapHOTO roja;
MPHUKA3bl TI0 OCHOBHOW NIEATEIBHOCTH U MO KaJpOBHIM BOMpocaM (JIMYHOTO COCTaBa) UMEIOT
OTIIENbHYIO TOPSAKOBYIO HyMmepauuio. [Ipukasel 1Mo KaapoBbIM BOIpocaMm 0003Ha4aroTCs
OykBOH «Kx» (Hanmpumep, mpukas Ne 120-k).

3.1.19. Ilpuka3 BcTymaeT B CHIy C MOMEHTa €ro MOAMHCAHHUS PYKOBOAUTEIEM
o0uieo6pa3oBaTesIbHON OpraHU3allui, €CJIM B TEKCTE HE YKa3aHO JIPYroro cpokxa.

3.2. Pacnopsi:zkeHue

3.2.1. Pacnopsixenne — pacnopsaauTENbHbIN JOKAJIbHBIN
HOPDMATHBHBI  NPaBOBOM  aKT, KOTOPBIH  HW3AAaeTCSd  PYKOBOISAIIUM  pabOTHHUKOM
o01meo0pa3oBaTebHOM OpraHu3aIuu (mammpumep, 3aMECTHTEIIEM PYKOBOIUTES,
PYKOBOAMTENEM  CTPYKTYpHOTO  TOJpa3jielieHus) Mo  BompocaM  HMHGOPMAIIMOHHO-
METOJMYECKOTO U OPTaHU3alMOHHOTO XapaKTepa, BXOISIINM B €ro KOMIICTEHITUIO.

PacniopsikeHust COCTaBISIOTCS aHAJIOTUYHO MPUKA3aM.

3.2.2. KoHcTaTupyromas dYacTh TEKCTa B PACIOPSIKCHUSAX OTACISAETCS OT paclo-
psanuTenprHOl yacTu cioBamu: [Ipepnararo, Pekomenayro, O6s3b1Baro, CunTaro He0OX0 IUMBIM.

3.3. lIporoko..

3.3.1. Ilpomeccsl TPUMEHEHHS YNPABICHUYECKUX PEIICHWH 001eo0pa3oBaTenbHOMI
opraHu3aleldl U caMH PelICHUS JTOKYMEHTHPYIOTCS C MOMOIIBIO MPOTOKOJOB KOH (EpeHIIUH,
MeJaroTHYeCKNX COBETOB, KOMUCCHM U TIP.

B nporokonax 3acenanuii KOJUIETHAIBHBIX U COBEIIATEIBHBIX OPTaHOB TEKCT M3JIaraeTcs
OT TPEThEro Julla CIMHCTBEHHOIO 4YHcla («IIeIaroru4ecKuidi COBET... ITOCTAHOBJISACTY,
«COOpaHMe... PEIIuIo).

[IpoTokon cocraBiseTcss Ha OCHOBAHHMH 3aIHMCEH, CACTAHHBIX HEMOCPEJACTBEHHO BO
BpeMs 3acelaHuil, MPEACTABICHHBIX TEKCTOB M TE3MCOB JOKIJIA0B M BBICTYIJICHUH, CIIPaBOK,
IIPOEKTOB PEIICHUU.

3.3.2. TIpoTOKOJ MOKET COCTABIATHCA KaK B PYKOIMCHOM, TaK M B IeYaTHOU (popme.

3.3.3. [laToii mpoTokoia sABIAETCA JaTa MpOBeAcHUS 3acedanus. Ecnu 3acenanme
MPOJIOJKAIOCH HECKOJIPKO JHEH, TO 4epe3 THUPE YKa3bIBAIOTCS TEPBBIA M TOCICAHUN ICHB
3acemaHusl.

3.3.4 Homep npoTokoja JIOJKEH COOTBETCTBOBATh MOPSAKOBOMY HOMEPY 3ace/laHus.
Hywmepanus mpoToko10B BeeTcs B MpeAeiax KaJeHAapHOTO Toa OTACIBHO MO KaXA0W TpyIe
MPOTOKOJIOB 3aCeAaHuUsl COOTBETCTBYIOIIETO KOJUIETHAIBHOTO OpraHa.

B pexBu3uTEe «MECTO 3aceaHus» YKa3bIBACTCSl HA3BaHHME HACEIEHHOTO MMYHKTa, B
KOTOPOM COCTOSIJIOCH 3aceaHue.

3.3.5. 3arosoBok K TEKCTy MPOTOKOIA JOHKEH OToOpakaTh BHJ 3acefaHus (co-
BellaHue, cobpanue, KOHMOEpEeHIUS W T.M.) WIHW KOJUIETHAJIbHOW ACSTENbHOCTH (KOMUCCHS,
COBeT, coOpaHue, pabodas rpymna u T.11.) ¥ BKJIIOYAaTh HA3BaHUE BHUIa IOKYMEHTA.

3.3.6. TekcT mpoTOKOJa COCTOUT M3 BBOJHOW M OCHOBHOM YacTeH.

3.3.7. BBopgnas yacTh cofep:kuT nocrosiuuyto uHpopmamuio (cnosa [IPEJJCEJIATEJIb,
CEKPETAPbB, ITPUCYTCTBOBAJIN) u nepemennyto (pamMuians, HHUIHAIBI TpeAceaaTeNs,
ceKkperaps ¥  TpUCYTCTByomux). Ilpm  HEOOXOINMMOCTH  YKa3bIBAlOTCS  JOJKHOCTH
MPUCYTCTBYIONINX, & TAK)KE MHUIHAIBI, aMIIHHA JOJKHOCTH JIHIL, IPH -
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TJIallleHHBIX Ha coBemanue. [Ipm kommuectBe ydacTHHKOB Oosee 10 cocTaBiseTcs CIHCOK
IPUCYTCTBYIOUINX, KOTOPBIH MpuiaraeTcs K mpoTOKOIY.

Ecnu mporokon odopmisiercs B newyatHou ¢opme, 1o cioBa [IPEJICENATEJID,
CEKPETAPD, ITPUCYTCTBOBAJIN neuyatatoT OT HYJI€BOTO MOJOXKEHUS TaOysaTopa, OT 2-ro
MOJIOKEHUS TaOyJsTOpa CTaBUTCS THpPE, MHHUIHMAIb U (aMUIMM MHUITYT B UMEHHUTEIbHOM
nagexe. aMminu MPUCYTCTBYIOMIMX PACIONAraloTcs B an(aBUTHOM MOPSIKE W MEYaTaIoTCs
yepe3 1 MeKCTpOUHBII HHTEpPBAI.

BBonHas yacTe mpoTOKoNa 3akaHuumBaeTcs moBecTkoil nHA. CnoBa «[loBecTka mHA»
neyaTaloT OT HYJEBOI'O0 MOJIOKEHUs TaOymnsTopa, MOCIE€ HUX CTaBUTCS ABOoeTOouMe. Bompocsl
MOBECTKU JHS HyMmepyroTca apadckumu nudpamu. Kaxaelii HOBBIM Bompoc mevyaTaroT OT 1-To
MOJIOKEHUS Ta0ynATopa.

3.3.8. ITlocnmemoBaTembHOCTDh PACIOJIOKEHHS BOIPOCOB OIMPEACISETCS CTEIEeHBI0 WX
BaXHOCTU. BOMpOCHl MepeuncistoTcss B UMEHUTEIbHOM mazexe. Jlokman (oTuet, coolIiieHue,
uHbopMalrsa), HAaUMEHOBAHHE [OJDKHOCTH, WHULHUANBI M (aMINIMIO TOKJIaA4YUKa MUIIYT B
ponuTenbHOM Tmanexe. He pexkoMeHmyeTcs BKIOYaTh B TMOBECTKY AHS Bompoc «PasHoey.
Kaxxapiii Borpoc A0KeH ObITh KOHKpeTU3upoBaH. POpMUPOBAHHE BOMPOCOB B MOBECTKE JHS
HaunHaercd ¢ npeiora «O (06)».

3.3.9. OcHoBHas YacTh MPOTOKOJA COCTOUT W3 PAa3JeioB, KOTOpPHIE IOJDKHBI COOT-
BETCTBOBATh MyHKTaM IMOBECTKU IHsA. Paznensl HymepyroTcs apabckumu nudpaMu u CTposTCs
10 TAKOU CXEME:

CJIYIIAJIA - BBICTYIIUJIA - PEHINJIN (ITOCTAHOBWJIN),

VYka3aHHbIEe CJIOBa MevyaTaloTcs OonpmMMH OykBamu 0€3 OTCTyma OT TPaHUIIbl JI€BOTO
noiisi. [Tocne 3TUX CIOB CTaBUTCS ABOETOYHE.

3.3.10. ITocne cnosa CJIIVIIAJIMA yka3siBaeTCs KpaTKHH TEKCT BBICTYIUICHHS OC-
HOBHOTO JOKJIaauuka. PaMuiaus M WHULMAIBI KaXJO0ro JOKJIaJA4MKa IeY4aTaroTCs C HOBOH
cTpoku. KpaTkuil TeKCT BBICTYIIJICHUS U3JaraeTcsl B TPEThEM JIMLE €IMHCTBEHHOTO YUCIa.

3.3.11. TeKkcTsl MIM TE3UCHI TOKJIAT0B U BBICTYIJICHUN, OOPMIICHHBIC KaK OT/EIbHBIC
JIOKYMEHTBI, B TEKCT MPOTOKOJIa He BKiIrovaroTcs. Ilocie cBegeHui o MOKIaguMKEe CTABUTCS
TUpE U yKa3biBaeTcs: « TeKCT AoKiIana (BBICTYIUICHUS) IPUIaraeTcsi K mMpoOTOKOIY».

3.3.12. Tlocne cnoBa BBICTYIINJIN ¢ukcupyroTcs BBICTYIUICHHS] TEX JIMI], KOTOPHIC
OPUHSAIM ydacTHE B OOCYXJIEHHMM JOKiIana. BeICTymieHuss oQopMISIOTCS B HPOTOKOJIE C
yKa3aHUEM JOJKHOCTEH, (paMUIMil U MHULMAJIOB BBICTYNAIOUIMX B MMEHHMTEIBHOM Majexe, a
TakKe C KpaTKUM H3JI0KCHHUEM COJepKaHusl Bompoca W OTBeTOB Ha Hero. CopaepikaHme
BBICTYIUICHUH M3JIaraeTcs OT TPETHEro JIMla eIUHCTBEHHOT O YUCIa.

3.3.13. Tlocne cnosa PEIIMIIN (ITOCTAHOBWJIN) ¢pukcupyercs npuHATOE pelieHre
o o0CyXJIaeMOMy BOTIPOCY TTOBECTKH JHS. PemeHne MoKHO OBITh KOHKPETHBIM U BKIIFOYATh
COCTaBJISIIOIINE, KOTOPbIE OTBEYAIOT Ha CJICAYIOIIHME BOIMPOCHI: KOMY, UYTO CAENAaTh U B KaKOM
CPOK.

Pemenusi, copepkamme HECKOJBKO BOIMPOCOB, TMOIPA3NENIIOTCS Ha IMYHKTBI U
MNOJAMYHKTBI, KOTOpblE HyMepYIOTcsl apadckumu nudpamu. [loanyHKTel HyMepytoTcsa nudpamu
C TOYKOH.

3.3.14. B ciyuae, koria Ha 3acelaHWd TNPUHUMAETCA pELIEHHE 00 YTBEPKICHUU

JIOKYMEHTa, KOTOPBIA 00CcyXaalicsl Ha 3acelaHlH, 3TOT JOKYMEHT Mpujaraercs K npo-
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TOKOJYy W B HEM JIeNIaeTCsl CChUJIKAa Ha HOMEP W JaTy mpoTokousa. [lpm Hammuum apyrux
JIOKYMEHTOB, KOTOPBIE€ pacCMaTPUBAIKMCH Ha 3acedaHuu, U (PakT 0OCYXIACHUS KOTOPBIX ObLI
3aUKCHPOBAaH B TEKCTE MPOTOKOJA, OHU HyMepyroTcs apadbckumu nudpamu (I[Ipunoxenue 1,
[Ipunoxkenue 2). B COOTBETCTBYIOIIMX IyHKTaxX TMPOTOKOJA [ENAaeTCs CChUIKAa Ha OTH
MPUIOKEHUS.

3.3.15. TIpoTokOon MOIMUCHIBACTCS TMPEICENAaTeIbCTBYIOINIMM Ha 3acelaHuu  KOJI-
JETHAIBHOTO OpraHa U CEKPEeTapeM.

3.3.16. Brimmcka uU3 TPOTOKOJIA COAEPKUT CIEAYIONIME PEKBU3UTHI: HAMMEHOBAaHUE
0011e00pa3oBaTeIbHON OpraHW3allui, Ha3BaHWE BHJA JTOKYMEHTa (BBIITMCKA W3 MPOTOKOJIA),
JaTa 3aceJaHus, MECTO COCTaBJICHMs, 3arojJOBOK K TEKCTY, TEKCT, MOAMHCH, OTMETKY O
3aBEPEHUU KOIHH.

3.3.17. B 00meo0pa3oBaTenbHBIX OPTAHU3AMIX BEAETCS KHUTA MMPOTOKOJIOB 3aCeTaHui
MeJarornyeckoro cosera. B KHHUTE TPOTOKOJIOB (QUKCHpyETCS XOI OOCYKIEHHUS BOIPOCOB,
BEIHOCUMBIX Ha 3acelaHHe TMeAarorudeckoro COBETa, MPEMIOKEHUS W 3aMEUaHHs YICHOB
neacoBera. IIpoTokoabHO O(QOPMISIOTCS HMTOTM PAaOOTHI IIKOJIBI 1O OTACIBHBIM BOIPOCAM
00pa30BaTEILHOTO MPOIIECCa, MMEPEBOA U BBIITYCKA 00yJar0 IIAXCS.

3.3.18. TlpunsAThIE pemieHUs MEJarorHYecKoro coBeTa O(QOPMISIOTCS MPOTOKOJIaMHU,
KaK MPaBUJIO, B PYKOTIMCHOM opme.

Kaxxnprii mpoTOKON TOAMHMCHIBAETCS TPEACEaaTelieM U CEKpeTapeM IeIarorudeCcKoro
coBerTa.

3.3.19. Kuura mnpoTOKOJIOB TEJAarornyeckoro CoOBETa MPOHYMEpPOBBIBACTCS, IIPO-
ITHYPOBBIBAETCSI, CKPEIIJISETCS MOAMUCHIO AUPEKTOPA U MEYATHIO IITKOJIBI.

3.4. Cuay:xeOHOe MMCHMO.

3.4.1. CnyxebHOE MHCHMO COCTAaBISIETCS C IIENbl0 OOMeHa WH(oOpManme u mpen-
CTaBJIsIET COOOM:

- OTBETHI O BBINOJHEHUHU 33JIaHUK, OTIPEICICHHBIX B aKTaX OPraHOB T'OCYJapCTBECHHOMN
BJIACTH, MIOPYUYCHUSIX BBICIINX JOJDKHOCTHBIX JIUIL;
OTBETHI Ha BBITIOJHCHHUE TIOPYUYCHHUH BBIIICCTOSIIUX OPTraHU3aInii;
OTBETHI HA 3aIMPOCHI IPYTUX YUPEKICHUH;
OTBETHI Ha OOpaIICHUS IPaK/IaH;

OTBCTHI HA 3aIlIPpOChI HA I/IH(I)OpMaI_II/IIO;
- HTHUIIMATHUBHBIC ITMChbMaA,
COIIPOBOAUTCIILHBIC ITMChMA.

3.4.2. CnyxkebHoe mnucbMO odopmisieTcss Ha OjaHke 0011eo0pa3oBaTebHOW Op-
raHU3aINH.

3.4.3. IluceMO wWMeeT CICAYIOIINEe PEKBU3UTHL: [aTa, PETHUCTPAIMOHHBIA HOMEP
(ucxomsuiuit), CChUIKA Ha PETHCTPALIMOHHBIA HOMEp (BXOISMUIMM) W JaTy JOKYMEHTa, Ha
KOTOpBIN Jaercsi OoTBET (MpW HAJIWYUHU), ajpecaT, 3arojoBOK, TEKCT, OTMETKa O HaJU4YUU
OpWIOKEHUH (B ciydae HEOOXOAMMOCTH), TOINHUCH, CBeaeHus o0 wucnomnurene (DPUO,
KOHTAaKTHBIM HOMEp Tenedona).

Jlatoil mucbma SBISIETCSl J1aTa €ro MOJNUCAaHUs, KOTopas JOJDKHA COBIAAATh C JaTOU
PETHCTPAINH UCXOIAICH KOPPECTOHACHITUH.
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3.4.4. OCHOBHBIM PEKBU3HTOM CIIY)KEOHOTO MHChMa SBJISETCS TEKCT, KOTOPBIH, Kak
MPaBWJIO, COCTOUT M3 JBYX YacTeil. B mepBoil yacTu yka3bIBaeTcsi MPUYMHA, OCHOBAHUE WIIH
000CHOBaHHWE TOATOTOBKHM TMHCHbMa, MPUBOJATCS CCHUIKM Ha JOKYMEHTBI, KOTOpBIE OBLIH
OCHOBAHHUEM JIJI €r0 COCTaBJIeHUs. BTopas yacTh BKJIFOYAET BBIBOJIBI, MMPEIIOKEHHUS, TIPOCHOBHI,
pElIeHus U T. ., KOTOPbIE pa3MeIaTcs ¢ ab3ara.

3.4.5. Kak mpaBuiio, B TUChME 3aTParuBaeTCs OJIUH BOIIPOC.

TekcT mucbMa m3maraercsi OT MEepBOro JIMI[a MHOYKECTBEHHOTO YHCIIa C UCIOJIb30 BAHUEM
CJIOB: «IIPOCUM COOOIIHTb...», «Pa3bSICHIEM, UTO...».

CnyxebHO€ MUChMO MOAMHUCHIBACTCS PYKOBOAHUTENIEM 00pa30BaTEeIbHON OPTraHy 3aIUH.

3.5. Copaska.

3.5.1. CnpaBka - TOKYMEHT, OJTBEPKIAIOMINN KaKue-T100 (DaKThl MJIH COOBITHSI.

3.5.2. CrnpaBku OBIBAIOT JBYX BUOB:

3.5.2.1. CupaBka il ONHMCAHWUS WJIH TOJATBEPXKACHUS (PAKTOB WM COOBITHH B Je-
ATEJILHOCTH OpraHU3aIUH.

CnpaBKu COCTaBIAIOTCS MO YKa3aHUIO BBIMIECTOSIICH OpraHU3alii WU PYKOBO AUTENS
o0pa3oBaTeIbHONM OpraHuW3anuM Uil WH(QOpMAIMM O BBINIOJHCHUW IUIAHOB, 3aJIaHHM,
MOPYUYECHUH U NMPEICTABIAIOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm maxoii cnpagxku cocmoum u3 08yx 4acmel:

B mepBoii wactm m3mararorcs (akThl, TMOCTY)XUBIIHE TOBOAOM K €€ HAIHMCAHWUIO, BO
BTOPOU - MPUBOJATCS KOHKPETHBIE JaHHbIE. BBIBOABI U MpEJIOKEHUS B CIIPaBKe HE JaroTcs (3a
HCKJIFOYEHHEM aHAIMTHUECKOM ).

CnpaBka J0DKHA OOBEKTHBHO OTpPaKaTh COCTOSHHE JeJI, €€ COCTaBJICHHE TpelyeT
TIIATEIBHOTO cOOpa U NMPOBEPKHU CBEJCHUM, MOTYT MPUBOIUTHCS TAOIUIIBI.

CnpaBku, cOCTaBJIEHHBIE JIJIs PyKOBOJUTENSI OpTaHU3aIMU, OAMUCHIBAET COCTABUTEIb.

CnpaBku, KOTOpBIE COCTaBISIOTCA TIO0 YKa3aHWIO BBIMIECTOANICH OpraHU3AINH,
MOJIMCHIBAET PYKOBOJIUTENH 00111€00pa30BaTeIbHON OpraHU3aIiu.

JlaToii cripaBKH SIBJISIETCS aTa €€ MOJIMUCAHUS.

3.5.2.2. CmpaBku, yIOCTOBEPSIOIINE IOPUANYCCKHAE (AKTHI: TOATBEPKICHHE MECTa
paboThl, 3aHUMAEMOH JOJKHOCTH, pa3Mep 3apabOTHOM MiIaThl U T.1.

JInst HUX IpUMEHSIOTCSI YHUDUITUPOBaHHBIE TpadapeTHbIE OJIAHKHU.

Takoro pona CrpaBKH BBIJAIOTCS IO 3alpocaM 3aWHTEPECOBAHHBIX JUI[ (COTPYIHUKOB)
WU YUPEXKACHUN U PETUCTPUPYIOTCS B )KypHaJIe BBIaBAEMbBIX CITPaBOK.

3.6. JokgagHass 3amMcKa - JIOKYMEHT, aJpECOBAaHHBIA DPYKOBOJMTEIIO W HHGOP-
MUPYIONIMH €Tr0 O CJIOXHUBIICHCS CHUTyallMd, WMEBIIEM MECTO SIBJICHUU WiIH (akTe BHI-
MOJIHEHHOW paboThl, a TAK)Ke COJIEP KAIINI BRIBOABI U MPEIJIOKEHUS COCTABUTENS.

3.6.1. JloknagHasi ~ 3amMCKa MOJKET BBIOJHATHCS PYKOIMCHBIM CTIOCOOOM.

3.6.2. TekcT mokyIamHOW 3aMMCKH JEIUTCS Ha JBE YACTHU: MEpBas - KOHCTATHPYIOIIAs,
rie U3JaraloTcsi UMEBIIME MECTO (PaKThl MM ONMHUCHIBAETCA CHUTYallMs, U BTOpas, B KOTOPOH
u3Jaraercs npeayioxkeHue, mpocnoa.

3.6.3. Tekcty JOKJIAAHOW 3amiCKH 00S3aTEIbHO MPEIIICCTBYET 3arojJ0BOK,
HaunHaromuiics ¢ npeaiora «O», «O6».
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3.6.4. JloxmanmHas 3anmucka opopMIISIETCSl Ha JTUCTE OyMaru.

3.7. AKT.

3.7.1. AKT - NOKYMEHT, COCTaBJIEHHBIH HECKOJbKUMH JHUIAMUA M TOATBEPIKIA0 IIIHIA
yCTaHOBJICHHBIC (BaKThl M ACUCTBUSA. AKTHI OQOPMISIOTCA IO pe3ysibTaTaM PEeBU3UN, MPHU
npueMe-nepeaaye e, CIICaHUu| UMYIIECTBA U TOMY MTOJJ00HOE.

3.7.2. Akt odopmusercs Ha craHmapTHOM JucTe Oymaru ¢dopmata A4 u HMeeT
CIICNYIOIINE PEKBHU3UTHI: Ha3BaHHWE JOKYMEHTa, I'pUQ yTBepkAcHUSA (MPU HEOOXOIUMOCTH),
JaTa ¥ MECTO COCTAaBJICHHS, 3arojOBOK K TEKCTY, TEKCT, MOJANMHUCHU JnI (HE MEHee Tpex),
KOTOPBIC COCTABIISIIN AKT.

3.7.3. TekcTt akTa COCTOMT M3 BBOJHOW U KOHCTATUPYIOIICH YacTei.

B BBOIHOI YacTH yKa3bIBAIOTCS OCHOBAHUS ISl COCTABIICHHS aKTa W Ha3bIBAKOTCS JIUIIA,
KOTOpbIE COCTAaBWJIM AaKT WJIM TPUCYTCTBOBAIM TMPU OSTOM. B KOHCTaTHpylolled dYacTu
u3JiaraeTcs CyTh, 3aJa4M, XapakTep MpOJACIaHHOW pabOThl, YCTAaHOBJICHHBIC (aKTHI,
MpeI0KEHUST W BBIBOABI. KoHCTaTHpyroImas 4acTb MOXKeT O(QOpMIIATHCS B BUAE TaOIHUIBL. B
KOHIIE TEKCTa aKTa 3alKMChIBAIOTCSA JAHHBIC O KOJMYECTBE JK3EMIUISIPOB aKTa MU MX MECTO
HaXO0XKIECHUS.

3.7.4. AKT TOANMHUCHIBACTCS BCEMHU JIMI[AMH, NPWHUMABIIUMH YYacTHE€ B €ro Cco-
CTaBJIEHHH.

3.7.5. Jlumo, umMeromiee 3aMevyaHusi K COACPKaHUIO aKTa, MOAMHUCHIBACT €ro M M3JaracT
CBOC MHEHHE Ha OTACITLHOM JINCTE, KOTOPBIM MPUIaraeTcs K aKTy.

3.8. Tenedonorpamma - 3To IOKYMEHT 110 ONIEPATUBHBIM BOIIPOCAM, MepeaBaeMbIil 110
TeneOoHy M 3alUCHIBACMBIN MOTy4aTEIICM.

OO0s13aTebHBIMU PEKBU3UTAMH TeJIe(POHOTPAMMBI SIBJISIIOTCS:

- HAUMEHOBAHUE YUPEKICHUI aJpecanTa u ajpecara;

- PEKBU3HUT «OT KOTO» U «KOMY» C YyKa3aHHEM JOJDKHOCTH, (aMMIJIMH, U OTYECTBa
JIOJDKHOCTHBIX JIHIL,

- HOMEp, JlaTa ¥ BpeMs Iiepe/laud U mpueMa TeiaedOoHOrpaMMBbl;

JOJDKHOCTH U (paMUIIMK TIepeaBIlIero U MPUHSBIIETO TeJlehOHOTPAMMY;
HOMeEpa TeJIe)OHOB;

TCKCT U IIOAIINCH.

HOCTYHI/IBIHaSI TGHG(I)OHOI‘paMMa HO0JDKHA UMCTDb TC K€ PCKBHU3UTLI, UYTO U OTIIPABJIsICMaAsd,
34 UCKJIFOUYCHUCM IIOAIINCH.

TGHC(I)OHOFpaMMa COCTAaBJIAACTCA B OOHOM OK3CMILIAPC W IHOAINMUCBIBACTCS PYKOBO-
JAUTCICM HJIM OTBCTCTBCHHBIMH HCIIOJTHUTCIIBHBIM.

4. PerucTpanus 10KYyMEHTOB

4.1. Peructpauum mojiexaTr BCE€ JOKYMEHTbI, TpeOyroliue Yyuyera, HWCIOIHEHUs,
UCIIOJIb30BAHMUSI B CIIPABOYHBIX MEJAX, KaK IOCTyHalollde W3 JAPYruX OpraHu3alvii U ot
YacTHBIX JIMI, Tak M oOpasyliuecss B Tpolecce AesTeIbHOCTH 0011e00pa3oBaTebHON
OpraHu3aIuu.

He noanexar perucrpauuu no3apaBUTEIbHbIE TUChMA, TEIETPAMMBbI, IPUTIIACH TEIbHBIC
Owmiietsl, HHGOpMAIUs ISl CBEACHUS, OyXTalTepCKUe TOKYMEHTBI EpBUYHOTO yuerta. it HUX

COCTABIISACTCS NIEPEUYEHb HEPETUCTPUPYEMBIX JOKYMEHTOB.
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4.2. Peructpauusi JOKYMEHTOB IMPOU3BOJUTCS C IEJIbI0 OOECleueHHus HX Y4era,
KOHTPOJIS 32 UCIIOJTHEHUEM U ONEPATUBHBIM HUCIIOJIb30BaHUEM HH(POpPMAIIIH.

4.3. Bce KOHBEpPThl € TOCTyNaloLlell KoppecmoHIeHIuel (KpoMe KOHBEPTOB C
HAJUCBIO «IMYHO)») BCKPBIBAIOTCS, MPOBEPSAETCS HAIWYME BJIOKEHHBIX B HHUX JOKYMEHTOB,
MPaBUIBHOCTD JOCTAaBKHU U I[EJIOCTHOCTh KOHBEPTOB.

4.4. Peructpauus JOKYMEHTOB IIPOU3BOJAMUTCS B I€Hb UX MOCTYIUICHHUS.

4.5. JlomyckaeTcsi OTMETKY O MOCTYIUICHHH JOKYMEHTa B OPraHU3AIMIO MPOCTABJISAThH B
BU/JIE IITAMIIA UM OT PYKH B HMXKHEW YaCTH JMIEBOW CTOPOHBI MEPBOIO JIMCTA JOKYMEHTA WU
Ha ero obopore.

4.6. Perucrpanus 10KyMEHTOB 3aKJIFOYAETCS B BEACHUM 3aMCH YUYETHBIX JAaHHBIX
0 JOKYMEHTE 10 YCTAHOBJICHHOW PETHCTPALMOHHOW (hopme, KOTOPhIM (UKCUPYETCs
dakT cozmaHus, OTHPABICHUS WM MOJYYCHHS AOKYMEHTa MyTeM IMPOCTaBICHHS Ha HEM
PETHCTPAIMOHHOTO MHEKCA C MOCIEAYIOMEH 3amuchi0 B YKa3aHHBIX (opMax HEOOXO IUMBIX
CBEJICHUM O JIOKYMEHTE.

4.7. JIokyMeHTbl, NOCTYNAlOUIME B YUpPEXKIEHUE, PETUCTPUPYIOTCS B JKypHaie pe-
TUCTpAIlMU BXOMSMICH KOPPECHOHACHIMH, a T€, YTO OTIPABISIIOTCA W3 HEro, - B JKypHaje
pETUCTpaINH UCXOAIICH KOPPECTIOHACHIINH (npuiodxcerue 1).

4.8. ®akcorpammbl (OymMakHbIe KOMUU JOKYMEHTOB, IIepeJaHHbIC C HMCIIOJIb30BaHUEM
cpeacTB (PaKCUMUIIBHON CBSI3H) PETUCTPUPYIOTCS B KypHAJIe BXOISIIEH JOKY MEHTAIUH.

4.9. JlokyMeHTbI, TNepelaBaeMble MO JJeKTPOHHON MOYTe pACIEYATHIBAIOTCA U
PErUCTPUPYIOTCS B KypHaJle BXOJAUIEH JOKYMEHTAllUU ¢ YKa3aHUEM ajpecara.

OpuruHan JOKyMEHTa, KOTOPBII MOCTyNnWiI Mocie (pakcorpaMmbl WIIH MO SJEK TPOHHOM
MOYTEe, PETUCTPUPYETCS B COOTBETCTBUHU C MTYHKTOM 4.7. HCTPYKIIUU MO TEM K€ HOMEPOM.

4.10. Bo BpeMsi perucTpallii €My NPHCBaMBAeTCs YCIOBHOE O0O3HAYCHHE - pe-
TUCTPAIMOHHBIA HHJICKC.

JItst BXOIAIMUX JOKYMEHTOB PETHCTPAIIMOHHBIA HOMED.

4.11. B oOuieoOpa3oBaTeNbHbIX OPTaHU3ALUIX MOXKET MPUMEHSATHCS KypHAJIbHAs WM
aBTOMAaTHU3UpPOBaHHAsA (C HMCIOIB30BAHMEM CIEIUAIBHBIX KOMIBIOTEPHBIX Mporpamm) dopma
PETHCTpAINHU JOKYMEHTOB.

4.12. Bes moctynaromas B 00mIeo0pa3oBaTENbHYIO OpPraHU3alUI0 JOKYMEHTAIIHS
UCITOJTHSIETCS B COOTBETCTBUHU C TEMH CPOKAMH, KOTOPHIE YKa3aHbI B PE30IOIUN PYKO BOAUTEIS.

Ecnm cpok He ykaszaH, TO TOKYMEHT JOJKEH OBITh MCTIOJHEH B TCUCHHE OJHOTO MECSIIa;
3asiBJICHUS, OOpallleHHs] IpakJlaH - B TEUEHHUE OJIHOIO MEcsIa; TellerpaMMbl - He Oojee 4eM B
JIByXHEJEIIbHBIN CPOK.

4.13. JIOKyMEHT CUMTAETCs WCIOJHEHHBIM, €CIHM pa3pelieHbl 10 CYIIECTBY BCE
MOCTaBJIEHHBIE B HEM BOIIPOCHI, B )KypHaJlax PErUCTPALUM JIeTAeTCa OTMETKa 00 MCIIOJIHEHUH,
T.e. 3amMcaHa JaTa OTIPaBKH W HCXOMSINHA HOMEpP OTBETHOTO JOKYMEHTa, HAaMMECHOBAaHUE
azpecara, T0DKHOCTh M (haMUJTUS UCTIOTHUTEIISA, TOAMUCABIIIETO OTBET.

4.14. Ecnu Bce NOCTaBJIEHHbIE B JOKYMEHTE BOIPOCHI pEUIEHB B ONEPATUBHOM
nopsiike, 6€3 MOATOTOBKH MUCHbMEHHOTO OTBETA, UCIIOJTHUTENh Ha JIOKYMEHTE JIeJlaeT KPaTKyIo
3aMUCh O PEIICHUH BOIPOCA, YKA3bIBACT ATy U MOJIUCH, TOCJIE YeTO JTOKYMEHT MOMEIIAeTCs B
JeN0.
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Eciu mo pazpermaemomMy BOIpPOCY OXHUIAETCA OTBET, TO OH BMECTE C KOMHEH OTBETa
3asIBUTEII0 MOYKET HAXOAUTHCS y UCIIOTHUTEIS HAa KOHTPOJIE.
4.15. JIOKyMEHT CHUMAETCSl C KOHTPOJISI TOCJIE €r0 UCIIOTHEHHUS.

5. CocTaBiieHMe HOMEHKJIATYPbI U ()OPMHUPOBaAHME 1€

5.1. Homenknarypa nen - 3TO oOs3aTeNbHBIN I KaXaod o0meodpa3oBaTeabHON
OpraHM3aluy CHUCTEMATU3UPOBAHHBIM MEpPEUYeHb HAUMEHOBAHMI (3aroJIOBKOB) €1, KOTOpBIE
bopMUpPYIOTCS C YKa3aHUEM CPOKOB XpaHEHUS Jel.

5.2. Homenknarypa nen mpeaHa3Hadye€Ha /IS YCTAaHOBKH B 00IIe00pa3oBaTebHOM
OpraHu3aluy €JUHOro TopsAaka (opMUPOBaHUS A€, oOecrmedyeHHs] WX yuyeTa, ONepaTHBHOTO
NOMCKAa JOKYMEHTOB IO HUX COAEPKaHMIO M BHIY, OINpPEIECICHUS CPOKOB XpaHEHHUS Jel U
SBJISIETCSI OCHOBOM JIJII COCTaBJICHUS OMKCEN JIe MOCTOSHHOTO U IIUTENbHOTO (cBbime 10 mer)
XpaHEeHUs, a TaKKe JUIs ydeTa JieJ BpeMeHHOro (10 10 JeT BKII0YMTEeNIbHO) XpaHEHUSI.

5.3. [IpumepHas ¢opmMa HOMEHKIATYphl Jel o00meo0pa3oBaTENbHON OpraHU3aINH
IPUBEACHA B NPUNOJHCEHUU 2.

5.4. 3aroJyioBOK Jena JIOJIKEH YETKO B C:KaTo 00001eHHoN hopMe oToOpakaTh COCTaB
U COJIepKaHuEe JOKYMEHTOB JIefa.

B 3aronoBkax JAMYHBIX M IPYTHX JAEN, COACPKAIUX JTOKYMEHTHI MO OJHOMY BOTPOCY,
ynotpeobasercs repmut JEJIO.

B 3aronoBkax jen, coaepiaulux IUIAHOBO-OTYETHYIO JOKYMEHTALUIO, YKa3bIBaeTCs
nepuoa (Mecsi, KBapTaji, MOJyrojaue, rof), B KOTOPOM IUJIaHUPYETCS CO3/IaHHWE JTOKYMEHTOB
WM TIEPUOJT UX (PAaKTUUECKOT'O BBINOIHEHHUS.

Bo Bpems pa3smenieHusi 3arojIOBKOB i€l B HOMEHKIIATYpEe YUHUTBHIBAETCS BaXXHOCTh
JIOKYMEHTOB, BKJIIOYEHHBIX B JI€JI0, UX B3aMMOCBA3b. B Hauasne pacmosyararoTcst 3aroJOBKH J1ET
B OTHOLIEHUWU JOKYMEHTOB, IOCTYNUBIIUX OT OPraHOB BBICIIETO YPOBHSA, JAajiee - IO
OpraHU3alMOHHO-PACTIOPAIUTENbHON  TOKYMEHTAllMHM, IJIAHOBO-OTUYETHOM JOKYMEHTAIlUH,
MepenucKe, Y4eTHO-CIIPAaBOYHBIM BHJaM JAOKYMEHTOB. B KakmoW W3 3THX TPYNI TOKYMEHTHI
TaK)Ke pa3MEeNaloTCs C YYeTOM 3HAUMMOCTH U CPOKOB XPaHEHHUS.

5.5. ®opMupoBaHHue €1 - 3TO TPYNIUPOBKA HMCIOJHEHHBIX JOKYMEHTOB B Jeja B
COOTBETCTBUU C HOMEHKJIATYPOH Je.

5.6. Bo Bpems popmupoBaHus €N caeayeT NpHACPKUBATHCS TaKUX OOIMIMX MPaBHIL:

- MOMeUIaTh B JeJIa TOJbKO HCIOJHEHHbIE IOKYMEHTBHl B COOTBETCTBUU C 3aroJIOBKaMu
Jie B HOMEHKIIATYPE;

- TPYNNHUPOBATh B JieNla JTOKYMEHTHI, BHIIIOJIHEHHBIE B TEUEHHUE OJHOTO KaJeHJapHOTO
rona (01.01-31.12), 3a uckiroyeHUEM MepexoAsuInX Aen (BeIyTcsl B TEUEHUE HECKOJIBKUX JIET),
JUYHBIX JCT,

-MIOMEIaTh B Jieja TOJbKO OPUTHHAJIBI WJIM, B Cllydae UX OTCYTCTBHUS, 3aBEPEHHBIC B
YCTAHOBJIEHHOM NOPSI/IKE KOIHUH IOKYMEHTOB;

- HE JIONMyCKaTh BKJIIOUCHHS B JEJIa YEPHOBBIX, JUYHBIX TOKYMEHTOB, Pa3MHOKEHHBIX
KOIUHA M JOKYMEHTOB, MOJJICKAIIMX BO3BPATy; pa3/ielIbHO TPYyNIUPOBATh B Jelia JOKYMEHTHI
MIOCTOSIHHOTO U BPEMEHHOT'0 XpaHEHHS;

-110 00BeMy J1eJ10 He JoJKHO mpeBbimath 250 nuctoB (30-40 MM TONIIUHON).
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5.7. PacrionokeHre MOKYMEHTOB BHYTPH i€l TPOU3BOIAUTCA B XPOHOJOTHYECKOM
MopsiIKe, TPU KOTOPOM Hanbosee paHHUE JOKYMEHTHI paclojiaraloTcs B Hayajie Jena.

5.8. IlonoxxeHusi, mpaBuia, UHCTPYKIUUA U T. M., YTBEPKICHHBIE PACHOPSAUTENbHBIMU
JOKYMEHTaMHU, TPYNIUPYIOTCS BMECTE C YKa3aHHBIMH JOKYMEHTAMH.

5.9. I[Ipuka3pl MO0 OCHOBHOW AESATEIBHOCTH (POPMHUPYIOTCS OTACIBHO OT MPHUKA30B IO
KaJpOBBIM BoOmpocaM (JIMYHOMY cOCTaBy) (Ha3HaueHHWE, TMEPEMCIICHUE, YBOJIbHCHHE
COTPYJIHUKOB) U OT IPUKA30B 00 OTITyCKaX, KOMaHJAUPOBKAX H T.J.

5.10. IIpoTokonsl 3acemaHWii KOJUIETHAJIBHBIX OpPraHoB  0O0IIe00pa3oBaTEIbHOU
OpraHu3alyy TPYIIUPYIOTCS B Jea B XPOHOJOTUYECKOM TOPSAJKE U MO HOMEPAM B Mpejenax
KaJleHJapHOoTo Toja. JJOKyMEHTBl K 3aceaHusM YKa3aHHBIX OPTaHOB CHCTEMAaTH3UPYIOTCS IO
aTaM ¥ HOMEpaM MPOTOKOJIOB, a B MpeeIax TPyNibl JOKYMEHTOB, KOTOPbIE KacalTCs OJHOTO
MPOTOKOJIA, - TIO TIOBECTKE JTHS 3aCEIaHMs.

5.11. Tlepenucky ciienyeT rpynmnupoBaTh B Jelia 3a IMEpHOJ KajleHaapHOoro roaa. B neno
MEePENUCKN TMOMEIIAIOTCS BCE OKYMEHTHI, BOHHUKIIINE B XO0J€ pelieHus: Bompoca. [lepemnncka
CHUCTEMAaTH3UPYETCSI B XPOHOJIOTHYECKON TOCIEI0BATEILHOCTH; JOKYMEHT-OTBET MOMEIIACTCs
3a IOKYMEHTOM-3aIIPOCOM.

6. XpaHeHHe U YHHUYTOKEHHE TOKYMEHTOB

6.1. JlokymeHTBl (7ema) ¢ MOMEHTa co3faHus (MOJydYeHHs) WIH (OPMUPOBAHUS
XPaHIATCS B OPTAaHU3ALMH JI0 TIepeayl apXUBHOMY YUPEKICHHUIO.

PykoBoauTtens 001eoOpa3oBaTenbHON OpraHU3alMi U CHEIHAIbHO Ha3HAYCHHOE JIUIO
(yna) 06s3aHbl 00ECIEYUTh XpaHEHUE JOKYMEHTOB U JEl.

6.2. Jlema AOMKHBI XpPaHUTHCS B BEPTHKAIBHOM TOJIOXKEHWU B IIKadaxX, KOTOPHIC
3akpbiBatoTcs. Ha kopemikax o0J0eK JeN yKa3bIBaloTCsl HoMepa Jell.

6.3. Beigaua nmen BO BpEMEHHOE IMOJIb30BaHUE pPAOOTHHKAM 0011eo0pa3oBaTenbHON
OpraHW3alliy OCYIIECTBISAETCS C YCTHOTO pa3pelIeHUus €ero pyKOBOIUTENS, a JPyTUM
YUPEKIEHUSM - C €r0 MUCbMEHHOTO pa3pelieHus. Ha BeiiaHHOE €510 cocTaBisieTcsl KapToUKa -
3aMeHuTeNb. B KapTouke yka3bpIBalOTCSI HOMED Jejia, 3aroJIOBOK Jieia, JlaTa €ro BblJayu, JIMIIO,
KOTOPOMY JI€JI0 BBIJIaHO, AaTa €ro BO3BpaTa, MOAIMKCH JINI], KOTOPHIC BBIJIATN U IPUHSIIN JEIIO.

[IpenocraBienue neia BO BPEMEHHOE MOJIb30BAHUE OCYIIECTBISETCS HE OoJjiee yeM Ha
OJIUH MECS.

6.4. N3bpsATHE NOKYMEHTOB W3 [eJa MOCTOSIHHOTO XpaHEHHUs 3ampemaercs. B wuc-
KIIFOUUTENIbHBIX CIIy4YasX HU3bSITHE JIOKYMEHTOB JOIYCKAeTCS C pa3peuieHuss PyKOBOIM TEIIS
001eo0pa3oBaTeIbHOTO y4e€0HOTO 3aBEJEHHS C 00s3aTEIbHBIM OCTABJICHHEM B JICJC
3aBEPEHHBIX JTIOJDKHBIM 00pa3oM KOMHUH.

6.5. Ilociie okOHUaHUs CpOKa XpaHEHHS JOKYMEHTOB, KOTOPBIE HE MOJJIeKAT Mepenaue
aApXUBHBIM YUPEXKJIEHUSM, ITOKYMEHTHl CIHCBHIBAIOTCA KOMHCCHEH 0011eo0pa3oBaTeabHON
OpraHW3aliy 10 TPOBEICHHUIO SKCHEPTU3bl IICHHOCTH JIOKYMEHTOB, KOTOPYIO Ha3HadaeT
pyKOBOAMTENL 00pa3oBaTelbHON opraHu3anuu. Ha crnucaHHyl0 JOKYyMEHTAlUIO JKCIEepTHas
KOMMCCHSI COCTaBJISIET COOTBETCTBYIONINI akT. ClIuCaHHasi JOKYMEHTAlHUsl YHUUTOXKAETCS.
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7. quﬁ}[o-nenarornquKaﬂ HOKYMEHTalUus

7.1 O01mue MoJI0KEeHM A

7.1.1. YueOHasi JHOKyMEHTalus - OTO KOJWYECTBEHHAss W KadeCTBEHHas
XapaKTEPUCTUKN COCTOSHHS Y4eOHOW, METOJUYECKOH M BOCIHMTATEIBbHOW pabOThl 0Opa3oBa-
TEJIbHOW OPTraHU3ALNM.

7.1.2. llIkonbHBIE MOKYMEHTBI JAOJDKHBI OQOPMISATHCS CBOEBPEMEHHO, YETKO, pa3-
O0opunBO, 0€3 TOJYHMCTOK, MOMAPOK, BBI3BIBAIONINX COMHEHHE B TPABUIBHOCTH BHECEHHBIX
JIAHHBIX.

7.1.3. 3amucu B JOKyMEHTax JOHKHBI MPOU3BOJIUTHCS IIAPUKOBOW PYUKOM CHHETO WJIU
YEepHOrO I[B€Ta, a TJe HMMEETCSd BO3MOXHOCTh IPUMCHEHUS KOMIIBIOTEPHOW TEXHHUKU -
JOTYCKAETCS COCTABIICHUE, PEAAKTUPOBAHKUE U PaCIIeyaTKa TEKCTOB C UX IMTOMOIIIBIO.

7.1.4. Ommbka, nmomyiieHHas B TEKCT€ WIM UUPPOBBIX JaHHBIX JOKYMEHTa, HC-
MpaBJISCTCs CIACAYIONIMM 00pa3oM: OIIMOOYHBIE CII0BA WIIM ITU(PHI 3a4EPKUBAIOTCS TaK, YTOOBI
MOXXHO OBIJIO TPOYECTh 3aYEPKHYTOE, a CBEpXy JHOO psaoM, MO0 HA TOJSIX IHIIYTCS
YTOUYHCHHbBIC JTaHHBbIC. BCce BHECEHHBIC HMCIPABJICHUS OJDKHBI OBITh OTOBOPEHBI M 3aBEPCHBI
MOAMUCIMU UL, OGOPMUBIIMX JOKYMEHT. 3a JOCTOBEPHOCTh CBEIICHUMN, COJEpKAIIUXCS B
TOKYMEHTax, Haiexamiee ux O(OpPMIECHHE HECYT OTBETCTBEHHOCTH JOJDKHOCTHBIC JIHIIA,
MOAMCABIINE TOKYMEHT.

7.1.5. K ob6s3arenbHol yueOHO-I€1arornyeckoi JOKyMEHTalu OTHOCSTCS:

- andaBUTHAs KHUTA 3aMUCU 00YUYarOIIUXCS,
- KHWTa JBWKCHHS 00yJaroOmnXCs;
- KJIACCHBIE )ypHaJbI (B DJICKTPOHHOM BU/IE);

- JIMYHBIC ACJIa 06yqalou11/1xc;1;
- OCHOBHBIC O6pa3OBaT€HBHbIC IMporpaMmmabl O6IJ_I€I‘O O6p&30BaHI/I$[ (B TOM YHUCIIC

pabouune nporpaMmsl 1o y4eOHbIM IIpeaMeETaM);
- IaH paboTHI MIKOJIBI HA TEKYLIUI Y4eOHBIN TO;

- pacnucaHue ypOKOB M BHEYPOUHOU J€ATENbHOCTH;

- KHHTa MPOTOKOJIOB 3aCEaHU MEeIarOTHIYEeCKOTO COBETA;

- KHUra ydera 0JaHKOB aTTeCTaTOB 00 OCHOBHOM 00111eM 00pa30BaHUM U/UIIU
CIIEUAIBHBINA PEECTP;

- KHUTa yuyeTa OJaHKOB aTTECTaTOB O Cpe/lHEM 00IIeM 00pa30oBaHUU U/UIU
CIELUAIIBHBIN PEECTD;

- KHMra ydera CBUJCTENHCTB 00 00yUYEHUH W/WUIU CHEIHaNbHBIN peecTp (mpu
HaJU4YUH O0yJarouIuxcs);

- KHUTa PEerHCTPallMM BBIJIAHHBIX JJOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUH;

- KHMTa pEeTUCTpalMM BBIJAHHBIX JOKYMEHTOB O CpeHEM 001eM 00pa3oBaHUU;
- KHHUTIa perucTpaluy BbIIaHHBIX MeJanel «3a ocoOble yCIeXU B YUCHUMNY;
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-  KHHMra PETUCTpalid BBIIAHHBIX CBUIETEIHCTB 00 OOy4eHUH U UX TyOJIMKATOB
(Tpu HaMMYUK 00YUAIOIINUXCS);

- JKypHaJ perucTpanuu 3asBieHUN BbITycKHUKOB 11 (12) xmaccoB Ha ydactue B
rOCyJapCTBEHHOW  HMTOTOBOM  aTTecTalMi  OOydYaroIIMXCs, OCBOMBIIUX  OCHOBHBIC
00pa3oBaTeIbHBIC TPOTPAMMBI CPETHETO 00IIETO 00pa30BaHMUS;

- OKypHajJ pEerucTpaluu 3asBJICHUI BBIMIYCKHUKOB 9 KJIacCoB Ha ydYacTHE B
rOCyJapCTBEHHONW MTOTOBOW aTTECTAllMd OOYYarONIMXCsl, OCBOMBIIUX OCHOBHBIE 00-
pa3oBaTelIbHbIC MPOTPAMMBbI OCHOBHOT'O OOIIETO 00pa30BaHuUs;

- JKypHaJ O3HAKOMJICHHSI C pe3yibTaTaMU €AMHOTO TOCYJapCTBEHHOTO 3K3aMEHa
BbITYCKHUKOB 11(12) kaccos;

- JKypHaJ O3HAaKOMIJICHHS C pe3yJibTaTaMH JK3aMEHOB T'OCYJapCTBEHHOW MTOTOBOM
aTTECTallUH BBITYCKHUKOB 9 KJIacCOB;

- KypHaJ KOHCYJIbTAllM Me1arora-rmcuxosora;

- JKypHaJ WHIWBHAYaJbHBIX KOPPEKIHMOHHBIX YYCOHBIX 3aHATHNA (TIPU HAJIWYHH
CITeIINAINCTA);

- OJKypHaJI COLNHMAIBHOTO TMexarora oOmeoOpa3oBaTenbHON OpraHu3anuu (mpu
HaJIUYHMH CIEIAATNCTA);

JKypHaJbl nprueMa 3asBiaeHuil B 1 u 10 knaccsl;

MEIUIIMHCKHUE (aMOyIIaTOPHBIC) KapThI I€TEH;

JKYpPHQJI y4eTa NMPOMYIIEHHBIX U 3aMEIIEHHBIX YPOKOB;

JKypHAJI TPYIIIBI TPOAJIEHHOTO M (TIPU HAJTUYHH);
- JKypHaJbl JJICKTUBHBIX YYEOHBIX NpPEAMETOB, (PaKyIbTATUBHBIX 3aHATHHA (MIpU

HaJIM4YuN);
- JKypHaJ Kypca BHEYPOUHOH JEATETbHOCTH;

- KypHaJ MHANBUIYATHHOTO 00y4YeHUs (IpU HAIUYWN).

7.2. AndaBuTHAsA KHUTA 3aNIMCH 00yYaKOIIMXCS

7.2.1. AndaBuTHas KHUTA 3aMKUCH OOYUYAIOIIUXCS BEIETCS KaK 0053aTeNbHBIA JOKYMEHT
B KaxJoil oO01eoOpa3oBaTeIbHON OpraHu3alud M SBISIETCS JIOKYMEHTOM JUIMTEIbHOIO
XpaHEHUSI.

7.2.2. B kHMTy 3alMCBIBAalOTCS Bce oOyuaromuecs: mKoibl. ExerogHo B Hee 3aHOCATCS
cBeJieHUs1 00 00y4aroIMUXCcsl HOBOTO IpUeMa.

7.2.3. OOyuwaromuecss B CIHCOK 3aHOCATCSA B an(aBUTHOM TOPSAIKE, HE3aBUCHMO OT
KJIaCCOB, B KOTOPBIX OHM yuaTrcs. Jliga kaxaod OykBbl ajdaBUTa OTBOASTCS OTHETbHBIC
CTpaHUIbl, U MO KakJI0M OyKBe BeleTcs CBOs mopsiakoBas Hymepanus. [lopsakoBslii HOMep
3amucu 00ydYaroIerocss B KHUTE SIBISIETCS OJHOBPEMEHHO HOMEpPOM ero Ju4Horo jaena. Ha
JMYHOM JieJie TOT HOMEP MPOCTaBIsAETCS B BHA€ OYKBEHHO M (PPOBOIL 3aITUCH.

Hamnpumep, Ne K-5 o3nauaer, uro oOyuaromuiicst 3aHeceH B aa(aBUTHYIO KHUTY o Ne 5
Ha OykBy «K».

7.2.4. BpIOBIBIIMMH CJEAyeT CUHUTaTh OOydYaloOIIUXCs, MPEKPATUBLIMX MOCEIIEHUE
IIKOJIBl BCJIEJCTBUE MEPEMEHBl MECTAa JKUTENIbCTBA, MEPEIICAIINX B JIPYTyI0 HIKOIY WU HMHOE

y‘-IC6HOG 3aBCACHNEC, HCKIIIOUCHHBIX M3 IIKOJIBI, @ TAK)KC OKOHYMBIIUX HIKOJTY.
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7.2.5. BpiObiTHE OOyyaromierocsi (B TOM 4ucje, TP OKOHYAHUU LIKOJBI) oopmiiseTcs
MPUKA30M JUPEKTOpA C YKa3aHUEM IMPUUYMHBI BBIOBITHS, OJHOBPEMEHHO B COOTBETCTBYIOIIEH
rpade andaBUTHON KHUTH 3aHOCITCS HOMEp M JaTa MpHKa3a, a TaKkKe YKa3bIBAe€TCA NMPUYMHA
BBIOBITHS.

7.2.6. Ecnu panee BbIOBIBIIMIT 0Oywarouiuiicsi, yxoa KOTOpOro odopmiieH MpUKa3oM,
CHOBa BO3BpAaTHJICS B 00IIe00pa30BaTENbHYI0 OPTraHU3ALNIO0, TO JaHHbIE O HEM 3aIMHCHIBAIOTCS
KaK Ha BHOBb OCTYTHBIIETO.

7.2.7. Ilpu ucnonap30BaHUU BCEX CTpaHUI] ai(aBUTHON KHUTH HA Ty WIH UHYIO OyKBY
MPOJOJKEHHUE 3aMHUCei MPOU3BOIUTCS B HOBOM KHHIE B MOPAJIKE MOCIEAYIOIIUX HOMEPOB IO
Kak10i OyKBe.

7.2.8. UcnpaBnenust B KHUT€ OQPOPMIISIFOTCSL B YCTAHOBICHHOM HOPSAIKE M CKPEIJISIOTCS
MOJIMHUCHIO TUPEKTOPA.

7.2.9. Kaura mocTpaHW4YHO MPOHYMEPOBBIBACTCS, MPOIIHYPOBBIBACTCA M CKPEMJISAETCS
MOAMKICHIO TUPEKTOPA U MEYATHIO IIKOJIBI.

7.3. Kuura nBusxeHusi 00y4yaromuxcs

7.3.1. Knura paBwKeHHs BENETCS C LENbI0 Yy4yeTa KOHTHHTEHTa OO0ydarolmuxcs B
0011e06pa3oBaTeIbHON OpraHU3aIUy.

7.3.2. Yd4eT KOHTUHTEHTa OCYLIECTBIISIETCS B 00s13aTEILHOM MOPSIKE MO COCTOSHUIO HA
01.09.u Ha 01.07. Texyuiero yueOHOTO roja, 0 4eM AeaeTcs 3aluch Ha CTPAHUIIE KHUTH.

Hanpumep: va 01.09.2017 r Bcero 867 yu.

Bri0Ob110 32 rO (4eTBEpTH, ONTyroaue)- 45 yu.

[TpuOsL0 32 rof (4eTBEPTH, MONIyroaue)- 15 yu.

Ha 01.07.2018 r-837 yu.

7.4. JInyHbIe qej1a 00y4alouuXxcs

7.4.1. Jluunoe meno oOydaromerocsi COCTOUT U3 TUMorpad)ckoro OlaHka (JTUYHAs KapTa
oOyuaroierocsi), 3asBJIE€HHUS O TpueMe Ha oOydeHHe M BCEX MPEACTaBIECHHBIX PO-
nuteneM(siMa)  (3aKOHHBIM(BIMH)  TIpEACTaBHUTENEM(sMH)) peOCHKa WM TOCTYMAIOIINM
JOKYMEHTOB (KOIHH TOKYMEHTOB).

7.4.2. JluuHoe aeno oOydaromerocs SBJISETCS 00S3aTeNbHBIM JOKYMEHTOM, KOTOPBIN
opopMIIeTcsl Ha KaXIOTO YYEHHKAa C MOMEHTa TOCTYIUICHHWS B IIKOJY W BeaeTcs 10 €
OKOHYAHUS (BBIOBITHSA).

7.4.3. s obopMJIEHHUS] JIUYHOTO Jiedia JOJDKHBI  OBITh  TPEJCTaBIICHBI
CIIETYIOIINE TOKYMEHTHI:

- 3agBJICHHE O TpHEeMe Ha OO0ydYeHHE poAuTeNeM (3aKOHHBIM TpPEICTaBUTEIEM) peOeHKa
WJIU TIOCTYTIAIOIINM, PEAIM3YIOLIUM MIPaBO, MPEAYCMOTPEHHOE MMYHKTOM 1 4acTu
1 cratbu 34 ®3-273, B KOTOPOM YKa3bIBAIOTCS CIEIYIOIINE CBEACHUS:

(dbaMunus, UMs, OT4ECTBO (MTPU HATUYINHN) peOCHKA MU TTOCTYIAIOIETO;

JaTa poXIAeHus pedeHKa WIH MOCTYAa0IIEro;

aZipec MecTa XHUTeJbCcTBa W (WJIM) aJpec MecTa MNpeObiBaHUsA peOCHKa WM TOCTY-
TMAOIIIETO;

dbamunug, wuMms, oT4yecTBO (IpH HaIUuuMK) poautens(ei) (3aKoOHHOTO(bIX) TIpea-
craBuTensa”) peOeHKa;
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aZpec MecTa JKHTEIbCTBA M (WJIM) aapec MecTa mpeObiBaHus poautensi(eid) (3a-
KOHHOTO(BIX) MpecTaBUTEINsI(ei) peOeHKa;

aapec(a) 2JIEKTPOHHOU MOuThI, HOMep(a) TenedoHa(oB) (IpU HATUYUU) POIUTE- Jisi(eil)
(3axkoHHOTrO(BIX) MIpecTaBUTENSI(€l1) peOeHKa UK MOCTYIAOLIETO;

0 HAJINYWU MPaBa BHEOUYEPEIHOTO, IEPBOOYEPETHOTO HIIA MPEUMYIIECTBEHHOTO MTPUEMa;

0 MOTpeOHOCTH peOeHKa WM TMOCTYMalIlero B OO0yYeHHUH MO aJanTHPOBAHHOM
o0pa3oBaTenbHON mporpaMme U (WJIM) B CO3JaHUM CHEIUAIBHBIX YCJIOBHH IS OpTaHHU3alHUH
o0y4eHHs W BOCHUTAHHUS OOYyYalOLIerocs C OTrPaHMYEHHBIMH BO3MOXKHOCTSIMH 3J0POBBS B
COOTBETCTBUHU C 3aKJIIOUEHHEM IICUXOJOTI0-MEAUKO-TIEAArOrNYECKOH KOMUCCUU (IIPU HAJIMYMH)
win wuHBanuAa (peOeHKa-MHBaIWJa) B COOTBETCTBMM C WHAMBUIYAIBHOM MPOTpaMMoOit
peadunuTanuy;

coriiacue poaurtensi(ei) (3akoHHOro(bIX) mpeacTaBuTeNsA(eil) pebeHka Ha o00ydeHHE
pebeHKa MO aJanTHPOBAHHOW 00pa3oBaTeNnbHOM mporpamme (B cliydyae HEOOXOAMMOCTH
oOyueHus pedeHKa Mo aJanTUPOBAaHHON 00pa30BaTEIbHON IPOrpamMme);

corjlacue IMOCTYHAloIero, JOCTUTIIEr0 BO3pacTa BOCEMHAATH JIET, HA OOy4eHHE IO
aJanTUPOBaHHON oOpa3oBaTenbHON mTporpamMme (B cioydae HEOOXOAMMOCTH OOyYEeHUS
YKa3aHHOT'O MMOCTYNAIOIIEro MO0 aalTHPOBAHHOM 00pa30BaTebHON porpaMMme);

A3bIK 00pa3oBaHus (B ciydae MOJydeHHUs OOpa3oBaHHUS Ha POJHOM S3bIKE M3 YHCJa
A3bIKOB Hapoa0B Poccuiickoil @enepanun Wi Ha UHOCTPAHHOM SI3BIKE);

POAHOM SI3bIK U3 YHucia A3bIKOB HapoaoB Poccuiickoit denepauuu (B ciayyae peaausaun
paBa Ha U3y4YE€HHE POJHOIO S3bIKA U3 YMCIIa A3BIKOB HapoJoB Poccuiickoii denepaunu, B TOM
YHUCJIE PYCCKOTO S3bIKa KaK POJHOTO S3BIKA);

roCy1apCTBEHHBIN s3bIK pecnyonuku Poccuiickoit @denepauuu (B ciaydae Mpeao-
CTaBJIeHUsI 00111e00pa30BaTEeIbHOW OpraHu3alre BO3MOXKHOCTH M3Yy4YEHHUS! TOCYAapCTBEHHOTO
s3pIKa pecnyonuku Poccuiickoit denepannn);

dakT o3HaKOMJIeHUsS poauTessi(eil) (3akOHHOro(bIX) NpeacTaBUTeNsI(eil) pedeHka HiIH
MOCTYMAIOUIEr0 ¢ YCTaBOM, C JIMIEH3UEH Ha OCYyIIEeCTBICHUE 00pa30BaTEIbHOMN A€ STEIbHOCTH,
CO CBHJETEIBCTBOM O TOCYJapCTBEHHOW aKKpeAWTaluu, ¢ o0meodpa3oBaTeIbHBIMA
nporpaMMaMM M JIPYTMMH  JIOKYMEHTaMH, pErVIAMEHTUPYIOIIMMHU  OpraHu3alvio U
OCYILIECTBIICHHE 00pa30BaTEIbHON JIEATEIbHOCTH, IpaBa U 0013aHHOCTH 00YyYaIOLIUXCS;

- KOMUA JOKYMEHTa, YJAOCTOBEPSAIONICTO JUYHOCTh POAUTENS (3aKOHHOTO TpE.-
CTaBUTEJISA) peOeHKa WIIM MOCTYNAIOIETO;

- KONMSI CBUJIETENIbCTBA O POXKACHUU pPEOCHKAa WM JOKYMEHTa, IMOJTBEPKAAOLIETO
POJICTBO 3asIBUTEIIS;

- KONus JOKYMEHTA, MOJTBEP>KIAIOIIEr0 YCTAHOBJIEHUE OINEKHW WM IONEYUTEIhCTBA
(mpu HEOOXOIUMOCTH);

- KOMHS TOKYMEHTa O PETUCTpAIuu peOeHKa UM TMOCTYIAIOIIETO 10 MECTY KHUTEIbCTBA
WM 110 MECTY MpeObIBAHUS HA 3aKPEIUICHHOM TEPPUTOPUU HIIM CIIpaBKa O MpUEME JTOKYMEHTOB
JUTst 0(OPMIICHHSI PErUCTpalliy 110 MECTY KUTEIbCTBA (B clydyae mpuemMa Ha oOydeHue peOeHka
WM TIOCTYMAIOMIEro, MPOXHUBAIOIIETO Ha 3aKpPEIUICHHOW TEPPUTOPUH, WM B CiIydae
UCIIOJIb30BAHMUS TIpaBa MPEUMYIIECTBEHHOIO0 IpuUeMa Ha o0ydeHHe Mo 00pa30BaTEIbHBIM
nmporpaMMaM HadajlbHOT'O O0IIero oopa3oBaHus);
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- crpaBKa ¢ Mecta paboTel poauTens(eil) (3akoHHOTO(BIX) mpencTaBuTeNs(eil) pebeHka
(pu HANMUYUU TIpaBa BHEOUEPEAHOTO WM MIEPBOOYEPEAHOIO ITpHeMa Ha 00yUeHUeE);

- KOTHS 3aKJIF0UYEHUS ICUXO0JI0T0-MEANKO-TIEJarOTHYECKON KOMHUCCHH (ITPU HAJTUYNN).

[Ipu npueme Ha oOydeHHME MO 0Opa30BAaTENbHBIM IIpOrpaMMaM CpEIHEro O0OIIero
o0pa3oBaHUsl TPEJCTABIAETCS aTTecTaT 00 OCHOBHOM o00mieM oOpa3oBaHWM, BBIAAHHBIM B
YCTAaHOBJICHHOM TOPSI/IKE.

B nepuon oOydenust oOyuaromerocs B 10-11 xmaccax arrectaT 00 OCHOBHOM OOIIEeM
00pa3oBaHUM HAXOAUTCS B JIMYHOM J€JI€ M BBIIACTCS HA PYKH MOCIE MOJIYYEHUS UM CPEIHETrO
ob1rero oOpa3oBaHus.

7.4.4. JluuHoe Neno UMeeT HOMEP, COOTBETCTBYIOIIUN HOMEPY 3alUCH 00Yy4YaroIerocs B
andaButHOU kHHMre (Hampumep, Ne K-5 o3Hawaer, yTo oOyuaromuiics 3anmucaH B andaBUTHON
kaure Ha OykBy «K» mog Ne 5)

7.4.5. Jlnanble  nmena o0ydaromUXCs BEAYTCS KIACCHBIMU PYKOBOAUTEISMHU.

KnaccHslii pykoBoauTenb 0hopMIISIET ManKy-HaKOMUTEIb MIIM BEPTUKATBHBIHI
JOTOK C JUYHBIMH JeJaMu oOydaromuxcsi Kjacca. B mamky momemiaercs CIHCOK Kiacca B
andaBUTHOM TOpPSAJKE C yKa3aHHEM HOMepa JUYHOTO Jieja, JOMAaIIHEero aapeca, KOHTAKTHOTO
HoMepa TenedoHa poauTenel (mpu HEOOXOAMMOCTH), (amMuauu, HUMEHHU, oTuecTBa (Mpu
HAJMYHMK) KJIacCHOro pykoBoautens. CHHCOK MeHsieTcs exeroano. Ecnmu B yd4eOHOM TOIy
oOydJaromuiics BBIOBIBAaCT, TO B CIHCKE KJacca OTMedYaeTcs JaTa BbIObITHs. JIMuHble nena
pacnonararoTcsi B andaBUTHOM mopsiake. KiaccHbIl pyKOBOAWTENb CIENUT 3a aKTyalbHBIM
COCTOSIHUEM JJOKYMEHTOB B JINYHOM JI€JI€ 00yJaroIerocs.

B nmunoe neno oOydaromierocst KJIacCHBI pPyKOBOAWUTENh B KOHIIE Yy4eOHOTO roja
BHOCHT T'OJIOBbIE€ OTMETKH (MTOTOBBIE OTMETKH i oOydaromuxcs 9 u 11 kiaccoB) mo Bcem
npeaMeTaM ydeOHOro MIaHa, CTaBUT MO HUMH CBOIO IO ITTHCh.

[Io okOoHUaHMM KaxAOro roja MoJ Tpadoil «HOAMHCH KIACCHOTO PYKOBOIUTEIS
MPOCTABIISIETCS M€YATh IIKOJIBI.

[Tanku ¢ TMYHBIMU JIeJIaMU XPAHITCS B OTBEICHHOM MECTE.

7.4.6. Apamunuctpanus o0pa3oBaTelbHONW  OpraHW3alud  o0s3aHa  00ECICUHTH
XpaHEHHE JIMYHBIX JIe]l U CUCTEMAaTHYECKU OCYLIECTBIATh KOHTPOJb MPABUJIBHOCTU UX BEJICHHUS.

7.4.7. 3amucu B TUYHON KapTe HEOOXOAMMO BECTH YETKO, aKKypaTHO M TOJBKO PYUYKOU
CUHETO (YepHOTO) IIBETA.

7.4.8. Ilpu BHIOBITUN OOYYArOIMIETOCS M3 IIKOJBI JUYHOE JENIO BBIIAETCS HA OCHOBAHUU
MUCEMEHHOTO 3asBIICHUS POJUTEIEH WM JWI, WX 3aMCHSIONWX, MPU HAIWYUU 3ampoca o
BbIJa4€ JUYHOTO JIeJla U3 YUpeXACHUs, B KOTOpOe MepexoAuT oOydaromuiics. PykoBoaurens
00111e00pa30oBaTEeNbHON OpraHU3alMi JIeJaeT OTMETKY Ha OOJI0KKE JIMYHOTO Jejla O JaTe U
MeCTe BBIOBITHS, CKPEIUISET CBOIO MOAMKCH MeYarhio. JIMYHOE A0 MOXKET OBITh OTHPABICHO
10 MOYTE MpPHU HAJIMYUHM MUCBMEHHOTO 3ampoca U3 00pa3oBaTEbHOM OpraHU3aluu, B KOTOpOE
BBIOBLIT 00yYarouncs.

7.4.9. Tlo oxOHYaHWU WIKOJIBI JIMYHOE JEJI0 00YYaIOmEerocss XpaHUTCS B apXUBE IITKOJIBI
3 rona.

7.4.10. KoHTpoJb 33 COCTOSTHUEM M BEJIEHUEM JIMYHBIX JIEJI OCYLIECTBIACTCS CEKPETaph,
3aMECTHUTENb AUPEKTOpa M0 yueOHO-BOCIUTATENbHON paboTe U AUPEKTOp 00-
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HICO6p330BaTeHBHOﬁ OopraHui3anuu. HpOBepKa JIUYHBIX OCJI o6yqalom1/1xc;1 OCYIICCTBIIACTCA IO
IJIaHY BHYTPHIIKOJBHOI'O KOHTPOJd, HE MCHEC 2-x pas B TOA. B H€06XOI[I/IMI>IX ClIydasax
IMPOBECPKA OCYIICCTBJISACTCA BHCIIJIAHOBO, OIICPATHUBHO.

7.5. KnaccHble sKypHaJbI

7.5.1. DnexkTpoHHBI JXypHal W [HEBHHUK - CHCTEMa KOHCTPYKTOPOB M 0O0OpasloB,
oOecrneuynBaromas co3gaHue MUGpPoBOl OCHOBHOW 00pa3oBaTENbHON MPOrpaMMbl, (DUKCALHIO
X0/la W Pe3yiabTaToB 00pa3oBaTEIBHOTO Ipolecca, HMHPOPMUPOBAHUE BCEX YYACTHUKOB
o0pa3oBaTeIbHOTO Mpoiiecca B 001eo0pa3oBaTenbHON opranu3anuu (nanee - [lkomna).

7.5.2. DAEKTPOHHBIN XypHal U JHEBHUK SBISAETCS MHCTPYMEHTOM O0O€CleueHUs! yCayT
B c(epe oOpa3zoBaHUs «IIpeaOoCTaBIcHUE MH(POpMAIIUKU O TEKYIIEH yCIIeBA€MOCTH Yy4allerocs,
BEJICHUE  DJIEKTPOHHOIO  JHEBHHMKA W  JJEKTPOHHOTO  JKypHaJa  YCIIEBA€MOCTH»,
«mpenocraBiieHne MH(popMauuu 00 00pa3oBaTENbHBIX IporpaMMax M y4deOHBIX IIJIaHax,
pabounx mporpaMmax y4eOHBIX KypCOB, MPEAMETOB, IUCHHUIUIMH (MOIYyJEH), TOMOBBIX
KaJICHJIapHBIX YYEOHBIX IpapuKax».

7.5.3. DIEKTPOHHBIN KJIACCHBIIN KypHaI/3JIEKTPOHHBINM JHEBHUK SBJISETCS HOPMAaTHBHO-
(MHAHCOBBIM TOKYMEHTOM.

7.5.4. BeneHue 3J1€KTPOHHOI'O KJIACCHOTO KypHasa/3JeKTPOHHOTO THEBHHUKA SIBJISETCS
00s13aTE€NbHBIM JUISI K&KJIO0TO YUUTENSI-IPEAMETHUKA U KJIACCHOTO PYKOBOJAUTEJIS.

7.5.5. llognepxxanne wHpOpManuu, XpaHsmiecs B 0a3e JaHHBIX OJIEKTPOHHOTO
KJIACCHOT'O KYpPHAaJIa/3JIEKTPOHHOI'O JHEBHHMKA, B AaKTyaJlbHOM COCTOSSHUU SIBISETCS 005-
3aTeJIbHBIM.

7.5.6. Tlonp3oBaTensiMu DJIEKTPOHHOTO KJIACCHOTO KYpHaJa/3JEKTPOHHOTO JTHEBHUKA
apisitores (nanee - DXK/OM1): apmunuctpauus IlIkonsl, yuuTens- nNpeaMETHHKHU, KIaCCHBIE
PYKOBOIUTENH, OOyJaromuecs U poAUTENH (3aKOHHbBIE TPEACTABUTENH ).

7.5.7. OTBETCTBEHHOCTHh 32 COOTBETCTBHE PE3yJIbTATOB y4eTa NCUCTBYIOIIUM HOPMaM
HeceT pykoBoauTenb LIIKombI.

7.5.8. KypHanel mapamieapbHBIX KIACCOB HYMEPYIOTCS JHTepamMu (Hampumep, 5-A
KJ1acc).

7.5.9. loanepxxanue wuHpopManuu, XpaHsmieiics B 0a3e JaHHBIX OSJIEKTPOHHOTO
JKypHaJla B aKTyaJlbHOM COCTOSIHUU SIBJIIETCS] 00s13aTE€bHbIM.

7.5.10. 3amosHeHWE TMPEIMETHBIX CTPAHUIl KIACCHBIX JKypHAJIOB (TeMa ypokKa,
JIOMaIIHee 3aJlaHue) OCYIIECTBISAETCS Ha SI3bIKE O0yUEHHUS.

3anucu Ha CTPaHUIIAX KPBIMCKOTATapCKOTO, YKPAUHCKOTO U JIPYTUX POIHBIX SI3BIKOB, a
TaK)kKe HHOCTPAHHBIX S3BIKOB BEYTCS HA PYCCKOM SI3BIKE, KPOME CIEIUANIb HBIX TEPMUHOB.

7.5.11. ®amunuu W TOJIHBIE HWMEHa OOYYalIIMXCS Ha MPEIMETHBIX CTpPaHHUIAX
3aMUCHIBAIOTCS B al()aBUTHOM TIOPSIKE.

7.5.12. Ha3BaHus mnpeaMeTOB B JKypHaj€ U KOJUYECTBO HENEIbHBIX YacOB Ha HUX
W3y4eHUE JIOJDKHBI CTPOTO COOTBETCTBOBATh NEPEYHIO MPEIMETOB Y4eOHOTO IUI1aHa o00-
nieoOpa3oBaTeIbHOM  OpraHM3alMd Ha TEKyIIMH y4eOHBbIH TOJ, COIVIAaCOBAaHHOTO U
YTBEPKACHHOTO B YCTAHOBJICHHOM TTOPSIIKE.
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7.5.13. Crpanunsl «Ilokazatenn ¢u3nUeckol MOATOTOBICHHOCTH OOYYaIOIIUX CSI»
3aMONHSIOTCS yunuTeaeM GU3NIECKON KyIbTYpHI.

7.5.14. «Jluct 340pOBBSA» 3aMONHSIETCS KIACCHBIM PYKOBOAUTEIEM HAa OCHOBAHHH
JTaHHBIX, IPEOCTABICHHBIX MEIUIIMHCKUM PaOOTHUKOM 00111€00pa30BaTeIbHON OpraHu3aluy.

7.5.15. Ilpu npoBeneHUU CABOCHHBIX YPOKOB IPOU3BOJUTCS 3alKCh AAaThl U Ha3BaHHE
TEMBI KaXXJI0OTO YpOKa.

7.5.16. TemBbl YpPOKOB 3allHCHIBAIOTCA B YETKOM COOTBETCTBUU C (DOPMYIMPOBKOW B
paboueii mporpamme (KaJeHIapHO-TeMaTndeckoM ranupoBanuu) (Hampumep: 01.09. [Ipsmas
u sayd. 04.09. JIlya u yron. 24.09. KonTrponpHas pabora Nel «HawampHble reoMerpuueckue
CBEJICHUS.)

[Ipu 3anucu Tembl «IloBTOpeHme» 0053aTeNbHO yKa3bIBa€TCS €€ Ha3BaHUE (Hampumep:
«IToBTOpenue. JlecaTuannie 1poon»).

[Ipu mpoBeseHUN CABOCHHBIX YPOKOB IMPOU3BOAUTCSA 3aMUCh AAThl U TEMBI KaxKJOTO
ypoKa.

dopMa u TeMa MUCBMEHHOUM paboThl yKa3bIBaroTCcs mo npumepy: KoHTposbnas pabota
o Teme: «MMmsa cymecTBuTenbHOE»; MpakTHdeckas padota Ne 3 mo teme: «CTpoeHue aucray.

CamMocTosiTenbHAsI WU TECTOBas MPOBEpPOYHAs paboTa, pacCUYMTaHHAS YYUTEIEM HE Ha
BECh YPOK, Takke (UKCUpPYyEeTCs TOClIe 3amucu TeMbl ypoka, (mampumep: 10.11.
Uppammonansusie ypaBuenus. CamoctositenbHas padota; 12.12. IIpousBoanas. Tecr.).

B rpade «/lomamnee 3amanue» 3amuchIBaeTCA COAEp)KaHUE 3a/laHus, HOMEPA CTPAHUII,
3a/a4, ynpaxHeHUH ¢ oTpakeHueM creunduku qomamHeir padbotsl, (Hanpumep: «I[1oBTOpUTHY,
«CocTaBuTh MmiaH K TeKCTy, «COCTaBUTh (WJIM) 3alOJHUTHh TaOnuIly», «BBIyduTh HauU3yCThY,
«OTBeTUTh Ha BONpPOCHD», «[lomamHee counmHenuey», «Pedepar», «BBIMOIHUTE PUCYHOK» U
Ipyrue).

[IpoBeneHne MHCTpyKTaka MO TEXHUKE OE30MAaCHOCTHM Ha ypokax (U3HKH, XUMUH,
(u3nYecKoi KyJIbTyphl, TEXHOJOTUM U Ap. oOs3aTenbHo (pukcupyercs B rpade «CoaepxaHue
ypOKay.

7.5.17. VYpoBeHb yueOHBIX JOCTH)KEHUN OOydaroUIUXCsl OLIEHUBAETCS B COOTBETCTBHUHU C
3aKpeIICHHOM B JIOKAJIbHOM akTe 00L1e00pa30oBaTebHON OpraHu3alui CUCTEMOM OIlEHUBAHUSI.
Kak mnpaBuiio, 310 «l - HEYIOBIETBOPUTEIBHO», «2 - HEYJOBJIETBOPUTEIBHO», «3 -
YOBJIETBOPUTEIBHO», «4 - XOpOUIO» U «S5 - OTIWYHO». BhIcTaBieHne HEY10BIETBOPUTEIbHBIX
OTMETOK Ha TEPBBIX YPOKax TOCIE UIMTEIHHOTO OTCYTCTBHs oOywaromerocs (3-x m Oosee
YPOKOB OTCYTCTBUSI) HE PEKOMEHIYETCS.

7.5.18. Ilpu nmpoBeneHnu 003aTEIBHOTO ISl BCEX 00YUAIOMUXCS TEKYIIEeTro KOHTPOJIS B
COOTBETCTBUU C pabodeil mporpaMMoi yduTens (KOHTpOJbHas paboTa, 3adeT, COUYMHCHHE,
MpakTUYecKas Uiu JabopaTtopHas padoTa ¥ T.1.) OTMETKH BBICTABIISIOTCS BCEM O0yJalONIUXCs B
rpade TOro IHSA, KOTJa MPOBOAMIACH dTa pabora. B ciaydae oTcyTcTBHS OOydYaromuxcs Ha
YpPOKE B JICHb TMPOBEICHHs 00S3aTEIBHBIX BHUIOB PabOT oOydaromeMycs MpeaoCTaBIISETCS
BO3MOXHOCTh TMOJy4YeHuss OoTMeTKd. [lo pemeHuto o06mieobpa3oBaTeIbHON OpraHU3aluu
OTMETKa BBICTABIIACTCS JIMOO B OTIAEIBHON KJETKe 0e3 uucia, 1ubo uepe3 ApoOb B KIETKE, Ie
BBICTABIICHO OTCYTCTBUE peOeHKa (H/S).

7.5.19. Tlpu BBICTaBICHWUU JBYX OTMETOK 3a OTIEIbHBIE BHJBI PadOT MO PYCCKOMY
S3BIKY M JIMTEPATYypE AOMYCKAETCs UX 3allMCh B OJTHOM KJIETKE yepe3 ApoOb 1100 B IBYX
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PSIOM PACTIONOXKEHHBIX KJeTKax (Mo pemieHuro obiieoOpa3oBarenbHOil opranusanuu). [Ipu
TOM BTOpasi OTMETKA BBICTABIISETCS O€3 yKa3aHUsI 1aThl.

7.5.20. OrmeTkH 3a BEIEHHE TETpaZeil MO pPYCCKOMY S3BIKY, POJHOMY SI3BIKY
(KppIMCKO-TaTapCKUM, YKPAaWHCKUH, PpYCCKUI), HMHOCTPAHHOMY  SI3bIKY, MAaTEMaTHKE,
OKpYXaloleMy MUpy, JUTepaType, XUMUHU, (U3UKH, OMOIOTHU, UH(POPMATHUKH, UYepyeHUIO
(GUKCUPYIOTCS HAa COOTBETCTBYIOIIMX TNPEIMETHBIX CTPAaHMIIAX KIACCHOTO JKypHajia B
OTZIEJIbHOM KOJIOHKE 0€3 AaThl ¢ HaANKUChIO cBepXy «TeTpanby.

7.5.21. B mepuon HaxoxIeHUsI oOydaronierocs B caHatopuu (OOJbHHUIIE) B KJacCHOM
JKypHalle Ha TMpeIMETHBIX CTpaHUIAaX BBICTABISIETCS «H». B ciaydae mnpoBeneHus ¢
oOy4JaromuMces y4eOHBIX 3aHATHH B caHaTOpuu (OONBHUIIE), CIPaBKa O pe3yibTaTax OOydeHHs
XpaHUTCS B €ro JU4yHOM jene. OTMETKH M3 CHPaBKU IEPEHOCITCA B KIACCHBIM JKypHal B
COOTBETCTBYIOIINE TUYCHKH, a TAKIKE YKA3bIBACTCSI KOMMEHTAPUIA.

Hamnpumep: oTMeTka BbICTaBlIeHa Ha OCHOBAaHUU CIpaBKu, npegoctaBieHHOH PI'BOY
«MJILL «ApTek» ot Ne

7.5.22. B ciuyyae OOJie3HM YUYWTENsS YYUTEIh, 3aMEIIAIONINN KOJUIETY, 3arOJHSET
AJIEKTPOHHBIN )KYpHaJ B YCTAHOBJIEHHOM NOpsiAKE (MMOAMUCH U APYrUe CBEACHUS OTpa’karoTcs B
KypHaJle 3aMelIeHUs IPOMYIIEHHbIX YPOKOB).

7.5.23. KiraccHble pYKOBOJWTEIN CBOEBPEMEHHO 3aIlOJHAIOT W CIAEOAT 3a aKTy-
AJIbHOCTBIO JTaHHBIX 00 OOyYarolUXCS M UX POAUTENAX (3aKOHHBIX MPEICTaBUTENSX), BEAYT
NEPENUCKY C POJAUTEIISIMHU.

7.5.24. Ponutenu W ydamimecss UMEIOT JOCTYII TOJIBKO K COOCTBEHHBIM JaHHBIM, H
UCIIOJIB3YIOT DJIEKTPOHHBIN JKypHAI TOJIBKO JJIs UX IPOCMOTpA.

7.5.25. AamuHuUCTpanus 00pa3oBaTeIbHON OpraHU3alliy OCYIIECTBIsET KOHTPOIIb Hal
BEJICHUEM DJIEKTPOHHOTO JKypHaJa.

7.5.26. YcnoBus COBMEIIEHHOI'O0 XPaHEHMsI JaHHBIX B JJIEKTPOHHOM
BUJIE U Ha OyMaXXHbIX HOCUTEIAX:

7.5.26.1. B caydae He0OXOAMMOCTH HCIOJIB30BAaHUSA JAHHBIX DJIEKTPOHHOTO
JKypHaJla U3 3JEKTPOHHON (OPMBI B KaUECTBE MEUATHOI'O JTOKYMEHTAa MH(POpPMAILHS BbIBOAUTCS
Ha MeyaTh U 3aBepsAeTCs B yCTAHOBICHHOM HOPSIJIKE.

7.5.26.2. ApXUBHOE XpaHEHME YUYETHBIX JAaHHBIX [JOJDKHO IMpeaycMaTpUBATh
KOHTPOJIb 3@ UX II€JOCTHOCTHIO U JOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCET0 HEOOXOAMMOI0 CpoKa
C IOMOILBIO JIEKTPOHHOM MOJMHUCH.

7.5.26.3. DJIEKTPOHHOE XPAaHEHUE apXUBHBIX JAHHBIX JTOJDKHO OCYUIECTBISTHCS Ha
HOCHTEIIE.

Anmunuctparopom DK dopmupyercs omuch 3JIEKTPOHHBIX JOKYMEHTOB BPEMEHHOTO
XpaHeHUs (npunodicerue 34).

7.5.26.4. DNeKTpOHHBbIE KOIMUU JKYpPHAJIOB KIAcCOB OJNOKUPYIOTCS I pelak-
TUPOBAHUS, U MOMEIIAIOTCS B €IUWHBIA apXWUB C JOCTYIIOM IO Mapojio ¢ Ha3BaHueMm «Mrtorm
yaeOHoro roga» (Hanpumep: «Mtoru 2020-2021 roga») u XpaHATCs B TE€YCHHUE 5 JIET.

7.5.26.5. CBoJiHas BEIOMOCTh HMTOrOBOM YCIEBAaE€MOCTH Kijacca 3a y4eOHBIH TOJ
BBEIBOJUTCS W3 CHCTEMBI yd4eTa B TOM BHJE, KOTOPBIA MPETyCMOTPEH IEHCTBYIOIIN MU
TpeOOBaHUSMU APXUBHOMU CITyKOBI.

7.5.26.6. DJIEKTPOHHAsI BEPCUSl CBOJHBIX BEJIOMOCTEHN yCIEBAEMOCTH BBIBOIUTCSA Ha
neyaTh, IPOLINBAETCSA U CKPEILIIETCS NOAMNKUCHI0 PyKOBOJUTENS U N1€YAThHIO
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yupexaenus. GopMuUpyeTcsi ONHUCh €] BpeMEHHOro xpaHeHus cBbime 10 net (npuno-

Jicenue 3b).
7.5.27. Cpok XpaHeHHUs CBOJHBIX BEIOMOCTEH yCrieBaeMOCTH -25 JIET.
7.5.28. [Ipu npoBeaeHnH rocy1apCTBEHHOM UTOTOBOM aTTECTAlUM IO IPEIMETY 3a

KypC OCHOBHOI0 o0mero o0pa3oBaHHsi OTMETKa 3a HK3aMEH BBICTABIAETCS B CTOJOeIl,
CIIENYIOIIUNA HEMOCPEJCTBEHHO 3a CTOJO0LOM ToJ0Boil oTMeTkH «l'omoBas» (IO pycckomy
S3bIKy M MAaTeMaTHUKE BCEM OOyYaroUIMMCs, MO JPYyrUM YYeOHBIM MpeaMeTaM - TOJIbKO
CIaBaBIIMM O3TOT MpeAMET MO BBIOOpPY). B cooTBercTByromieit rpade Ha 5eBOW CTOpOHE
KypHaJla eaeTcs 3anuch « IK3aMeH.

[locne »K3amMeHAlMOHHONW OTMETKHM BBICTABISIETCS HWTOrOBasi OTMETKa BceM 00y-
yalmuMcess Kiacca (A8 CHAaBaBIIMX O3K3aMEH [0 MPEIMETy BBIBOJUTCS CpeaHss
apupmMeTHuecKas roJloBOM M SK3aMEHAIIMOHHOM OTMETOK, JUI HE CHABaBIIMX - AyOiupyercs
rojoBasi oTMeTKa). B cooTBeTcTByrOIIEH rpade Ha JIEBOH CTOPOHE XypHasia JIeJIacTCs 3aIuch
«AtoroBas».

Ha crpanuny xypHana «CBogHas BEIOMOCTh Yye€Ta YCIEBAEMOCTU YUalUXCS»
MEePEHOCSATCA YeTBEPTHBIE OTMETKH, TOJ0Basl, SK3aMEHAIIMOHHAS U UTOTOBAsl.

7.5.29. Ilpu npoBeaeHUH rocyJapCTBEHHOW UTOTOBOM aTTeCTAllUU O MPEAMETY 3a KypC
cpeaHero oduero odpasoBanusi B popMe €AMHOro rocynapcTBeHHoro sk3amena (EI'D) wnu
rOCYJapCTBEHHOTO BBIMYCKHOTO 23k3ameHa (I'BD) sk3ameHanmOHHBIE M HWTOTOBBIE OTMETKH
00y4aromuxcsi Ha NpeAMeTHbIX CTPAHNIAX KYPHAJIA He BbICTABJIAIOTCS.

Ha crpanuny xypHana «CBoaHass BEJAOMOCTbh Yy4Ye€Ta YCIEBAEMOCTH YyYalllUXCs»
MEPEHOCSATCA TOJYroAOBbIE OTMETKH, TOJOBBIE M HMTOTOBBIE OTMETKH (cpemHee apudme-
TUYECKOE MOJIYTOJIOBBIX U TOJIOBBIX OTMETOK OOydYaromlerocss 3a KaKIblil roj oOydeHHUs IO
o0Opa3oBaTebHON Iporpamme cpeHero oomero oopa3zoBaHus) MO BCEM IpeaMeTaM y4eOHOro
TIJIaHa.

7.5.30. [Ipu opraHu3anyy WHAWBHIYAIBHOTO OOY4YeHHUS Ha AOMY QaMIIHS H HMs
pebeHKa BHOCATCS B CIMCOYHBIA COCTaB Kjlacca Ha BCEX CTPAHULAX KJIACCHOTO JKypHalia, ero
OTCYTCTBHE Ha ypOKax HE OTMEYAETCS. Y UHTENSI-TIPEAMETHUKH BBICTABJISIOT OTMETKH (TEKYIIIHe
U UTOTOBBIE) B OTAEIBHOM KypHaje UHIUBHUIYaJIbHOTO 00yUEHHUS Ha I0MY.

7.6. KHUTH perucTpanuy BbIJAHHBIX [JOKYMEHTOB 00 OCHOBHOM 00IIeM H
cpeaHeM 001eM 00pPa30BaAHUM M UX 1y0JIMKATOB:

7.6.1. Jlns ydyera BBIIaHHBIX JOKYMEHTOB OO0 OCHOBHOM OOIIEM M CpeIHEM O0IneM
oOpa3oBaHWHM, TPWIOKEHWA K HUM M HX JIyOJWKaToB (mamee - aTTecTaTel) B oOIIe-
00pa30BaTEIbHON OpPTraHW3aIlMU BEAYTCS JIBE KHUTU PETUCTPAIMU BBIIAHHBIX JOKYMEHTOB 00
00pa30BaHUU OTJIEIBHO MO KaXJIOMY YPOBHIO 00IIero 00pa3oBaHus {npuiodicerue 4):

- «KHura perucTpaiyy BeIIaHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIIeM 00pa3oBaHUNY;

- «kKHHMra perucTpanuy BBIIAHHBIX JIOKYMEHTOB O CpEIHEM o0meM oOpa3oBaHUN»
(nanee - KHUTa PETUCTPALIUH).

7.6.1.1. Kaura peructpanuu B OpTraHU3allH, OCYIICCTBIISIONEH 00pa30BaTeNIbHYIO
NeSTeTLHOCTD, COACPKUT CIEAyIONINe 00s13aTeIbHbIe CBEICHHUS:
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- HOMEp YUYeTHOH 3amucu (1o MOPAIKY);

- (amuiusi, UMs, OTYECTBO (MPU HAJIMYMU) BBIIMYCKHUKA (B MMEHUTEIBHOM IaJI€XkKe); B
cllydae MOJIydeHHs atTecTaTta (IyOnukara aTTecTaTa, JyOiauKaTa MPUIIOKEHUS K aTTeCTaTy) Mo
JOBEPEHHOCTH Takke (pamMuiusi, UMsS U OTYECTBO (MPU HAIMYMM) JIMIA, KOTOPOMY BBbIIaH
JOKYMEHT;

- J1aTa pOXKACHUS BBIITYCKHUKA;

- Homep Omanka arrectata (OsaHka mgyOnMKaTa aTTecTraTra), IIOCIIE HEro CJIOBO
CIPUITOKECHUEN;

HAaVMEHOBaHUsl Y4E€OHBIX MPEIMETOB (CTPOTO B COOTBETCTBUM C COOTBETCTBYIOLIUM
OI'OC u y4eOHBIM IJIAHOM) U UTOTOBBIE OTMETKH BBIITYCKHUKA MO HUM;

- JlaTa W HOMEp IMpHKa3a O BbIJaYe aTTecTara (myOnukara arrecrara, ayOJuKara
IPWIOKEHUS K aTTECTary);

- TOJAMKCH YIOJHOMOYEHHOTO JINIIa OPTraHu3aIly, OCYIIECTBISAIONEeH 00pa30BaTENbHYIO
JeSTeTLHOCTD BBIJABIIETO aTTecTaT (IyONuKaT aTTecTaTa, AyOIuKaT MPUIIOKEHUS K aTTEeCTaTy);

- IOJNUCH ToJy4aTensl arrecrara, QyOiukaTa arrectaTta, QyOJMKaTa MPUIIOKEHUS K
aTTecTaTy (€ciau MOKYMEHT BbIaH JUYHO BBIITYCKHHUKY JUOO MO JOBEPEHHOCTH) TUOO AaTy U
HOMEp MOYTOBOTO OTIpaBIEHUS (€CIM MOKYMEHT HAMpAaBJIICH Yepe3 OMepaTopoB IMOYTOBOMN
CBSA3U OOILEr0 MOJIb30BAHNU);

- JIaTa BBIJIaYM aTTecTaTa (IyOnmMKara arTecrara, 1yOJMKaTa MPUJIOKEHHS K aTTeCTary).

7.6.1.2. B KHHTy perucTpamuil CIHUCOK BBITYCKHHKOB TEKYyIIETO Y4YeOHOro Troja
BHOCHUTCS B aJipaBUTHOM HOPSIIKE OTIEIbHO MO KaXJA0MY KJjaccy (CO CKBO3HOM HymMmepauuei B
TEUYCHHE OJHOTO rojia), HoMepa OJJAHKOB - B BO3PACTAIOIIEM ITOPSIIKE.

7.6.1.3. Homep  ydeTHON 3amucu JOJKEH COCTOATh M3 JIBYX UHCEI,
3alMMCaHHBIX 4Yepe3 JpoOb - MOPSAKOBBIA HOMEp U MOCIeOHUE JABe LU@pbl rojaa, Korjaa
BBIZIABAJICS TOKYMEHT (Hampumep, 26/20 o3HayaeT, 4TO BBIJAHHBIN JOKYMEHT 3apETHCTPUPOBAH
B KHUT€ 11oJ1 HoMepoM 26 u BeiaaH B 2020 roay).

Takum oOpa3oM, KaXJOMY BBIIYCKHUKY OyJeT NPUCBOEH CBOM WHIWBHIYaJIbHbIN
MOPSIAKOBBIT HOMEp, W HOMEpAa YYETHBIX 3aMMCeld y BBIMYCKHUKOB pa3HBIX JIET HE OyAyT
COBIIAJATh.

7.6.1.4. Ha3Banus y4eOHBIX MpPEAMETOB 3alMCHIBAIOTCA B HMCEHHUTEIBHOM TaJeKe,
ctporo B coorBeTcTBHH ¢ PI'OC m yueOHBIM MIaHOM 00pa30BaTEIIPHOW OpraHW3aIid, B TOM
9UCJie€ WHIWBUAYAJIBbHBIA TPOEKT, BBHIMOJHEHHE KOTOPOTO  SBISETCS  00S3aTCIBHBIM
TpeOOBaHUEM K pe3yJibTaTaM OCBOEHHS OCHOBHOM 00pa3oBaTeNbHOW MPOrpaMMbl Ha YpPOBHE
cpemHero obmero oopa3oBaHusI.

[Ipn HanucaHum y4YeOHBIX MPEAMETOB JOMYCKAIOTCS CIEAYIONUE COKpAlleHUsS U
ab0peBUATYPHI:

HNndpopmaruka u UKT - MapopmaTuka;
@®usnyeckas KyJubTypa - PU3KyIbTYypa;

MupoBas xynoxecTBeHHas KyubTypa - MXK;
N3o06pasutenbHOe UCKyccTBO - M30;

OcHOBBI Oe30macHOCTH xu3HeneareabHoctu - OBXK.

Ha3Banus yuyeOHbIX ipeameToB «PoaHol s3b1k», «Pognas nureparypay, «HO cTpaHHBII
SI3BIK», «BTOpOH MHOCTpaHHBIN A3BIK» YTOUHSIOTCS 3aMUCHIO (B CKOOKaX),

34



yKa3bIBalolel, KAaKOW POJHON WM MHOCTPAHHBIM SI3bIK M3ydascsl BBITYCKHUKOM. [Ipu 3TOM
JIOTIyCKaeTCsd COKpallleHHe CJIOBa B COOTBETCTBMM C MpaBWIaMH pycckoil opdorpadun
(anrnuiickuit - (auri.), Gppanmysckuii - (ppaHit.).

Ilo yuebGHbM mpeameTtam «300pa3utenbHoe UcKyccTBO», «My3bika» U «Pusndeckas
KyJbTypa» JOMYCKaeTCs YKa3aHUE OTMETKU «3aU4T€HO». 3alUCh «HE U3ydal» HE TOIMyCKaeTcs.

7.6.1.5. 3anucu B KHUT€ PETUCTpAllMU B TEUCHHE MATH pabOuYMX AHEH MOCIe BHECEHUS
3aBEPSIOTCS MOJIMUCIMHU KIJIACCHOTO PYKOBOAMUTEINS, PYKOBOJAUTENS OpPraHM3alMyd U MEeYaThbio
YUpEKIEHUS OTAENBHO MO KaXKJI0MY KJlaccy.

7.6.1.6. Ilpu obGHapyx)eHWU OMIMOOK, MOMYIICHHBIX MPH 3aMOTHEHUW aTTECTaTra WU
NPWIOKEHHUST B T'OJl OKOHYAHUS BBITYCKHHKOM OOIIe00pa3oBaTeNbHON OpraHM3allid, Bblada
HOBOTO aTTeCTaTa WU MPHUJIOKEHHS B3aMEH HCIIOPUYEHHOTO (PUKCUPYETCS B KHUTE PeTHCTPALlun
3a HOBBIM HOMEpPOM Y4YE€THOU 3anucu. IIpu 3TOM HanmpoTuB paHee CAEIAHHOM YYETHOM 3aIMCH
JeNAeTCsl TIOMETKA «UCNOPUEH, AHHYIUPOBAH, 8bI0AH HOBLILL AMmMecmamy ¢ yKa3aHueM HoMepa
Y4ETHOW 3allMCU aTTeCTaTa, BbIJAHHOI'O B3aMEH UCIIOPUYEHHOTO.

7.6.1.7. Bce 3amucu B KHHUT€ PETUCTPALMHA JOJDKHBI BECTHCH IIAPUKOBOW WM Ka-
MUUTSIPHON PYyYKO# aKKypaTHBIM, YETKUM, pa300pUYUBBIM [TIOYEPKOM.

WcnpaBnenus, JONYyIIEHHbIE NIPU 3al0JHEHUU KHUTU PETUCTPALUU, 3aBEPSIOTCA
PYKOBOAMTENEM OPTaHU3AINH, OCYIIECTBIISIONEH 00pa30BaTENbHYIO IE€ITEIbHOCTD, BBIAABIICH
aTTeCTaT, M CKPEIUISIOTCS IeYaThbl0 OpraHMu3alliy, OCYLIECTBIAIOMEH 00pa3oBaTENbHYIO
NeSTEeIbHOCTD, CO CChUIKOM Ha HOMEP YUETHOM 3aIuCH.

7.6.1.8. JlucTel KHUTH PETHCTPAIMM TPOHYMEPOBBIBAIOTCS, KHHUTa PETUCTPAINU
MPOIIHYPOBBIBAETCS, CKPEIUISIETCS IMe4YaThbi0 OpraHu3alud, OCYILECTBISIIOLEH 00pa3o-
BATEJIbHYIO JICSITEIBHOCTD, C YKA3aHUEM KOJUYECTBA JJUCTOB B KHUT'E PETUCTPALIUH.

Kaxnmas xHWra mM3maeTcs W3 IUIOTHOM OyMmarw, B MPOYHOM KApPTOHHOM TMEpeIvieTe
pPacCUUTHIBAETCA HA MHOTOJIETHEE UCIIOJIb30BAHHE.

7.6.1.9. KHuru peructpalii BKIIOUAIOTCS B HOMEHKIATYpy JAel 00pa3oBaTenbHOH
OpraHu3aluu, XpaHATCS KaK JOKYMEHTBI CTPOTOHM OTYETHOCTH W TEPEHAlOTCS MO aKTy MpHU
CMEHE PYKOBOIUTEISI OpraHu3aluu.

7.6.1.10. Cpoxk xpanenus Kuuru peructpanuu coctasiset 50 ner.

7.6.2. 3amucu o BbIjade QyOIMKaTa arTectaTa M JyOiIuKaTa MpUIoKeHHs K aTTeCTary:

7.6.2.1. Ilpu Bbmaue nyOnuKaTta aTTecTara W AyONHMKaTa MPHIOKEHHS K aTTecTaTy
OTMEYAIOTCA YYETHBIH HOMEp 3alucu W JaTa BbIJaud OpUrMHANA, HyMmepamus OJiaHka
OpUTHHAaJA.

7.6.2.2. 3amucek 0 BbIJaue AyOJMKaTa aTTecTata BHOCUTCS MOJ CICAYIOIIAM HOMEpPOM
Tekymero roja. [lepea BHeceHnem o0s3aTeNbHBIX CBECHUN Yyepe3 Bce Ipadbl JeiaeTcs 3aIuch:
«y6mukar». HanpoTuB cBeneHuid 0 BbIIade AyOJIMKaTa CTaBUTCS OTMETKa: «Bwidan @zameH

YmepAHHO20 opucunania Ne , 8BBI0AHHO20 yuc-
na mecaya 200a, HoOMep YYemHoll
3anucu ».

OTMeTka O BbIaue JyOJMKaTa aTTecTaTta JelacTcs TaK)Ke HAMPOTHB YYETHOrO HOMeEpa
3allUCH BBIJIAYN OpUTUHANA: « Bbloan OyOauxkam ammecmama, HoMep HOBOU YUemHOU 3anucu
».
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7.6.2.3. Kaxpas 3amuch O Bblgade IyOsMKata aTrecrara, AyOnuKaTa MPUIIOKEHUS K
aTTecTaTy 3aBepsieTcsl MOMANUCHI0O PYKOBOAMTENs 00IIeoOpa3oBaTeNbHOl  OpraHU3aIuy,
BBIJIABIIECH aTTECTAT, U CKPEIUIIETCS NeYaThi0 OPTaHU3alIHH.

7.6.2.4. Ilpu BbLgaum nyOJIMKATOB aTTECTaTOB 00 OCHOBHOM OOINEM M CpeJHEM 00IeM
o0pa3oBaHWM BBIJAHHBIM JHIAM, OOy4YaBIIMMCA B OpTraHU3alUAX, OCYIIECTBIIAIOIINUX
oOpa3oBaTenbHYyIO JAesSTeNbHOCT, Ha Ttepputopun PecnmyOmuku Kpeim go 2014 roma (mHa
TEPPUTOPUN YKPaWHbI) B KHUTH PETHCTPALMH BHOCITCS CBEJACHUS 00 M3YYCHHBIX Y4eOHBIX
Kypcax, OpeaMerax, IUCHUIUIMHAX (MOIYNsIX) B dYacTH oOydeHuss Mo 00pa3oBaTeIbHBIM
nporpaMMaM, YCTaHOBJEHHBIM B YKpaWHe, Ha OCHOBAHMH JOKYMEHTOB, HMEIOIIUXCS B
OpraHu3aIusiX, OCYIIECTBISIONINX 00Pa30BaATEIbHYIO AESITEIHHOCTD.

7.6.2.5. OTmeTKkH, MOJydYeHHbIE B IMepuoj oOydeHuss B YKpauHe (B TOM 4YHCIE IPHU
NPOXOXKJACHUH TOCYJIapCTBEHHON aTTecTalliu), TIEePEeBONATCS B MATHOAUIBHYIO CHCTEMY
OIICHUBAHMS B COOTBETCTBHH C MOJOXECHUSMH, ONpeaeTeHHbIMU [lopsIKkoM 3amonHe Hus, ydeTa
U BBIJIAYU aTTECTaTOB 00 OCHOBHOM 00ILEM M CpelHeM o0ImeM o0pa3oBaHUM U UX TyOJIMKAaTOB,
YTBEPXKICHHBIM MNpuKa3oM MuHuctepcrsa mnpocsemeHus Poccuiickonn @Penepanum oT S
okTsa0pst 2020 1. No 546.

7.6.3. 3ammcu o0 BbIaue aTTECTaTa U MPUIOKEHHUS K aTTECTaTy SKCTepHAM:

7.6.3.1. BpimyCKHMKaM, OCBOWBIIMM OCHOBHBIE 00pa3oBaTENbHBIE TMPOTPAMMEI
OCHOBHOT'O OOIIIETO U CpeIHETO 00IIero oopa3zoBanus B opMax CEMEHHOTO 00pa30BaHUS HIIH
caMo0o0pa3oBaHus, NpomeamuM 3KcTepHoM (4. 9 m. 1 ct. 33 273-®3) rocyaapCTBEHHYIO
UTOTOBYIO  aTTeCTAalMI0 B  00mEeoO0pa3oBaTeNbHOW  OpPraHM3allid ® IOy YUBIIAM
YAOBJIETBOPUTEIIbHBIE PE3YJIbTAThl, B ATTECTAT BBICTABISIOTCS OTMETKH, MMOJy4YEHHbIE UMHU HA
IPOMEXYTOUHOM aTTecTaluu, MPOBOAMMON 001e00pa3oBaTeIbHON OpraHu3alKel, M0 BCEM
y4eOHBIM MTpeIMETaM HHBAPHUAHTHON YacTH y4eOHOTO IJIaHa 00 pa30BaTEIbHON OpraHU3aIIHH.

7.6.3.2. Tlo yuebHbpiMm mpeameram «M300pasurTenbHOe UCKycCTBO», «My3bIKay H
«Dusznyeckas KyJabTypa» AOMYCKAeTCs YKa3aHUE OTMETKH «3a4TEHO». 3alUCh «HE U3ydal» He
JIOTTYCKAETCs.

7.6.3.3. ®opma monydeHHss 0Opa3oBaHUs B aTTecTarax M MPUIOKEHUSX K HUM HE
YKa3bIBaeTCH.

7.6.3.4. 3anucek 0 BBIAYE aTTECTATOB DKCTEPHAM BHOCHUTCS IOCJIE BCEX BBIMTYCKHHUKOB
TEKYIIEro Tojaa MO CICAYIONUM TOPSAKOBBEIM HOMepoM. llepen BHeceHHMEM 00s3aTENbHBIX
CBEJICHUI JienaeTcs 3anuch: « DKCTEPHBI.

7.6.4. KHuru peructpaliuu BbIJaHHBIX CBUACTEIHCTB 00 O0yUEHUHU U UX 1yOIHKATOB :

7.6.4.1. CsunerenbctBa 00 OOyYeHHH BBIJAIOTCA OOYYAIOUIUMCS C OTpaHUYCHHBIMU
BO3MOKHOCTSIMH 370POBbS (C pa3iuyHBIMU (OpPMaMU YMCTBEHHOH OTCTAJIOCTH), HE MMEIOIIUM
OCHOBHOTO OOIIEro W cpeaHero oOmero oOpa3oBaHWs, OOy4aBIIUMCS IO aJalTHPOBAHHBIM
OCHOBHBIM  00111€00pa30BaTENbHBIM MpPOrpaMMaM, OPTaHU3AMUSIMH, OCYHICCTBISIONIMMHI
00pa3oBaTeNbHYIO AEATEIbHOCTD, B KOTOPBIX OHU 00Yy4YaJuCh.

7.6.4.2. Jlnsg yuera BBIIAHHBIX CBHUJIETENIHCTB 00 OOYYEHUU U AyOJIMKATOB CBUICTEILCTB
B oOpa3oBaTenbHOU opranu3auuu BeaeTcs «KHHra peructpanuu BbIJJaYu CBHJIETENHCTB 00
oOydeHun» (J1anee - KHUTa pEerucTpaluu CBUICTEINBCTB) (MPUNOAHCEHUE
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7.6.4.3. Kuura peructpauuu CBUIETEIBCTB B 00pa30BaTEeNbHOM OpraHU3alNH,
OCYIIECTBIIAIONIEH 00pa30BaTEIbHYIO JEATEIbHOCTD, COAEPKUT CIEIYIONIUE CBEICHUS:

- YUYETHBIN HOMEp 3anucH (10 TOPSIAKY);

- HoOMep OJlaHKa CBUJIETENbCTBA;

- (pamunmio, UMsi, OTYECTBO (ITPU HATMYHH) BBIITYCKHUKA;

- J1aTy pOX/IEHUS BBIITYCKHUKA;

- HaUMEHOBAHUA YYCOHBIX TPEAMETOB U OTMETKH, IMOJTYyUYCHHBIE BHIITYCKHUKOM I10
HUM;

- 1aTy W HOMEp pacHOpSAMTENIBHOIO aKTa 00 OTYMCIEHHWM BBIIYCKHMKAa M3 00pa-
30BaTEIbHON OpPTaHU3ALNH;

- MOAMUCH MOTy4YaTeNsi CBUACTEIIbCTBA;

- 1aTy MOJYYEHHUs CBUIETEIbCTBA;

- CBEIICHUSI O BhIAave ayOiaukata (HoMep OaHka ayOiauKaTa CBHAETEIbCTBA, ATy H
HOMEDP paCIOPSAUTEILHOTO aKTa O BbIJade AyOiaMKaTa CBHUACTENHCTBA, MAaTy BBIIAYH
nyOnuKaTa, y4eTHbIM HOMEp 3allMCH BBIIAHHOTO AyOJIMKaTa).

7.6.4.4. B KHUTY pETHCTpAallMM CIHCOK BBIMYCKHUKOB TEKYIIEro y4eOHOro rojaa
BHOCHUTCS B ali(DaBUTHOM TOPSAZIKE OTIAEIBHO MO KaKIOMY Kjaccy (CO CKBO3HOM HyMepauueil B
TE€YEHUEe OJHOTr0 Ioj1a), HoMepa OJaHKOB - B BO3PACTAIOLIEM MOPSIAKE.

7.6.4.5. YdeTHBII HOMEp 3aIlMCH JOJDKEH COCTOSITh M3 ABYX YHCEJ, 3allMCAaHHBIX depe3
IpoOb - TOPSAKOBBIA HOMEpP W TMOCIHeAHUE aBe HUGPHI roja, KOTAa BBIIABAICS JOKYMEHT
(mammpumep, 12/21 o3Ha4yaeT, YTO BBIAAHHBIA JOKYMEHT 3aperuCTPUPOBAH B KHHUIE IO
HomepoMm 12 u Beman B 2021 roxy). Takum 00pa3om, KaxAOMY BBITYCKHUKY IOJDKEH OBITh
IIPUCBOCH CBOM HWHAMBHUAYAJIbHBIM IOPSAKOBBIA HOMEP, W HOMEpaA YUYETHBIX 3aIllUCEHd Yy
BBIITYCKHUKOB Pa3HbIX JIET HE JIOJKHBI COBIIA/IATh.

7.6.4.6. 3amucu B KHUTE PETHCTPAIlMH BBIJIAYA CBUJICTEIBCTB 3aBEPSIOTCS TTOJITH CIMHU
KJIACCHOTO PYKOBOJHUTEIIS, PYKOBOJIUTENSI OPTaHU3AINHA M MEYAThIO YUPEKACHUS OTIACITBHO IO
KOKJIOMY KJaccy, CTaBsTCA JaTa M HOMEp pPAacHOpAIUTENbHOIO0 akTa 00 OTYUCICHUU
BBIITYCKHHKA U3 0011e00pa30BaTEIbHON OpraHU3aIii.

B ciydyae BpeMEHHOTO OTCYTCTBHSI pYKOBOJIUTEIS 00pa30BaTEeIbHON OpraHU3AIuN
3aMKiCH B KHUTE PErUCTPAIlMH BbIJa4l CBUJIETENILCTB MOAMUCHIBAIOTCS JUIIOM, UCIIOJIHSIOLIUM B
YCTAaHOBJICHHOM TOPSIIKE 00sI3aHHOCTH PYKOBOIUTENST 00pa30BaTEIbHOW OpraHU3aIlHH.

7.6.4.7. WcnpaBnenusi, MTONMYyIICHHBIC TPH 3aMOJHEHUH KHUTH PETHCTPALMHM BbBIJIAadd
CBUJIETENIbCTB, 3aBEPSIIOTCA PYKOBOJUTEIEM OPraHU3aLUU U CKPEIUISIOTCS MeYaThio CO CChUIKOM
Ha YYETHBI HOMED 3aIIUCH.

7.6.4.8. Jlo BBIZAaYM CBHUJCTEILCTBA 3aIlOJHEHHBIM OJIAHK JOJDKEH OBITh TINATEIbHO
IPOBEPEH HAa TOYHOCTh M 0€301IMO0YHOCTh BHECEHHBIX B HETO 3amnuceil. biank cBuerenscTsa,
COCTaBJICHHBIN C OMIMOKaMH, WM MMEIONINNA WHBIE Ne(PEKThl, BHECCHHBIC TPH 3aMOJHCHUH,
CUMTACTCS UCTIOPUYCHHBIM TPH 3AMIOJTHCHUH U TTOJICIKUT 3aMEHE.

HcnopueHHble MpU 3alOJHEHUHU OJaHKU CBHUAETENIBCTB YHHYTOXKAIOTCS B ycTa-
HOBJICHHOM TIOpsi/Ke. B3amMeH wucCnopuyeHHOro OJaHKa CBHACTENHCTBA 00pa3oBaTEIbHOMN
opraHu3aIuen BhIJAeTCS CBUACTEIHLCTBO HA HOBOM OJIaHKE.

Brigaua HOBOro CBUIETEIBCTBA, B3aMEH HCIOPYEHHOTO PErUCTPUPYETCS B KHUTE
PETHCTpAIN CBUETEIHCTB 32 HOBBIM YUYETHBIM HOMEpOM 3anucu. [Ipu 3ToM HampoTuB paHee
CICIAaHHOTO YYETHOT'0O HOMEpa 3alUCH JEIaeTCs TOMETKAa KUCNOPYEHO, AHHYIU-
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POBAHO, BbIOAHO HOB0OE CBUOEmMENbCME0» C YKa3aHHEM YUYETHOTO HOMEpa 3aluCH CBHJE-
TEIbCTBA, BBIJIAHHOTO B3aMEH UCTIOPYCHHOTO.

7.6.4.9. CBuzaerenbCTBa, HE TMOJYYEHHBIE BBIMYCKHUKAMW B TOJl OKOHYaHUs oOpa-
30BaTEJIbHOW OpraHW3aIluu, XPaHATCS B 00pa30BaTEIIbHON OpraHU3aIuy 10 UX BOCTpE OOBaHUS.

7.6.4.10. Bce 3anucu B KHUTE PETUCTPAIIUU CBUAETEIBCTB JOJDKHBI BECTUCH IIIapUKOBOM
WJIM KaWJUIIPHOM PYYKOW aKKypaTHBIM, YETKUM, Pa300pUYU BBIM MOUYEPKOM.

7.6.4.11. Kaxpas KHWTa HW37aeTcs M3 IUIOTHOH Oymaru, B TPOYHOM KapTOHHOM
nepervieTe ¥ PacCYUTHIBACTCS Ha MHOTOJICTHEE HCII0JIb30BaHHUE.

JIMCcThl KHUTH PETHCTpAllUM CBUJIETENIHLCTB MPOHYMEPOBBIBAIOTCS, KHUTA PEruCTpaluu
MPOITHYPOBBIBACTCH, CKpeTUISeTCS IeYaThI0 OpraHu3aIuy, OCYIIIECTBIISIONIEH
00pa3oBaTEIBHYIO ICATEIBHOCTD, C YKa3aHUEM KOJIMYECTBA JINCTOB B KHUTEC PETHCTPAIUH.

7.6.4.12. KHurm peructpaiuu BKIIOYAIOTCA B HOMEHKIATYpY JAed 00pa3oBaTeIbHOM
OpTraHMW3aIlui, XPaHATCSA KaK JOKYMEHTBI CTPOTOM OTYETHOCTH M TEPEHAIOTCSA IO aKTy IpH
CMEHE PYKOBOJIUTEIISI OPTaHU3AIUH.

Cpok xpanenust Kuuru peructpanuu coctapiset S50 et

7.6.5. 3ammcu o BbIjaue qyOIMKaTa CBHACTEILCTBA!

7.6.5.1. [Ipn Bbimaue pgyOnukaTa CBUIETENHCTBA B KHHUTE€  PETUCTpAIlUU
CBHJIETEIBCTB TEKYILETO ToJia AeIaeTCsl COOTBETCTBYIONIAS 3allUCh, B TOM UYHUCIIE, YKa3bIBAIOTC I
YUYETHBIH HOMEp 3aliCHd W JaTa BbIJIaYd OpPWTHHANIA CBHUACTEIbCTBA, HOMEp OJIaHKA CBH-
JIETEILCTRA.

7.6.5.2.3anuch 0 BblIaue AyONMKATa CBHACTEIBCTBA BHOCUTCS TMOJ CJIECAYIOIIUM
HOMEpOM TeKymero roaa. llepen BHeceHHMEM o00s3aTeNbHBIX CBEIASCHUM dYepe3 Bce rpadbl
nenaeTcst 3anuch: «Jlyonmmkar». HampoTus cBeneHuil o Bhigade qyOJIMKaTa CTaBUTCS OTMETKA!

«Bvioan 63amen ymepsnnozco opucunana Ne f BbLOAHHO20 yuc-
aa mecaya

200a, Homep YyYemHOuU
3anucu ».

Kaxnmas 3ammce o BbIaue ayONHMKaTa CBUICTEIBCTBA 3aBEPSETCS MOMANMKCHIO pY-
KOBOJUTENSI OPTaHU3AIUH U CKPETUISIETCS MeYaThIO.

B ciyuae BpeMEHHOro OTCYTCTBUS PYKOBOJIUTENS OOpa3oBaTebHOW OpraHu3aliu
3aMUCU B KHUTE PETUCTPALMH BBIJAYHM CBUICTEIHCTB MOAMUCHIBAIOTCS JTUIIOM, UCTIOTHSIONUM B
YCTAaHOBJICHHOM TOPSIIKE 00sI3aHHOCTH PYKOBOIUTENS 00111€00pa30BaTEIbHOI OpraHu3aIiy.

7.6.6. Kuauru perucTpamnu BBIIAHHBIX Mefajied «3a ocoOble yClexXw B
YUCHHUW:

7.10.6.1. Jlns ydera BBIIAaHHBIX Meaaliell «3a ocoOble ycmexw B y4YeHHHM» (nanee -
MeJaib) B OpraHU3alliy, OCYUIECTBISIONIEH 00pa30BaTeNbHYIO JIeITeNIbHOCTD, BeaeTcs «Kuura
pPETHCTpAIMK BBIJJAHHBIX Menael «3a ocoOble yCIeXu B YYCHUW» (Jajee - KHUTa pEerucTpaiuu
Meaanen).

7.10.6.2. Knura peructpauuu Meaieil COAEpKUT CIASAYIOUINE CBEACHUS (NpuUniodceHue
6):

- HOMEp YUYETHOH 3amucu (110 MOPAIKY);

- (pamumnmio, UMsl, OTYECTBO (ITPU HAJTMYMH) BBIITYCKHUKA;

- 1aTy pO’KJICHHUS BBIITYCKHUKA;

- 1aTy ¥ HOMep MpHKa3a o BblJadye MeIajy;
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- TOJMUCH YIOJTHOMOYEHHOIO JIMIA 0011e00pa3oBaTeNbHON OpraHU3aliH, BbIJABIIETO
Meaalb;

- TIOJIMTUCH TIOJTyYaTelIsi MeJIaJIH;

- 1aTy BBIIAYM MEIalu.

7.6.6.3. B kuury peructpanuu Menaigeil CHUCOK BBIMTYCKHHKOB TEKYIIETO0 Y4eOHOTO
roja BHOCUTCS B al(aBUTHOM IMOPSAKE OTIEIBHO IO KaXIOMY Kiaccy (CO CKBO3HOM
HyMepaIuen).

7.6.6.4. 3amucu B KHUTE pPETUCTpallM Meaalell B TeUeHHE MATH padouux AHEH mocie
BHECCHUS 3aBEPSIFOTCS MOAMMCSIMH KJIACCHOTO PYKOBOJMTENS, PYKOBOIUTENS OpPTaHU3AIHH H
NeYaThi0 OPTaHU3AIKNH OTJIEIBHO M0 KaXKIOMY KJIaccy.

7.6.6.5. HcnpaBieHus, NOMyLIEHHBIE MPU 3alOJHEHUU KHHUTU PETHCTpAlUU MejaaleH,
3aBEPSIOTCS TOJIMUCHI0 PYKOBOJIUTENS OO0MIC00pa3oBaTeIIbHON OpraHW3allid, BbIABIICH
MeJanb, W CKPEIUIOTCS TIeYaThi0 OpraHW3alii, OCYIIECTBISIONMEH 00pa30BaTEIbHYIO
JeSITENIBHOCTD, CO CCHUIKOM Ha HOMEP YUETHOMN 3aIlHCH.

7.6.6.6. Bce 3ammcu B KHUTE PETHCTPAllMH MEAANEH JOKHBI BECTHCH IIAPUKOBON WIIU
KalAUISIPHOM PYyYKOM, aKKYPaTHBIM, YETKHM, Pa300PUYUBBIM IIOYSPKOM.

1.6.6.1. Kuura perucrpanuu Meanei H3gaeTCs M3 IUIOTHOW OyMard, B TMPOYHOM
KapTOHHOM TIEPEIUIETE U PACCUYUTHIBACTCS HA MHOTOJIETHEE MCIIOJIb30BaHNUE.

JIMCTBI KHUTH PETUCTPAIMK MeJalield TPOHYMEPOBBIBAIOTCS, KHUTA MPOIIHYPOBBIBACTCS,
CKpEIUIsIeTCsl MeYaThi0 OpraHU3alMH, OCYLIECTBISAIONICH 00pa3oBaTEeNbHYIO IESTEIBHOCTD, C
yKa3aHHEM KOJMYECTBA JINCTOB B KHUI'€ PETUCTPAIIH MEIalci.

7.6.6.8. Kuura perucrtpamuu Memajed BKIFOYAeTCS B HOMEHKIATYpy JAeid o0paso-
BaTEIHHOW OpraHU3allii, XPAaHUTCS KaK JOKYMEHT CTPOTOil OTYETHOCTH U MEPENAeTCs MO aKTy
IIPH CMEHE PYKOBOIUTEIISI OPTaHU3aI[HH.

1.6.6.9. Cpox xpanenus Kuuru perucrpanuu menaneii cocrasiset 50 ner.

7.7. ’KKypHaJ y4eTa NponylleHHbIX H 3aMelleHHbIX YPOKOB.

7.7.1 XypHan ydera NpONYIIEHHBIX M 3aMEUICHHBIX YPOKOB BEIETCA B IIKOJE
3aMECTUTEJIEM AUPEKTOpa Mo yueOHO-BOCIUTATENbHOM paboTe. B Hero 3aHocATcs cBeIeHUs O
IPOMYIIEHHBIX U 3aMEIIEHHBIX YPOKaXx.

7.7.2. 3anucu TPOU3BOAATCA TOJBKO HAa OCHOBaHMM OQGOPMIICHHBIX JIOKYMEHTOB
(IpUKa30B MO HIKOJIE, OOJBPHUYHBIX JINCTOB, 3aIIMCEN B KJIACCHBIX J)KypHAJIaxX U T.1.).

7.7.3. 3anucu B KypHaJe yudeTa MPOMYLIEHHBIX M 3aMELIEHHBIX YPOKOB JOJIKHBI
COOTBETCTBOBATH 3alMCSIM B Tabese ydeTa MCIOJIb30BaHHOIO pabodyero BpeMEHU M 3aIUCSAM B
KJIACCHOM JKypHaJe.

7.7.4. XKXypHan ydera NOpONYLICHHBIX M 3aMELICHHBIX YPOKOB pacledyaThlBACTCS U
IIPOLIMBAETCS €XKEMECSIYHO.

7.8. Kuura (skypHaJ) 3anuceii pe3yJibTaTOB BHYTPUIIKOJIbHOT0 KOHTPOJIS.

7.8.1. Kawura 3amuceil pe3yJbTaTOB BHYTPUIIKOJILHOTO KOHTPOJS SIBISAETCS OJHUM H3
JIOKYMEHTOB, TOJTBEPKIAIONMINX OCYIIECTBICHUE aHaln3a W KOHTPOJS 3a KadyeCTBOM H
pe3yipTaTaMu  00pa30BaTEeNbHONW JEATEIRHOCTH U O0OECIICUCHHEM YPOBHSA IOATOTOBKH
oOyJaromuxcs.

7.8.2. Knuru BemyTcsi BCEeMHU WICHAMHM aJMHUHUCTPAIUU, KYPUPYIOIIUMU Y4IEOHO-
BOCIHUTATEIbHBINA MPOIIECC B 001Ie00pa3oBaTEIbHON OpraHU3alii, B HUX (PUKCUPYIOTCS
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pe3yabTaThl MOCEHIEHUs YYEOHBIX, BHEKJIACCHBIX 3aHSATUN, BOCHUTATEIBHBIX MEPOINPHUATUU H
np. Kauru  mpoHyMepoOBBIBAIOTCS,  NMPOIIHYPOBBIBAIOTCSA,  CKPEIUISIOTCA  Ie4YaThio
0011e00pa3oBaTEIbHON OpraHU3aIuy.

7.8.3. 3ammcu BexyTcs B yaoOHOU s moceniaromero Gopme (cxemMaTudHoO, B Tabiuie
i «poTorpadus» ypoka U mp.) ¢ ONpeAesieHHeM 1eJieil OCelleHNs U BbIBOJAMHU COTJIaCHO
nocTtaBiieHHON nenu nocemenus (cm. [punoxenune k mucepmy MOHM PK ot 22.01.16 Ne 01 -
14/179 «Metoauueckue peKOMEHIAIIUH TI0 aHAJIN3Y COBPEMEHHOT'O YPOKay).

7.8.4. Tlocemaronuii 00g3aH 03HAKOMHTH IEAArOTMYECKOro pabOTHHKA C BBIBOJAMH U
PEKOMEHIAMSAMU 10 UTOTAM aHaJIN3a yPOKa, MEPONIPUATHS O MOAMHUCH.

7.8.5. Tlocemenusi y4eOHBIX 3aHATHUM W PA3IUYHBIX MEPONPHUATHA HOJKHO COOT-
BETCTBOBATh OCHOBHBIM MPUHIUIIAM BHYTPHUIIKOIHHOTO KOHTPOJISA: TJIAHOBOCTH, CHCTEMHOCTD,
HAay4YHOCTbh, AKTyaJIbHOCTH, TJIACHOCTD, TU(PepeHIIMPOBaHHBII MOAXO0A B paboTe ¢ KaJpaMH.

7.8.6. Knura 3anmceil BHyTpPHIIKOJIBHOTO KOHTPOJIS BEACTCS B T€UEHHUE YUEOHOTO TO/a 1
MOJJIC)KHUT XPAHCHHUIO B TEUCHHE 3 JIeT.

8. OcHoBHBIE 00pa3oBaTeJbHbIE IPOTPAMMBI

8.1. OcHoBHasi oOpa3oBaTelbHass MpOrpaMma SIBIAETCS HOPMATUBHBIM JOKYMEHTOM
00pa30BaTEIPHOTO YYPEKICHUS M pa3padaThiBaeTCs Ha OCHOBE IIpuMepHON OCHOBHOU
00pa3oBaTENbHON MPOrPAMMBI

8.2. OOpa3zoBarenbHas MporpaMMa - KOMIUIEKC OCHOBHBIX XapaKTEPUCTUK 0Opa30BaHHUS
(oOBeM, conmepxaHue, TUTAHUPYEMbIE PE3YJIbTaThl), OPraHU3AIMOHHOIEIATOTHYECKUX YCIOBUI
1 GopM aTTeCTallMH, KOTOPBIM MPEACTABICH B BUJE YUYEOHOr0O IJIaHa, KaJeHJApHOrO y4eOHOTro
rpadguka, paboyux HporpamMm Y4eOHBIX MPEIMETOB, KypCOB, AMCIUIUIMH (MOAYJEH), MHBIX
KOMITOHEHTOB, a TAKXXE OIICHOYHBIX ¥ METOJIMYECKUX MATEPUAIIOB.

8.3. K ocHoBHBIM 00111€00pa30BaTeNbHEIM MIPOrpaMMaM OTHOCATCS 00pa3oBaTeNIbHBIE
MpOorpaMMbl  JOIIKOJBHOIO OOpa3oBaHMs, HayaJlbHOTO 00IIero o0pa3oBaHUs, OCHOBHOIO
oOmero o6pa3oBaHus, CpeIHETO O00IIEro 00pa3oBaHHUS.

8.4. OOpazoBarenbHbIE  MPOTPaMMBl  CAMOCTOSATEIBHO  pa3pabaThiBalOTCI U
YTBEPKJAIOTCA  OpraHu3alueil, OCYIIECTBISIOmEed 00pa3oBaTeNbHYI0 JAESTEIbHOCTh, B
COOTBETCTBUU C (eaepatbHBIMH TOCYJAapCTBEHHBIMH 00pa30BaTEIbHBIMH CTAHAAPTAMH,
NPUMEPHBIMU OCHOBHBIMH 00pa3oBaTEIbHBIMU MPOrpaMMaMu C MPUBICUYEHUEM OpPraHOB
caMOYIpaBJIeHUs] 00I1e00pa30BaATENIBHOIO YUPEKIEHUs, 00€CIeUnBaIOUX TOCYyJapCTBEHHO-
0OIIIeCTBEHHBIN XapaKTep yIpaBiIeHUs 001Ie00pa30BaTeIbHBIM YUPEIKIC HUEM.

8.5. OcHoBHast oOpa3oBaTenbHasi OporpaMMa JOJKHAa COOTBETCTBOBATH THILY 00-
111e00pa3oBaTEIBLHOTO YUPEKIECHUS U YPOBHIO 00pa30BaHMUs.

8.6. OcHoBHas oOpa3oBaTeibHasi MHporpaMMa paspabaTblBaeTcs Ha BECh YpPOBEHb
oOpa3oBaHUsl M MpeICTaBIsieT cOOOM IEIOCTHBIA JOKYMEHT, OTpa)karoluii 00pa3oBaTEIbHYIO
TPAEKTOPHUIO 00yUYaIOIINXCS.

8.8. TpebGoBaHuss K CTPyKType, OOBEMy, YCIOBHIM pealn3allid M pe3yJbTaTam
OCBOEHHSI 00pa30BaTENIbHBIX MPOTPAMM ONPENEISIOTCS COOTBETCTBYIOIIMMU (eaepanbHbIMU
roCyJapCTBEHHBIMU 00Pa30BaTEIbHBIMU CTAHIAPTAMHU (C U3MEHEHUIMMU).
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9. PaGouue nporpaMMbl y4eOHBIX IPeIMETOB

9.1. B coorBerctBuM ¢ (¢eaepadbHBIMH TOCYAapCTBEHHBIMH 00pa30BaTelbHBIMU
cTaHgapTamMu oOmero ooOpazoBanus (maigee - @DI'OC) paboume mnporpaMmbl  y4eOHBIX
MpPEAMETOB, KYypCOB, IUCUMUIUIMH (MOAyJieH) SBISIOTCS OO0sA3aTEIbHBIM KOMIIOHEHTOM
COJIEPKAaTEIBbHOTO pa3jiesia OCHOBHBIX 00pa30BaTENbHBIX MPOrpaMM O00I1e00pa3oBaTeIbHOM
OpraHu3aIuu.

9.2. Pabouas mporpamMma - JIOKaJbHbI HOPMATHUBHBIA akKT o00mIe00pa3oBaTeIbHON
OpraHm3anuy, o0s3aTenbHas 4YacTh COJEP)KAaTEIbHOTO paszeia OCHOBHBIX 00pa3oBaTEIbHBIX
nporpaMM 0011e00pa30BaTEIbHON OpraHU3aluu, OMPEACNSIONIUNA 00beM U  Ccoaep KaHue
y4eOHBIX TPEAMETOB, KYPCOB, AUCIUIUINH (MOIYJEH).

Lenpto paboueil mporpamMMbl SIBISIETCS IUIAHUPOBAHUE, OPTraHU3ALMs W YIpaBieHHE
y4eOHBIM MPOIECCOM B pPaMKax KOHKPETHOTO Y4Ye€OHOTO TpeaMeTa, Kypca, IUCIHILTAHBI
(Momyns).

9.3. Ilenaroruvyeckue pabOTHUKK 0OImIE00pa30BaTENbHOW OpTraHU3alUU  OOs3aHbBI
OCYIIECTBIIATH CBOIO NEATEILHOCTD B COOTBETCTBUU C YTBEPKACHHOUN paboveil mpoTrpaMMoii.

9.4. Pa3pabotka paboumx mporpamMm ocymiectBisiercs Ha ocHoBe DI'OC obmero
o0pa30BaHUs U IPUMEPHBIX OCHOBHBIX 00pa30BaTENbHBIX IPOTPaMM.

PaGoune mnporpamMmsl ydeOHBIX MPEAMETOB, KYpCOB, MAWCHHUIUIMH (MOJyJeiH) U
BHEYPOYHOU NIEATEIHPHOCTH pa3padaThIBAlOTCS HA OCHOBE TPEOOBAHUHU K PE3yIbTaTaM OCBOCHMUS
OCHOBHOIl 00pa3zoBaTelbHON MPOTpaMMBbl C YYE€TOM OCHOBHBIX HAaIpaBICHUU MpOTpamwm,
BKJIIOYEHHBIX B CTPYKTYPY OCHOBHOUM 00pa30BaTEIbHON MPOTPaMMBI, H JAOJKHBI 00€CTIEYNBAThH
JOCTIKEHHE TUTAHUPYEMBIX PE3yJIbTaTOB OCBOCHHSI OCHOBHOM 00pa30BaTEIIbHOM MPOTPAMMBI.

9.5. ABTOpckue mporpaMMbl Y4eOHBIX MPEAMETOB, pa3paboTaHHBIE B COOTBETCTBHUU C
TpeOOBaHUSAMH TIPUMEPHOW OCHOBHOW 00pa30BaTEeNbHONW MPOTPAMMBI COOTBETCTBYIOIIETO
ypoBHSI 00pa3oBaHUs, TAaKKE€ MOTYT PacCMaTpuUBAaThCA Kak paboume TpOTrpaMMbl YICOHBIX
npeameToB. PemieHne 0 BO3MOXHOCTM UX HCIOJIB30BAHUS B CTPYKTYpEe OCHOBHOM
00pa3oBaTeIBLHON MPOTPaMMBI KaXK0W 00pa30BaTEeIIbHON OpraHU3aIlMe CaMOCTOSTEIIHHO.

9.6. PaGouas mporpamma pa3padaThIBaeTCsl KaKIbIM YYUTEIEM WU TPYIIONA TIeIaroroB
OJIHOTO NPEJAMETHOTO METOJNYECKOro OO0beAMHEHUs Ha Yy4eOHbIH Toj Jub0 Ha YpPOBEHb
oOpa3oBaHUsI HA OCHOBE MPUMEPHBIX OCHOBHBIX 0011€00pa30BaTEIbHBIX (aBTOPCKHUX) yUEOHBIX
MIpOTpamM.

9.7. Pabouune nporpaMMbl pacCMaTpUBAIOTCA Ha 3aCEaHUSIX MIKOJIbHBIX METOJUYECKHUX
oObenMHEHN 00pa3oBaTeNbHONW OpraHM3alud 10 25 aBrycTa, COTJACOBBIBAIOTCS C
3aMecTUTeNneM Jaupekropa mno YBP, kypupyromuMm mpenogaBaHue IpeaMera, Kypcea,
TUCHMIUTUHBL  (MOAYJIsI) W YTBEPXKIAIOTCA TMPHUKA30M JTUPEKTOpa 001eo0pa3oBaTesbHOM
OpraHU3aIu B CPOK 110 1 CEHTIOpS TEKYIIETo roja.

[Topsimok KOPPEKTUPOBKH PabOYUX MPOTPaMM OTPENEIICTCS JTOKATbHBIM HOPMA TUBHBIM
aKTOM 00111€00pa30BaTeIbHON OpPraHU3aLHUH.

9.8. PaGouue mporpamMmsbl yueOHBIX IPEIMETOB, KYPCOB JOJIKHBI COAECPKATh:

1) TUTYIABHBIN JIUCT;
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2) miaaHupyeMbie pe3ynbTaThl ypoka (B coorBercTBuu ¢ PI'OC) wmiu TpeOoBaHUS K
3HAHUSM, YMEHUSIM U HaBbIKaM (B cooTBeTcTBUM ¢ DPI'OC);

3) comeprkanue yueOHOTO mpeaMera, Kypca, TUCIHUILIHHBI (MOIYJIs);

4) TeMaTHYeCKOE IUTAHUPOBAHUE C YKa3aHUEM KOJMYECTBA YacoOB, OTBOAMMBIX Ha
OCBOCHHUE KaXKJOU TEMBI.

Kpome Toro, HeoOXxoamMo ykas3aTh 00pa30BaTEIbHBIN CTaHIAAPT, MPHUMEPHYIO
OCHOBHYIO 00pa30BaTeNbHYI0 WJIM aBTOPCKYIO IporpamMmy ydeOHOro mpeaMera, Ha OCHOBE
KOTOpoil Obuta pa3paboTana pabouas mporpaMma, Y4eOHO-METOAMYECKOTO KOMIUIEKC
(yueOHUK), BKJIOYas DJIGKTPOHHBIE PECYpCHl, HCIOIb3yeMble [JIsi peanu3auuu padodeit
POrPaMMEI.

9.9. PabGoume mporpaMMbl KypcOB BHEYPOUHOU JEATEIBHOCTH AODKHBI COJIEPKATh:

1) TUTYIBHBIN JIUCT;

2) pe3ysbTaThl OCBOCHUS Kypca BHEYPOUHOU ACSITEIbHOCTH;

3) conepxaHue Kypca BHEYPOUYHOU JAEATEIBHOCTH C yKa3aHueM (opM OpraHu3aluu H
BUJIOB JI€ATEIBHOCTH;

4) TeMaTUYeCKOEe ITAHUPOBAHUE.

9.10. OmuH H»K3eMIUIAp YTBEPKICHHBIX pPabouMx y4eOHBIX MporpamMm (B CTPYKType
OCHOBHOM 00pa30BaTeIbHON MPOTPaAMMBbI) XPAHUTCA B JOKYMEHTAIIUH IIKOJBI B COOTBETCTBHUH C
HOMEHKJIATYPOH 1], BTOPOH IK3EMIUIAP HAXOAUTCS Y YUUTENs I OCYIIECTBICHUS y4eOHOTO
npoiecca (Ha OyMaXHOM HOCHUTEIE).

9.11. KanenmapHo-TeMaTUYECKUH TIUIaH SIBISETCS O0sA3aTEIbHON dYacThio pabodeit
nporpaMMBbl, pa3pabaThIBaeTCs HA OIWH Y4YEOHBIM TOJN W YTBEPXKAAIOTCS B YCTAHOBJICHHOM
nopsiike. B HeM oTpakaeTcst KOJIMYECTBO YacoB, OTBEJICHHOE HAa U3YUYEHUE NPEJIMETa B LIEJIOM,
OTJIENBHBIX TEM, Pa3/eJIOB, YPOKOB.

9.12. KaneHmapHO-TEMaTHYECKHI TUTaH 00S3aTEIBHO JOJKEH BKIIIOYATh CJEHYIOIINE
aneMeHThl: Ne ypoka, TeMa ypoka, KOJTH4eCTBO YacoB, JlaTa IpoBeaeHus (TuaH, GakT).

Yuutens BmpaBe BKIIOYATh B TEMATUYECKOE TUIAHHUPOBAHHE APYTHE TOTOIHUTEIbHBIC
pa3zienbl B COOTBETCTBUH CO CIIENU(PUKON yIeOHOTO MpeIMeTa.

10. IToypoy4HbIii MJ1aH

10.1. IloypouHblii MJaH pETJIaMEHTHPYET ACATCIbHOCTh yUHUTENs U OOydarommxcs Ha
YPOKE.

10.2. OcHOBHBIE KOMITOHCHTBI, TpeOOBaHHSI K pa3paboTKe, OGMOPMICHHIO U CO-
JEPKAaHUIO0 TIOYPOUHOI'O IJIJaHAa PErJaMEHTHUPYIOTCS JIOKaJbHBIMHU aKTaMH 00pa30oBaTEIbHOMN
OpraHu3aIuu.

10.3. IloypouHbIii TUIaH COCTaBJISETCS YYHUTEIEM B COOTBETCTBHUM C paboueld mpo-
rpamMmoii o npeaMery. Haaumdune noypo4Horo miaHa Ha KaXXKJoM YpOKe 0053aTelbHO.

10.4. [loypouHBlif J1aH MOXET ObITh COCTABIIEH KaK B PYKOIMCHOM, TaK U B I€YaTHOM
BUJIE.

B noypouHblil 11aH ypoKa BKJIIOUAIOTCS CIAEAYIOIINE JIEMEHTHI:

- JlaTa IpOBEACHUSl YpOKAa U €ro HOMEpP B COOTBETCTBUM C KaJIEHJAPHOTEMATHUYECKUM
IJTAaHUPOBAHUEM;

- KJIacC, B KOTOPOM MPOBOAUTCS JaHHBIN ypOK;
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MJIAaHUpyEMble pe3yibTaThl ypoka (B coorBeTcTBUU ¢ DI'OC);
000pyI0BaHKE yPOKa;

XOA ypoKa;

JoMalliHee 3a1anue (Mpy HAJIM4KHM).

10.5. VuuTenr caMOCTOATENBHO OMNpEaenseT O0BEM COACPKATEIBHOW YacTH I0-
YPOYHOTO Tj1aHa U ee 0(OpMIICHHE.

10.6. Bri6op popMbI MOypOYHOTO IJIaHA 3aBUCHT OT METOAMYECKOMN MOATOTOBICHHOCTH
nejgarora, npodeccuoHaaIn3Ma, OnbiTa padoThI, CICHU(PUKHU TTPpEIMETa, THIIA U (OPMBI YpOKa.

[ToypouHBIii MJTaH MOXET OBITH BHITIOJIHEH:

- B opMe CTPYKTYPHO-JIOTUYECKOMN CXEMBI;

- B JopMe pa3BEpHYTOrO IMJIaHA-KOHCIIEKTA;

- B hopMe MMOJTHON METOAMYCCKON pa3padOTKH;

- B (hopMe TEXHOJOTUYECKON KapThl U JIp.

Conepxanme W CTPYKTypa ypoKa, TPHEMbl M METOAbl OOYyYEeHHUS TOJDKHBI COOT-
BETCTBOBATH €r0 TEME, IEJISIM U TUITY.

10. 7. JlomyckaeTcsi MCIOJb30BaHUE paHee pa3padOTaHHOTO IUIaHA (B TEYCHHE IBYX
OpeAbIIyIInX JET), a TaKkKe MPUMEHEHWEe METOAUYECKUX TOCOOMiA ¢ TMOYypOYHBIM
MJIAHUPOBAHUEM TIPU YCIOBHH €T0 KOPPEKTUPOBKH C yU€TOM OCOOCHHOCTEH Kiacca.
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®opMa perucTpaANMOHHOIO KYPHAJIa BXOASIIIUX JOKYMEHTOB

[Ipunoxenue 1

K HWHCTpyKIMM 1O BEACHUIO JENOBOM
nokymentanun B MBOY «Cakckas CILI
No2 um. T'eposi CoBerckoro Coroza 3.A.

KocMogeMbsHCKOID)

MBOY «Caxkckast CHI Ne2 um. I'enoa CoBerckoro Corza 3.A. KocMoneMbAHCKON»

Hara Mopsin Koppecmnon- Kpatkoe conepxanne Komy Hampasnen Pocnuce B
OTCBUIKA KOBBIH IEHT, JaTa, JIOKYMEHT HOJy4YCHUH
HOMEp | MHAEKC IOCTYy-
HUBIIETO
JTOKYMEHTa
1 2 3 4 5 6

<I)0pMa PEruCcTpanuoOHHOI0 *KypHaJa HCX0AAMUX JTOKYMECHTOB

MBOY «Caxkckasa CHI Ne2 um. I'enosa Coserckoro Cor3sa 3.A. KocMoaneMbAHCKOH

Ne Tata oT- s Kpartkoe comep:kanue Anpecar B Kkakoe 1e10
n/n CBLIIKH KaKoro MOXIINTO
oraena
1 2 3 4 5 6
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[Ipunoxenue 2

K MHCTpYKIINU MO BEICHUIO JAEIOBOU

nokymenTtaiuu B MBOVY «Cakckas

CHI Ne2 wum.

I'epost CoBerckoro

Coro3a 3.A. KocMoaeMbsIHCKOM»

HOMEHKJIATYPA JAEJI
MBOY «Caxkckas CII Ne 2 um. I'epost CoBerckoro Corw3sa 3.A. KocmoaeMbAHCKON»
Hnpexce 3aros10Bok Jesa (Toma, yactn)| Komyecrso [Cpok xpa-  llpumeuanue
aenaa nen HeHUs i (3 1
(TomoB)  ((TOMa, YacTH) H
Ne crateii mo
epeunio -
1 2 3 4 5
01. PykoBoacTBO (KaHUIeasApHUs)
01- OpraHu3aoHHO-PacIIOPSIUTEIbHbBIE AKThI 1 [Mocrostuno®, cr.| Ilepexozsiee
yupenutens. Konuu 18 «B» TII 2019
01- IIporoxomns! o0mux cobpanuii (3aceqaHuil) 2 [locTostHHO ~ CT.
pabOTHHKOB 18 «wx» TII 2019
01- IIpoTOKOIBI yIPABIAOMIETO COBETA 1 [locTosIHHO, CT.
(HabMI01ATETFHOTO COBETA, MOTIEYUTENHCKOTO 18 «B» TII 2019
COBETAa) M JOKYMEHTH K HUM
01- YcTaB KO 1 ITocrosiaHoO, cT. | ITocne 3aMeHs! HO-
28 TI1 2019 BBIMU
01- JluneH3uss Ha  OCYHISCTBJIIEHHE  0Opa3oBa- 1 5 zer, cT.
TEIbHOW JIESITENIbHOCTH M MPUIIOKEHUS K Hel 55 TIT 2019
JIuieH3ust Ha OCYIIECTBJIEHHE MEIMLIMHCKOM
NesITeIbHOCTH
01- CBHIETENBCTBO O TOCYIapCTBEHHON aK- 1 Jlo nuKBHIAIUH
KpEIUTALIH OpraHU3alNy,
CT.
61 TIT12019
01- JloKyMeHTHI (JJOTOBOp, KOHTPAKT, CBUE- 1 Jlo nukBHIanuu
TEJIBCTBA) Ha MPABO ONEPATHBHOTO YIIPABJICHUS OpraHU3aINy,
MMYIIECTBOM, Ha IPaBO MOIB30BAHUS CT.
3€MENBHBIM YYaCTKOM 93 TIT 2019
01- IIpuKa3sl 06PA30BATE/IBHOM OPraHM3ALKMK [0 | 2 IocrosHHO, cT.
OCHOBHOU J€ATEIBHOCTH 19 «a» TII
2019
01- JlokalbHble ~HOPMATHBHBIE aKTHl  00pa30-| 2 [locTosiHHO, CT.
BaTEIBHON  OpraHM3alMd IO  OCHOBHBIM 8TII 2019

BOIIpOCaM ACATCIbHOCTHU
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Hupexc 3aroJioBoK jaejia (ToMa, Koauuectro [Cpok Xpa- IIpumevanue
aejaa qacTH) aeJt HEeHUS aeJa
(tomoB) ((TOMa, 4acTH M
Ne crareil 1o
mepeu o
1 2 3 4 5
01- ["ocymapcTBeHHOE (MYHHUIIMIIANEHOE) 3a/1aHUE 1 5 nmer, cr. 198
«O» TI1 2019
01- ['0omoBOM OTYET O BBHIMIOJTHEHUU TOCYIApP- 1 ITocTostHHO, CT.
CTBEHHOTO (MYHHIIUIIAJLHOTO) 3aaHHs 211 TI1 2019
01- [IporpaMma pa3BuTHS 1 [1OCTOSHHO, CT.
193 TII1 2019
01- JlokyMeHTBI (aKThl, CHpPaBKH, TMEPEeNucKa) o 1 10 ner, ct. 141 |[lns BHYTPEHHHX
MpoBepKax TIT 2019 MPOBEPOK opraHmu-
3aluu - 5 Jer
01- KoJIIeKTUBHEII TOTOBOD 1 [1OCTOSIHHO, CT.
386 TI1 2019
01- [IpaBuia BHYTPEHHETO TPYLOBOTO paciopsiaka | - lrom, cr.  [Mocne 3amenst Ho-
381 TI1 2019 |gpivu
01- Jl0KHOCTHBIE WHCTPYKIIUU pabOTHHKOB 1 50/75 net**,
00pa3oBaTeILHON OpraHu3aIui cT. 443 TII
2019
01- JlokyMeHTBI (MOJIOKEHUE, pacdyeT CTOMMOCTH, 1 5 net OIIK, cr.
CIIpaBKH, TIepernucka) 00  OpraHu3aluu 256,
[JIaTHBIX 00Pa30BaTEIBHBIX YCIyT 290 TII 2019
01- JIngHbIE ena yYCHUKOB 2 3 roga, ct. 330 (IIpwm BBIOBITHH B
I[IMI1 NPYTYIO o0Opa3oBa-
TEITHHYIO OpraHu-
33110 17051 pu
N3MEHEHUU (hopMBI
MOJTyYCHHUS o0pa-
30BaHMS - BbIJaya Ha
PYyKH
01- AndaBuTHas KHUTA 3aIIMCH YYCHUKOB 1 50 ner, c1. 329
[MMIT
01- [TacmopT (aKT) TOTOBHOCTH 00pa30BaTEIBbHOM 1 3 roxa, ct. 339
OpraHM3alKd K HOBOMY Y4eOHOMY TOIY [IMII
01- AKTBI TIpUeMa-nepefadu Jel U NPUIIOKEHUS K 1 15 ner, ct. 44
HUM IIPH CMECHE PYKOBOJACTBA 00pa30BaTEIbHOMN TII 2019

OpraHu3allnu,
MaTepHaJIbHO OTBETCTBEHHBIX JIHII

JOJIKHOCTHBIX JIMII,
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Hunexce 3aroJioBoOK aea (Toma, Koanuecrso [Cpok xpa- IIpumeyanne
aena YacTH) e HeHHus nena
(tomoB)  |(TOMa, 4acTH H
Ne crareit mo
nepevyHio !
1 2 3 4 5
01- W HCTPYKIHS 110 AETIOMPOU3BOICTBY 1 [1OCTOSIHHO, CT.
283 «a» TII
2019
01- Homenknatypa pgen oOpa3oBaTelbHOW  oOp- 1 [MocrossHHO, CT.| CTPYKTYPHBIX
raHU3aIHnd 157 TI1 2019 HoJIpa3ieIeHui - 3
roga
01- [lepenmricka 1O OCHOBHBIM BOMpPOCAM  JIEsi- 1 5 ner OIIK, cT.
TeTLHOCTH 00pa30BaTEIbHON OpraHU3aIuu 70 TII 2019
01- OOpamieHus TpaxaaH, CoAepKaIlue CBEICHUS O 1 S 1er,
HapyIIEHUSX U 3JI0YIMOTPEOICHUSIX, TOKYMCHTBI cr. 154 TII
(cipaBKH, CBEJECHHWSA, IIEpenucKa) T0 WX 2019
[PACCMOTpPEHUIO
01- PKypHan (kHHMra) perucTpandd IMPUKa30B 1 [TocTosHHO®*,
00pa3oBaTeILHON OpraHW3allid 10 OCHOBHOM cT. 182 «a»
eITEILHOCTH TII 2019
01- Kuuru perucrpanuu BeIIaHHBIX Meanei 1 50 ner, ct. 322
I[IMIT
01- KHura peructpainuy BbIIaHHBIX JOKYMEHTOB 00 1 50 ner, cT. 322
00pazoBaHUH [IMII
01- Kuura perucTpamui BBIJJAHHBIX MOXBaJIbHBIX 1 50 mer, ct. 320
ITMCTOB M MOXBAJIbHBIX TPAMOT TIMII
01- PKypHan (KHWTa) pErucTpanuu OOpallCHHH 1 5 mer, cT. 182
rpaXkaaH «e» TIT 2019
01- DKypHan  perucrpanuum  BXomsuiedl  Koppe- 1 5 ner, cT. 182
CIIOHJICHIINHU «r» TI1 2019
01- Kypnan peructpanuu ucXojsmieid Koppe- 1 5 ner, cT.
CIIOHIEHIIUH 182  «r» TII
2019
02. YyeOnas pabora
02- JIpOTOKOIIBI 3aceaHHii IIE1arorHYecKoro IBeTa 1 [TocTtostHHO **,
W TOKYMEHTBI K HUM cT. 18 «1»
TIT 2019
02- 1"onoBoii m1aH paboOThI MIKOJIBI 1 [loCTOSHHO, CT.
198 «a» TII
2019
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02- OOpa3oBaTelbHBIE  MPOTpaMMbl  IIKOJBI  (TI0 1 ITocrosiuno, cr.| BTII 2019 cpokos
YPOBHSM 001ero o0pa3oBaHus, BKIIOYas pabodyro 271 TII 2019 HeT. CpoK B3SIT U3
[IporpaMmy BOCIIUTAHUS) TIMIT

02- JlononHuTENbHBIE 00Pa30BaTENIbHBIE TPOTPAMMBI 1 [Toctosuuo, ct. | BTII 2019 cpokos

271 IIMIT HET.
Cpok B3sT u3 [IMII

02-  |YueGHO-MeTOaMUCCKHE TTOCOGHS, paspaboTaHHBIC 1 [TocTostHHO, CT.

B 00pa30BaTEIILHON OpraHU3allun 479 TI1 2019

02-  |[[ly6nuuselil qoKIa] 0 pabOTe MIKOJIbI 1 [ocTosHHO, CT.

211 TI12019

02- ['00BBIE  CTAaTUCTHUYECKHE CBEJEHUS 00pa3o- 1 IlocTostHHO, CT.
BaTeNbHOI OpraHu3aIiu 335 TI1 2019

02- [IpoTokonsl  3aceqaHWii  COBETAa  POJUTENEH 1 IlocTostHHO, CT.
(POAUTENECKOTO  KOMHUTETa) M JOKYMEHTHI 324 npum. [IMII
(cripaBKH, AOKJIabI, HHOOPMAITUH) K HUM

02- [IpOoTOKOIBI POAUTENBCKUX COOpaHUH ©  J0- 1 5 nmer, ct. 18
KYMEHTBI (CIIpaBKH, MAOKJIaAbl, HH(OPMAIUH) K «3» TI1 2019
HIM

02- [IpoTokonsl  KOH(pepeHLUH, CEeMHHApPOB, CO- 1 [TocTostHHO®*

BeIlaHWH, TPOBEIECHHBIX B 00pa3oBaTeIbHOMN cT. 22 «a»
OpraHu3alii, U MOKYMEHTHI (CIPaBKH, ITOKJIAIBI, TII 2019
MHDOPMAITH) K HUM
02-  [KnaccHble )KypHaJIbI 1 5 ser, cr. 331| A3baAThie U3 KIAaCCHBIX
HMH JKypHaJIOB CBOAHBIC
BE€AOMOCTH yClI€Bac-
MOCTH - He MeHee 25 1eT
02- DKypHan ydeTa NpPONYLIEHHBIX M 3aMEIICHHBIX 1 S5 e,
YPOKOB cT. 337 IIMII
02-  DKypman samstmit mo jgomonmmTenbHOMY 06- 1 S JIer,
Pa30BaHMIO cT. 493 IIMII
02-  [KypHaisl KpyKKOBOU pabOTHI 1 S ner,
cT. 493 IIMII
02-  DKypnan rpynmsl NpoJjIieHHOTO JTHS 1 S5 ner,
cT. 333 IIMII
03. MeToanyeckas pabora
03- [TonoxxeHue 0 METOAUUECKOM COBETE 1 [TOCTOSIHHO, CT.
34  «a» TII
2019
03- IonoxxeHust 06 MeToAUYECKUX 0OBEAUHEHU - 1 [TocTosiHHO,
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S1X, pabodnx rpymmax

cT. 34 «a» TII
2019

03- [IpoToKoNBl 3acemaHUil METOAMYECKOTO COBETa H 1 ITocrostHHO, CT.
TOKYMEHTBI (CIpaBKM, JOKJIAAbl, MHPOpPMALUH) K 18 «a» TII
HIM 2010
03-  FoxoBoit mian paboThl METOINYECKOTO COBETA 1 5 ner, OIIK crt. |[Ipu OTCYTCTBUU
200 TIT 2019  |rogoBoro MJIaHA|
paboTbl  IIKOJBI -
[TOCTOSTHHO
03- I onoBoit mman paboThl METOAMYECKHX 00b-| 1 5 user, ct. 200|IIpu OTCYTCTBUHU
eIMHEHUH, pabounX TPYIII TI12019 r010BOTO MJIaHA|
paboTBl  WIKOJBI -
[TOCTOSTHHO
04. BocniutaTtesibHasi padoTa
04- JokyMeHThI (MH(pOpMAaIUH, CIIPaBKH, IEPEIUCKA) 1 5 net DIIK, cr.
110 JUArHOCTUKE M KOHTPOJIIO 32 OpraHu3aluen 313 [IMII
BOCIIMTATENbHOM U BHEKJIACCHON pabOThI
04- [lepemucka ¢ OpraHaMu CHCTEMbI IPO(GHUIAKTHKA 1| 1 5 ner, OIIK cT.
0e3Ha30PHOCTH HECOBEPIICHHOJIETHUX 70 TII1 2019
05. KagpoBoe o0ecnieueHue
05- [lltaTHoe pacrnucanwe 00pa3oBaTelbHOH  Op- 1 Mo munoBanusa | [lonmHHUK B fene ¢
raHuzanuu Ha roj. Konus HaJ00HOCTH MpUKa3aMu Mo
OCHOBHOM
IeSTETFHOCTH.
TToctostuno, ¢1.40
TIT 2019
05-  Ilrarnse paccTaHOBKM  (IITATHO-CIIMCOYHBIN 1 50/75 ner, cT.
COCTaB paOOTHHKOB) 42 TIT1 2019
_ 3
05 [Ipukassl o JIMYHOMY cOCTaBy (IIpHeM, Ie- 1 50/75 net
peMelieHne, COBMEIEHNE, IEPEBO]], YBOJIIbHEHNUE, OIIK, ct. 434
aTTecTalusl, TOMOJHUTENbHOE MPOo(decCHuOHANIbHOE TIT 2019
obpa3oBaHue, H3MeHEeHHEe (HaMUINH, TIOONPEHUS,
HarpakJeHus, OTIIyCKa 110 YXOAY 3a PEOCHKOM,
oTIycka 0e3 coxpaHeHHs 3apabdOTHOM TIIaThl)
05- [Ipukassl 1o JIMYHOMY COCTaBY (O €XKEroIHbIX 1 5 ner,
OIJIAYMBAEMbIX OTIYCKaX, OTIYCKaX B CBSI3H C CT. 434 «O»,
o0ydeHHneM, eKYpPCTBax HE CBA3AHHBIX C «B», «T»
OCHOBHOH (TIPOGUIBHOM) AEATEIBHOCTBIO, O TIT 2019
KOPOTKUX KOMaHJIUPOBKaX)
05- [Tpukaser 06pa3oBaTeILHON OpraHU3aIUH IO 1 5 ner,

JIUYHOMY COCTaBY (O TUCITUILIHHAPHBIX
B3bICKAHUSX )

cT. 434 «a» TII
2019
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05-

[Monoxxenue o mopsiake 06pabOTKU MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB

IlocTossHHO, CT.
440 «a» TII1 2019

05- Jlv4Hele fena pabOTHUKOB 50/75 net DIIK,
06 ct. 445 TIT 2019
05- TpynoBbie JOroBOPHI 50/75 ner® DIIK,
cT. 435 TII 2019
05- JInunble KapTO4KH paboTHHKOB (. T-2) 50/75 net DIIK,
cT. 449 TII 2019
05- TpynoBbie KHHKKH PaOOTHHKOB Mo Boctpe6o-  [HeBocTpeOoBaHHEIE
BaHWUs, CT. 449 |- 75 ner*
TII 2019
05- Cornacus Ha 06pabOTKy MEPCOHANBHBIX JaHHBIX 3 roma, cr. 441
TI12019
05- JloKyMeHTBI, TOATBEPKAAI0IINE MTPaBO pa- 5 nmer, cr. 304
OOTHHUKOB Ha OCOOBIC BBHIILIATHI, JIBIOTHI U T'a- TII 2019
paHTHU
05- [IpoTokomsl 3aceqanunii, MTOCTAHOBIICHUS U APYTUE 10 mer, crt. 485
JIOKYMEHTBI aTTeCTAI[MOHHBIX KOMHUCCHI TII 2019
05- J{oKyMeHTBI (npencraBneHus, XO0JaTaKucTBa, 5 J1eT,
XapaKTepUCTUKH, BBIMUCKA M3 PElIeHUH W JIp.) O ct. 500 «6» TII
[PEICTABICHUN K HAarpakICHUIO pPaOOTHHUKOB 2019
[IIKOJIBI
05- I'padux ormyckoB 3 roma, cr. 453
TI12019
05- Criucky pabOTHUKOB, HATPAXKACHHBIX TOCY- [locTosiHHO, CT.
JIapCTBEHHBIMU U MHBIMH HarpagaMmu, yao- 462 «o» TI1 2019
CTOCHHBIX TOCY/IapCTBCHHBIX U MHBIX 3BaHHM,
MIpEeMHUN
05- KypHan (kHUTA) pETHCTpAIlUU TPUKA30B 00- 50/75 ner*, cr.
pa3oBaTENBFHON OPraHM3ANNH IO TUYHOMY COCTaBY 182 «6» TI1 2019
05- 5 7er,

XKypnain (KkHUTA) pErHCTPAINH IPUKA30B 00-
pa30BaTEeNbHON OPraHU3aLUH 110 THIYHOMY

cT. 463 «x»
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cOCTaBy paOOTHHUKOB (0 AMCLMILTUHAPHBIX
B3BbICKaHUAX, €KETOJHBIX OIJIAYMBAEMBbIX OT-
IyCKax, OTITyCKax B CBS3M ¢ 00ydeHHeM, Je-
JKYypCTBax, KOMaHAMPOBKaX)

mpum. TII 2019

05- JKypHan (kHUTa) ydeTa JTUYHBIX JeII, TPYIO0BBIX 1 50/75 ner*®, cr.
JIOTOBOPOB, JINYHBIX KapTouek (¢. T-2) 463 «o» TI1 2019
05- Knura yuera nBmkxeHus: TpyAOBBIX KHUXKEK U 1 50/75 JIeT*3, CT.
BKJIaJIbIIIEH B HUX 463 «B» TIT 2019
05- [IpyXOHO-PACXOIHAS KHHTA 110 yUeTy GIaHKOB | 1 5 zer, cT. 463
TPYAOBOY KHWKKHU U BKJIABINIA B HEE «» TIT 2019
05- OTueThl 0 MPOBEICHUH CIIEUATBHON OIEHKHU 1 45 ner, crt. 407
YCJIOBHH TPyJia U JOKYMEHTHI K HUM (TIPOTOKOJIBI, TIT 2019
peleHus, 3aKTI0UeHNs, TIEPEIHN PabodnX MecCT,
MEPEeYHU MEPOTNPHUATHH TIO YIYUIICHUIO YCIOBUH U
OXpaHsbl TpyJa u Jp.)
05- JoxymeHTHI (TIaHbI, IEPEYHU JAOJKHOCTEH, 1 5 ner, ct. 457
CITUCKH, OTYETHI, CBEACHHSI, IIEPEIUCcKa) 10 TII12019
BEJICHUIO BOMHCKOTO y4eTa M OpOHUPOBAHUIO
rpaXkiaH, IpeOBIBAIONINX B 3arace
06. byxraarepckuii y4eT U 0TYeTHOCTh
06- CBUAETENbCTBO O MOCTAHOBKE HA YYET B 1 Jo MuHOBaHUA
Hajorosom oprane (MHH) HaJ00HOCTH, CT.
24 TIT 2019
06- INonoxenne 06 oniare Tpya U IPEMUPOBAHUU 1 ITocTostHHO, CT.
pabOTHUKOB 294 TII 2019
06- I" o;toBo¥ M1aH (PMHAHCOBO- XO3SIHCTBEHHOM 1 ITocTostHHO, CT.
NESTEILHOCTHA 247 TII 2019
06- I" o;oBo#t Oyxrantepckuii oT4eT 00pa3oBaTEILHON 1 [TocTostHHO, CT.
OpraHu3aluu 268 TI12019
06- KBapTanbHble, MeCSYHBIE OYXTaNTEPCKUE OTYETHI 1 5 net, ct. 269 |IIpu oTcyTcTBUHM
00pasoBaTenbHON OpraHu3anuu «a» TIT 2019 TOJOBBIX - IIO-
CTOSTHHO
06- AynuTopcKue 3aKII0YCHHS M0 OyXTaaTepCKon 1 5 ner, cr. 286|ns ronosoit
(buHAHCOBOI) OTYETHOCTH TII 2010 Oyxranrepckon
(puHraHCOBOI)
OTYETHOCTH - 1O~
CTOSTHHO
06- OT4eThl 00pa30BaTEILHON OPTaHU3AIUH 110 1 [MocrosiaHO,
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MEPCUUCICHUIO JACHEKHBIX CYMM IO TIoOCyaap-
CTBCHHOMY U HETOCYAApPCTBEHHOMY CTPAXOBAHUIO

cT. 268 TIT 2019

06- KBapTanbHbIE pacdyeThl 00pa3oBaTENbHOW  Op- 50/75 ner, cT.
raHU3alldd 10 HAYMCICHHBIM W  YIUIAYCHHBIM 308 «o» TII
CTpaxOBBIM B3HOCaM Ha 00s3aTeIbHOE COLUAIBHOE 2019
CTpaxoBaHUe Ha ciayyai BPEMEHHONI
HETPYIOCIIOCOOHOCTH U B CBSI3M C MATEPHHCTBOM U
M0 0053aTENILHOMY COLIMATHHOMY CTPaXOBAHHIO OT
HECYACTHBIX  CIy4acB Ha  MPOU3BOACTBE U
MmpodecCHOHANbHBIX 3a00JICBaHUN, a TaKXKe 110
pacxomaM Ha BBIIIATY CTPAaxOBOTO 00OECICYEeHUs
(. 40CC)
06- JTuneBsie cuera pabOTHHUKOB 50/75
ner*® OIIK, cr.
296 TIT1 2019
06- JloroBOphI 0 MaTepUAIBbHON OTBETCTBEHHOCTU 5 ner, cr. 279|Ilocne yBonbHEHHUS
TII1 2019 MaTepruagIbHO
OTBETCTBEHHOTO
auna
06- AKTBI CBEpKH B3aUMHBIX PacueToOB 5 nmer, cr. 264[locie mnpoBemeHUs
TIT 2019 B3anMopacuera
06-  |[Knura yueTa OCHOBHBIX CPEJICTB 5 ner, cr. 329
TI1 2019
06- [TonoxxeHue 0 3aKymnKe TOBapoB, paboT, yciayr IMocrosiHo, cT. |Jis 06pasosa-
217 TI1 2019 TENbHBIX OpTaHU-
3aIuii, paboTarIIHNX
no 3akony Ne 44-
@3, 3akony Ne 223-
o3
06- [1nan 3akynok Ha 1 rox 3 roga DIIK, cr.
218 TI1 2019
06- JlokymMeHTanus no 3aKyInKam, BKIOYas u3- 3 rona, cT. 219-
BEUICHHUS, 3a5IBKH YYaCTHUKOB, IPOTOKOJBI, 223 TI1 2019
JKYpHAITBI PETUCTPAIIUH, ayAHO3aIMUCH, 3aIIPOCHI,
YBEIOMIICHUS, 3asBKH, JTOBEPEHHOCTH, KOITUU
JOTOBOPOB (KOHTPAKTOB) U AP.
06- [TomoskeHUsT 0 KOMUCCHSX IO pPa3MEUICHHUIO 3aKa30B [MocrostaHO CT.
Ha T[IOCTaBKYy TOBapoOB, BBHINIOJHEHUE pPaboT, 217 TI1 2019
OKa3aHUE YCIIyT OPraHU3aIuu
06- CepTuduKaTsl KIH0Ya MOANKCH 5 ner, cT. 571 Ilocne uckmoueHUst

U3 peectpa
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TII 2019

CepTHPUKATOB
KJITOYel moanuceit

07. Bu61nore4yHo-uHGOPMALNOHHBIN LEHTP

07- [Tonoxxenue o OMOIMOTEKE 1 [ToCTOSTHHO**,
cT. 33 «a»
TIT 2019
07- MuBeHTapHas KHUTa, al(paBUTHBIN KaTanor 1 T[TOCTOSIHHO CT.
330 TIT 2019
07- AKTBI IpOoBepKHU OHOIHOTEYHOTO (hOHIA 1 5 mer, cr. 140
TI12019
07- AKTBI CIMCAHMS KHHUT 1 5 ger, cr. 279|Ipu ycnosuu mpose-
TH 2019 JACHUA IIPOBEPKU
OubaMoTEKU; IPH
BO3HHKHOBCHUU CIIO-
pOB, pazHoTriacuit
COXPaHATCA 00
TIPUHATHS PELICHUS 110
Jeny
07- Kuura cymmapsoro yuera 0ubnuoreqnoro gponaa 1 Jo nukBuaanuu
OMOIHNOTEKH, CT.
171 TII 2019
07- KaproTeka y4ueOHOI nuTepaTyphl 1 J10 IMKBUAALMH
OHMOIHOTEKH, CT.
366 TII1 2019
07- Knura ydera nureparypsl, yTepsIHHON YUTATENSIMU 1 o nukBupanuu,
U IPUHATON B3aMeH cT. 366 TIT 2019
07- Kuura yuera nojiapeHHbIX U31aHUN 1 J10 JTMKBHAALHH
OMOJINOTEKH, CT.
366 TII1 2019
07- Kaproreka ¢popMynsipoB BEITAHHBIX KHUT 1 1 rona, dopMynsapsl Ha
cT. 747 IIMII yTEpsSHHBIE KHUTH
MOTYT OBITh YHU-
YTOXKEHBI MOCIIE
CIIUCAHUs C UHBEH-
Taps
07- KaproTeka hopmyaspoB yuTaTene 1 1 ron, I[Mocne Bo3Bpale-
cT. 746 TIMII HUS KHUT I10 JaH-
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HOMY hopMyTsIpy

08. Apxus
08- Tonoxenne 06 apxuBe, 06 HKCIEPTHOI KoMuccHu | 1 [TocTosiHHO, CT.
230 TI1 2019
09. MeauunHCKOE OTAEJIeHUE
09- [Tooxenune 06 opraHu3aIuy ACSTSIBHOCTH 1 IlocTossHHO, CT.
MEJIUIIMHCKOTO KabuHeTa 33 «a» TI1 2019
09- JIunen3us Ha OCYLIECTBICHUE MEAULIMHCKON 1 5 ner, ct. 55 TII
EATEIILHOCTH 2019
09- JIOKyMEHTBI 0 METUIIMHCKUX OCMOTpax U 1 3 roma, cr. 635
MIPUBUBKAaX YICHUKOB TIT 2019
09-  |MenuuuHCKKE KapThl AeTei 1 Jlo 3aMeHbl
HOBBIMH, CT. 412
«o» TI1 2019
09- MenunuHcKkHe KHIDKKA paOOTHHKOB 1 50/75 net
09- JKypHaun nnaHupoBaHus U y4deTa npoguiak- 1 50/75 ner
TUYECKHX TPUBUBOK
09- JKypHan (kHUTa) y4eTa, MEIHIIMHCKAs JOKY- 1 50/75 ner
MEHTAaIUs
10. Xo3siicTBeHHas1 YaCcTh
11-0 | Aktei 0 pueMe, caue, ClIMcaHuu UMYLIECTBA U 1 5 met, cr. 277  [llpu  ycnosuu  mpose-
MaTepuaoB TII 2019 neHus mpoBepku  (pe-
BH3WIH)
11-0 | Kuura yuera X03s/CTBEHHOTO HMYIIIECTBA U 1 5 7er, [Ipu yciaoBum mpo-
MaTepHalIoB cT. 329 «O» TII [BEACHUS  MPOBEPKHU
2019 (peBu3uN)
11. OxpaHna TpyAa ¥ TeXHUKA 0e30I1aCHOCTH
11- [TacnopT Ge3omacHOCTH 0Opa3oBaTEALHON 1 5 ner, ct. 594 | Ilocne 3aMeHbI
OpraHu3anuu TII 2019 HOBBLIMH
11- [Tacmopt nopoxHOiT 6e3omacHOCTH 1 5 ner, c1. 593
TII1 2019
11- HopMaTuBHO-TIpaBOBEIE aKTHI 10 OXPaHE TPYyIa. 1 Jlo MuHOBaHUS
Konuu Hag00HOCTH, CT.
1 «6»
TIT 2019
11- [Tonoxenue o ciryx0Oe OXpaHbl Tpyaa 1 [TocTosiHHO,
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cT. 33 «a» TII
2019

11- HNHcTpyKIny o oxpaHe Tpyaa [MocTOSHHO,  CT.
33 «a» TII 2019
11- [Tnan paGoThI CITy)0BI OXpaHBI TPYIa 5 et DIIK, cr.
200 TII 2019
11- JIOKyMEHTBI O BPEIHBIX YCIOBHSIX TpyIa [ocTosHHO, CT.
410 TI1 2019
11- Coramienue 1o oxpaHe TpysAa U JOKYMEHTHI K 5 net DIIK, cr. | Ilocie ucreuenus
HEMY 11 TII 2019 CpoKa JIeCcTBUS
COTJTALIICHHUS
11- JIOKyMEHTHI 110 MTOKapHOH 0e30IacHOCTH 5 mer, cr. 601
TI12019
11- AKTBI IPOBEPKU UCIBITAHUSI CIIOPTUBHOTO 5 ner, cr. 515
MHBEHTaps U 000PyIOBaHUS TII 2019
11- JIOKyMEHTHI (aKThI, TPOTOKOJIBI, 3aKIIOUYCHHUS) O 45 gmer, ct. 432| CBA3aHHBIE C KPYITHBIM
HECYACTHBIX CIIyYasiX ¢ paOOTHUKAMH H C TIT 2019 MaTepHanbHbIM
YYECHMKAaMH 00pa30oBaTeIbHON OpraHu3aum ymepoom 1
YCIIOBCUCCKUMH
KE€PTBAMHU - IOCTOAHHO
11- KypHan  (kHMra) perucTpalMM  HECYaCTHBIX 45 ner, ct. 424
CllydyaeB Ha IIPOM3BOJCTBE M C YYECHUKAMU TI12019
00pa3oBaTeIbHON OpraHU3auu
11- KypHain (kHUTa) yueTa U BbIIAYH HHCTPYKIIUH MO 3 roaa, cr. 183
oxpaHe TpyJa s pabOTHHUKOB «i» TIT 2019
11- KypHan (xHMra) perucTpanuyd BBOJHOI'O HH- 45 ner, ct. 423
CTpyKTa)ka IO OXpaHe TpyJda Ha pabodeM MecTte «a» TII 2019
(epBUYHOTO, HOBTOPHOTO, BHEIUIAaHOBOTO,
L(EJIEBOTO)
11- Kypnain (kHura) ydera mpoBepKy 3HaHUI HOPM U 5 ner,
IPaBHJI paObOTHI B YHEPTOYCTaHOBKAX cT. 423 «6» TII
2010
11- KypHan (xHura) ydera MpUCBOCHHUS Tpymmsl 1 1o 5 ner,
PIIEKTPOOE30MACHOCTH  HERJIEKTPOTEX HUYECKOMY cT. 423 «o» TII
[epcoHary 2019
11-

Kypnan (kHura) ydera nepBUYHBIX CPEICTB
MOXKapOTYIIEHUS], 3HAKOB dBAKyallUH

5 ner, cr. 528
TII1 2019
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11- KypHan (kHWTa) pErUCTpalliKi  Pe3yJIbTaTOB 1 5 ner,
WCOBITAHUH CHOPTHBHOTO HMHBEHTAps, 00Opy- cT. 423 «6» TII
TOBaHMS M BEHTHJISIITUOHHBIX YCTAaHOBOK 2019

12. CounajibHO-NICUX0JI0THYECKAA CIYxKOa
12- " omoBoii miaan paGoOTHI eAArora-rncuxoaora 1 1 rom cr. 202
TII 2019
12- JlokymMeHTBl (aHKeTbl, WH(}OpPMAIK, CIPaBKH) 1 5 net OIIK, ct. [[locne 3aBeprieHHs
IICUXOJIOTHYECKUX UCCIIETOBaHUN 18 «3» TII 2019 [uccnemoBanusa
13. ITpo¢coro3Hblii KOMUTET
13- [[IpoTokossl 061X NPOHCOIO3HBIX COOpaHuiA 1 [1OCTOSHHO, CT.
18 «orer» TII
2019
13- [IpoToKOJIBI 3acefaHnii TPO(PCOIO3HOTO KOMHUTETA 1 [TocTosiHHO, CT.
18 «x» TII 2019

13- [IpoToKOIBI 3ac€TaHU KOMUCCHH IO COIIUAIBHOMY 1 5 net OIIK, crt.
CTPaXxOBaHUIO 18 «3» TII 2019

13- I onoBoit mian paboThI Po(COI3HOT0 KOMHTETA 1 5 mer, ct. 198

«o» TI1 2019

13- I ogosoii (MHAHCOBBIM IUITAH M OTYET TNPOd- 1 IlocTosiHHO, CT.
COI03HOTO KOMHUTETA 198 «a» TII 2019

13- OTyeThl O COCTOSHUU YJIGHCTBA, MOCTYIUICHHH H 1 5 net DIIK, crT.
[pacxoJ0BaHUU YJIEHCKUX B3HOCOB 214 TIT1 2019

13- JlokyMeHTBI (3asBJICHUSA, CHOPABKH, BIUCKH W3 1 5 met, cT. 298
peIIeHNH, mepenucka) 00 OKa3aHHH MaTepHaIbHOM TIT 2019
[TOMOIIN PabOTHUKAM

13- [lepenucka 00 opraHmzamuu padboTel  Tpod- 1 3 rona, cT. 48
COIO3HOTO KOMHUTETA TIT 2019

1
IIpu ycTaHOBIEHUH CPOKOB XPAHEHUSI JOKYMEHTOB MCIOJIb30BAHBI:

[lepeueHb TUIOBBIX apXMBHBIX TOKYMEHTOB CO CPOKaMHU XpaHEHMs, YTBEP)KIEHHBIH mnpuka3zoMm Pocap- xuBa oT
20.12.2019 Ne 236 (manee - TII 2019).
[lepeuenb NOKyMEHTOB cO cpokamu XxpaHeHuss MunuctepcrBa npocseuieHuss CCCP, opraHoB, yupeikIeHUH,

OpraHu3alMid ¥ MPEeANpUATUN CHCTEMBbl NPOCBEUICHUS, YTBEpXKIeHHbIM mnpukazom Munnpoca CCCP ot
30.12.1980 Ne 176 (manee - IIMII)
2 Cpok xpanenns «ITOCTOSHHO» JUISi JOKYMCHTOB, O0OPa3soOBABLIMXCS B JCATEIBHOCTH 00Pa3soBATEIBHOI

opralesaum‘/'I, HC BBICTYHNAKOMUX HWCTOYHHKAMHU KOMIIJIEKTOBAHHUSA TOCYHAPCTBCHHBLIX MWW MYHHUIIUAJIbHBIX

apXUBOB, 03HAYaeT, YTO YKa3aHHBIC NOKYMEHTHl XpaHATCS B opranumsanusx He menee 10 mer. (Cm. mpukas
Pocapxusa ot 20.12.2019 r. Ne237 «O0 yTBepxkaeHun MHCTpYKUMH 110 TPUMEHEHHIO
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[lepeuynss THUNOBBIX YHPABIEHYECKUX aAPXHUBHBIX JIOKYMEHTOB, OOpa3ylOIIMXCS B IIpOLEcce MAeATeNIbHOCTH
rOCYZAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAaMOYNPABJIEHWS W OpraHM3aluil, C yKa3aHHEM CPOKOB HX
XpaHeHus», a03. 6 m.4.4).

% 31ech u panee - 3HAK «*» 03HAUAET, UTO ECIH JOKYMEHTHI [I0 INIHOMY COCTABY 3aKOHUEHBI JEI0 IPOH3BOICTBOM
nociue 2003 rona, To cpok ux xpanenus - 50 et (4. 2 ct. 22.1 deaepanpHoro 3akoHa ot 22.10.2004 Ne 125-03).

* Mucemo Muno6puayku ot 20.12.2000 Ne 03-51/64 (nanee - mucemo Ne 03-51/64).

3aBeqyIInid apXuBOM N.0. Gamunus

Jara

57



[Tpunoxenune 3A

K WHCTpyKIIMM TIO BEACHUIO IEIO0BOI
nokymentanuu B MBOY «Cakckas CII
Ne2 um. I'eposs Coserckoro Coroza 3.A.

KocMogeMbsIHCKOI
COI'JTACOBAHO VTBEPXJAIO
Anmunuctpatop 9K (®UO) HupexTop (®UO)
« » 20 . « » 20 r.

(I)opMa OIIHUCH IJICKTPOHHBIX JTOKYMECHTOB BPEMCHHOI'0O XpaHCHUSA

3a 20 -20 Y4eOHbIH 1o/
3aroJ10BOK €. dara co3nanus O06bem (Mo0aiiT) KoJI-BO JIMCTOB ®opmaTt 1aHHBIX
yuera (daiina
1 2 3 4 5
OO6muit 06beM apxuBa: Mb
JupekTop
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[Ipunoxenue 3b

K MHCTpYKUMHU 1O BEACHUIO AEIOBOI
nokymeHTauuu B MBOY «Caxkckast CILI No2 um.
I'epost CoBetckoro Coroza 3.A.

KocMoneMbsiHCKOI»
COI'JTACOBAHO YTBEPXJIAIO
Anmunuctparop 9K (®UO) dupekTop (®UO)
«»20T. «»20T.

Onuch 1eJ1 BpeMEHHOT0 XpaHeHHUs

Ne 3aros0BoKk aesa Cpok xpaHeHust Koua-Bo nucroB Mpumeuanus
n/n

1 2 3 4 5

1 CBoaHBIE BEIOMOCTH yuéTa 25 ner

ycrneBaeMocTH obydarormmxcs 9,11
K. 32 20 -20 y4eOHBIi roj

CBoaHBIE BEIOMOCTH yuéTa 25 ner
YCIIEBaEMOCTH 00 yJaroIuxcs 7-
8,10 k1. 32 20 -20 y4eOHBIN TOJT
OO0muii 00beM apXuBa: CTpaHUII
HupekTop
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[Ipunoxenue 6
k  WHcTpykuum BEIECHHUIO  JIEJIOBOU
nokymentauu B MBOVY «Caxkckas CII Ne2 nm.

o

I'epos CoBeTtckoro Coroza 3.A.
KocMonembsiHCKO»
Oo6pa3sen 3an0JIHeHUSI KHUTH PerucTPaluy BbIIAHHBIX MeaaJiei
«3a ocoOble ycniexu B yYeHHUH»
Homep DdDamusms, ums,/laTa po:x-| Jlata IMoanucek IMox Jara
YYeTHOH  |[0T4ecTBO (mpujnenus BbI-| H HOMeP YIOJTHOMOY€EH- nich BbIIAYH
3anmucu HAJUYMH) BbI-[IyCKHUKA npukasa o HOT0 JIMIIA Op- moJy MeaaJu
My CKHUKA BbIjIaye raHu3anmu, qareis
Meaaau OCYIIECTBJIS- Meaalu
wouiei o6pa3so-
BATeJIbHYIO Je-
SITEJILHOCTD,
BbLIABIIIETO
Meaajb
2015 200
1/15 CeMeHOB 1999 20.06.2015 y 21.06.2015
Cemen CeMEHOBUY Ne236
\Knaccuwlii  ppykogooumens 11 knacca 30 QHO
[upexmop QHO
ML
2016 200
1/16 AHTOHOB 02.03.2000 17.06.2016 y y 18.06.2016
AHTOH AHTOHOBWY No258
2/16 HBaHoB 01.01.2000 17.06.2016 y y 18.06.2016
MBan NBaHOBUY No258

ML

Knaccnouii pyxosooumens 11-A knacca @HUO JJupexmop OO ®HUO
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MoanwucaHo undposoii
noanucbio: MeTpuk
Tiogmuna BacunbesHa
Mpnyunna: A
noaTBepXKaato TOUHOCTb
1 LLeNIOCTHOCTb 3TOro
[IOKyMeHTa
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