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PersiameHT padoThl € 3JIEKTPOHHOI MOYTOH IJISI COTPYAHUKOB
MBOY «Caxkckas CII Ne2 um. I'epost Coerckoro Coro3a
3.A.KocmoxeMbsAHCKO»

1. O01mme moJ10KeHus

1.1. Hacrosdmmuii pernaMeHT peryJupyeT YCIOBHS W TOPSAOK HCIIOIb30BaHUS
AJIEKTPOHHOM MOYTHl B ceTH MHTEpHET uepe3 pecypcehl WIKOJIbI YYAlUIUMHCS U
MeJarornueCKuMH pabOTHUKAMU TITKOJIBI.

1.2. Vicnonb30BaHuE 3JIEKTPOHHOM MOYTHI B IIIKOJIE HAMPABJIEHO HA pElIeHUE 3a/1a4
y4e0HO-BOCIIUTATEIILHOTO MPOIIECca U OCYIIECTBICHUE aIMUHUCTPATUBHBIX 3a]1ay:
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa C OpraHaMH, OCYIIECTBIISIOIMIMMHU YIIPaBICHHE
B cpepe oOpazoBaHus.

1.3. Hcnonb3oBaHWE 3JEKTPOHHOW MOYTHl B ceTH HVHTEpHET BO3MOXHO MpHU
YCJIOBUM O3HAaKOMJIEHHMS JIMIIA, MOJB3YIOIIETocs ceTbi0 MHTepHeT B mIKOiE, ¢
[IpaBunamu ucnonab30BaHus ceTu NHTEPHET U HACTOSIIIIUM PETIIAMEHTOM.

1.4, MBOY «Cakckas CHI Ne2 wum. Tepos Coserckoro Coro3a
3.A.KocMoieMBbIHCKOM» MMEET CBOM azpec 3JIEKTPOHHOMN
noutsl: School2_saky@crimeaedu.ru

1.5. TTonp3oBaTeIsiM TaHHOTO CEPBUCA 3aMPEIICHO:

- y4acTBOBaTh B PACCBUIKE IOCIAHWH, HE CBSA3aHHBIX C O0pa30BaTEIHHOM HITU
aJIMUHUCTPATHBHOM JEATEITLHOCTHIO 00pa3oBaTeILHOTO YAPEKICHUS;
- TMepechUIaTh IO TPOU3BOJBHEIM ajJpecaM He 3aTpeOOBaHHYIO MOTPEOMTEIISIMH
uHdopmaruio (cnam);

- OTIPaBIATH COOOIIEHUS MPOTUBO3aKOHHOTO WM HEITUYECKOTO COJCpPKaHUS,
- HCTOJB30BaTh MACCOBYIO PACCBUIKY SJEKTPOHHOW IMOYTHI, 32 HCKIIOYCHUEM
HEOOXOMMBIX CITy4aes;
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- BJIEKTPOHHOE TMOCJIaHUE HE JOJIKHO MCIOIb30BaThCS JJISl IEPECHUIKU CEKPETHOM
¥ KOH(DUIEHIIMAaTBbHON HHGOPMAIIMH, PETJIAMEHT 0OMEHa KOTOPBIMU YTBEPKIACTCS
WHBIMU HOPMATUBHO-TIPABOBBIMH aKTaMHU.

2. ITopsiiok 00padOTKHU, NepeaayYd U NPUEMa JOKYMEHTOB 110 3JIEKTPOHHOMI
1oYTe B LEJAX AeJT0NPOU3BOACTBA

2.1. 1o >MeKTPOHHOM MOYTE MPOU3BOJIUTCA MOITYYEHUE U OTIpPaBKa MH(MOpMALUU
3aKOHOJATEJIbHOI0, HOPMAaTHBHO-TIPABOBOI0, Y4eOHOro, y4eOHO-METOAMYECKOTO
XapakTepa B YUpEeXKIEHUs O0Opa30BaHHsS M OpraHbl YIpaBiIeHHUS OOpa30BaHHUEM
MYHUIIMIIAJIBHOTO 00pa3oBaHMs U Opyrux cyobekroB Poccuiickoit denepanuu, a
TakKe OJIM)KHETO U JAJIBHETO 3apyOexKbsl.

2.2. Jlns oOpaboOTKH, Nepeadyu U npuemMa HHPOPMALIMH 0 3JIEKTPOHHOM MOYTE B
IIKOJIE IPUKA30M JTUPEKTOpa Ha3HAuYaeTCsl OTBETCTBEHHOE JIUIIO (O1epaTop).

2.3. Jlms ocyHmIeCTBIEHUSI CBOMX JOJKHOCTHBIX OOS3aHHOCTEW JUPEKTOP HIKOJIBI
JOJKEH IPEJOCTaBUTh OINEPaToOpy JIEKTPOHHOTO MOYTOBOTO SIIIMKA KOMIIBIOTEDP C
BbIX0/I0M B VHTEpHET, MpUHTEP U CKaHEp, a Takke obecrneunTs OecniepeboitHoe
(YHKIIMOHUPOBAHUE CEpPBUCA DJIEKTPOHHOM IMOUYTHI W PETYJSIPHOE IMOJIyY€HUE U
OTIpaBKy UH(OpPMaIMU B TeueHue Bcero padbouero s ¢ 8.00 mo 17.00.

2.4.  OTBETCTBEHHOE JIMIIO  HANpaBIsE€T  aapec  DJIEKTPOHHOM  ITOYTHI
00pa30BaTENBLHOTO YYPEKICHUS B OpraHbl yIPaBICHHUS OOpa30BaHHUS Pa3HOTO
ypoBHSA. B panpHeinieM JaHHOE OTBETCTBEHHOE JIMIIO COOOIIAET O JIFOOBIX
U3MCHEHUSX aJPECOB DJJIEKTPOHHON TOYTHI (CBOMX COOCTBEHHBIX M CBOMX
aZpecaToB).

2.5. Bce nepegaBaeMble 1O 3JEKTPOHHOM MOYTe (pailiibl JOJKHBI POUTH MPOBEPKY
AHTUBUPYCHBIMU cpencTBaMu. OTBETCTBEHHOCTh 33 HEHAJICKAIIYIO MOATOTOBKY
uHbOpMaIlMK K Nepeaye 1o 3JIeKTPOHHON 1MoYTe HECET OTBETCTBEHHBIH 3a padoTy
C BJIEKTPOHHOM MMOYTOM.

2.6. IlepenaBaeMble C TTOMOIIBIO AJIEKTPOHHON MOUYTHI ODHUIIMATBHBIE JOKYMEHTHI
JOJDKHBI MMETh HCXOIAIIUN PErucTpallMOHHbIA  HOMEp. Pa3Mep BioxeHUsd
MOYTOBOTO COOOIICHUH HE JIOJDKEH MpEBbIMaTh 25 MOaiiT.

2.7. llepenaBaemasi U THpUHMMaemasi B aJpec OOpPa30BATEIBHOIO YUPEKIACHUS
DJIIEKTPOHHAs KOPPECIOHAEHLIUS PErUCTPUPYETCS B COOTBETCTBUU C MPABUIIAMU
JEJIONPON3BOCTBA, YCTAHOBICHHBIMHU B ILIKOJIE.

2.8. Jlng oTmpaBKH SJIEKTPOHHOTO COOOIIEHHUS! MOJIb30BaTeNb (YYUTENIb WIIU
oOydaroruiicsi) odopmiiieT JOKYMEHT B COOTBETCTBUHM C TPEOOBAHUIMU,
MPEABIBISIEMBIMA K O(OPMIICHUIO O(UIMATBHBIX JOKYMEHTOB, B JJICKTPOHHOM
BUJIC W TPEJOCTABISIET MO JIOKAIBHOW CETH WIM Ha CHbEMHOM HOCHUTEIE
nH(OpPMAITUU OTBETCTBEHHOMY 32 pabOTy C AJICKTPOHHOM MOYTOM.



2.9. Ilpu mody4eHUH HJIEKTPOHHOI'O COOOIIEHUS OTBETCTBEHHBIM 3a paboTy C
AJIEKTPOHHOM TOYTOM:

- PETUCTPUPYET €ro B YCTAHOBIECHHOM MOPSAKE;

- IepenaeT JOKYMEHT Ha pAacCMOTPEHHE PYKOBOAMTENO IIKOJBl WIIH, €CIH
YKa3aHo, HEITOCPEICTBEHHO aJpecary;

- B CJIy4ae HEBO3MOYKHOCTH MPOUYTEHUS FIEKTPOHHOI'O COOOLIEHUS YBETOMIIET 00
3TOM OTIIPABUTEIISL.

2.10. Ilpu odopmiileHHU SJIEKTPOHHOTO COOOMICHUsT 00sA3aTeNbHBI K 3aNOJHESHUIO
CIICTYIOIINE TIOJIS:

-aTa nojiydeHus (OTIpaBKH) COOOIICHUS;

- aJpec MoJTydaTessi U OTIPABUTENS;

- TéMa JIEKTPOHHOTO COOOIIECHUS;

2.11. HpHHHTBIG N OTIIPABJICHHBIC JJICKTPOHHLIC COO6III€HH5[ COXpPaHAIOTCA Ha
JKCCTKOM AMCKE KOMIIBIOTCPA B COOTBCTCTBYIOIIUX APXWBHBIX ITAIIKaAX.

3. Ilopsaaok 00padoTKHU, Nepeayn U NpHeMa JOKYMEHTOB 10 3JIeKTPOHHOI
1no4yre B 00pa3oBaTe/IbHbIX HEJIX

3.1. Jlna mnonydyeHHsT BO3MOXKHOCTH pabOThl €  3JIEKTPOHHOM  MOYTOM
NeAarorn4eckuM pabOTHUKAM IIKOJIBI HEOOXOAUMO OOPATUTHCS 32 pa3pelieHuEM K
JUIY, HA3HAYEHHOMY OTBETCTBEHHBIM 3a OpraHM3aliio paboTel cetu MHTEpHET B
LIKOJIE.

3.2. Tlo paspemieHuro Jnuila, OTBETCTBEHHOTO 3a OpraHU3alUi0 paboOThl CETH
NuTepHeT © OrpaHMyeHue JOCTyla, T[eJIaroruueckue pPaOOTHUKHU  IIKOJIBI
PETUCTPUPYIOTCS B *KypHaje ydera paboTel ceTu MHTepHET U MOJIy4aroT JOCTYII K
KOMITBIOTEPY C TOJKIIOYCHHBIM VHTEpHETOM, TOCJIE Yero OTBETCTBEHHOCTH 3a
paboty B IHTEpHETE MepeKIaapBacTCs Ha HETO.

3.3. llegaroruueckue pabOTHUKH, BEAYIIHME YPOK B paMKax yuyeOHOTO IjIaHa WIH
IIPOBO/ISATIINE BHEKIIACCHOE MEPOIIPHUSATHE:

- OCYIIECTBIISIFOT KOHTPOJIb 32 HCIOJIB30BAaHUEM OOYYAIOUIUMHUCS JJIEKTPOHHOM
TIOYTHI;

- 3ampeniaT JalbHEHITyr0 paboTy ydalerocs ¢ 3JEKTPOHHOM MOYTON B CETH
NHTepHeT B cCilydae HapylmieHUs YydamuMmucs [IpaBWsI HCTIONB30BaHHS CETH
WHTEepHET, HACTOSIIEr0 peErjaMeHTa ¥ HWHBIX HOPMATHBHBIX JIOKYMEHTOB,
pETIAMEHTHPYIOITUX UCIIOIb30BaHUE ceTH VIHTEpHET B IIKOJIC;

- MPUHUMAIOT MEpPHl MO0 TMPECEYCHHUIO0 OOpaIeHUil K AJIEKTPOHHON TouTe, He
UMEIOIINM OTHOIIICHUS K 00pa30BaTeILHOMY MPOIIECCY;

- COOOMIAIOT KJIACCHOMY PYKOBOJUTETIO O TPEIHAMEPEHHBIX TOMbITKAX,
OOy4JaromMXcst OCYIIECTBUTH OOpallleHne K AJIEKTPOHHON TOYTEe, HE HMMEIOIIIM
OTHOIIIEHUS K 00pa30BaTEIbHOMY MPOLIECCY.



3.4. CBOMMM JTUYHBIMU MOYTOBBIMU SIIUKAMH MOTYT MOJIb30BATHCS YUUTENS IS
nepeayu CooOIeHNH, coAepKalUMU UHGOPMAIIUI0, COBMECTUMYIO C 3ajadyaMu
00pa3oBaHUs U BOCIIUTAHUS YUaITUXCSI.

3.5. lna oOyuyeHust paboTe C AJIEKTPOHHON MOYTOM, yJal[iuecss MOTYT MepechlIaTh
COOOILIEHUsT TOJIBKO B mpenenax cern wmkoyel. [lpm  HeoOxoaumocTH
UCCIIEIOBATENbCKOM, TPOEKTHOM JEATEIbHOCTH, Y4YallMecs MOTYT OTChLIaTh
COOOILIEHUsT 3a IMpenenbl IIKOJIbHOW CETH TOJBKO IO  HaOIIOJeHUEM
OTBETCTBEHHOT'O YUMTEJIS, BEAYILETO 3aHSITHE.

3.6. [Ipu BeieHUM 2JIEKTPOHHOM MEPENUCKH NEPCOHAIBHBIC TAHHBIE 00YUYaIOITUXCS
(BxJIFO4as (haMUIIHIO U UMS, KJ1acc/To1 oOydeHus, Bo3pacT, ¢poTorpaduu, TaHHBIE O
MECTE KUTEIbCTBA, TeJEPOHAX U MPOYUE, WHBIE CBEJCHUS JIMYHOTO XapaKTepa)
MOTYT TI€pPEJaBaThCs, TOJBKO C MHCHMEHHOTO COTJIACUsl POJUTENECH WM HHBIX
3aKOHHBIX MpeJICTaBUTENEH 00yIarOIIXCs.

3.7. HCpCOHEUIBHBIe JaHHBIC Hpenoz[aBaTeneﬁ U COTPYAHHUKOB MOT'YT IICPCAaBaATbCA
I10 BHCKTpOHHOﬁ mouyrc¢ TOJBKO C IIMCBMCHHOI'O COIJlaCuAa JIMId, YbH
IICPCOHAJIBHBIC NJAHHBIC IICPCAAOTCA.

3.8. B 2neKkTpoHHBIX MNHCbMax 0€3 YBEIOMJIEHUS U TMOJIYYEHHUS COIJIACHS
YHOOMSIHYTBIX JIUI WJIM UX 3aKOHHBIX MPEJCTaBUTENICH, MOTYT OBITh YKa3aHbI JIMIIIb
bammms 1 UM oOydaromierocs, Ju6o ¢daMuius UM U OTYECTBO YUHUTENS,
COTPYHHUKA IITKOJIBI WA POJIUTEIIS.

3.9. Ilpm mnoayyeHuMH coIJIacHsl Ha Mepefadyy MEepPCOHAIbHBIX  JIaHHBIX
npencraButesnb OY 00s3aH pa3bsCHUTh BO3MOXKHBIE PUCKU M IOCIEICTBUS HMX
onyonukoBanus. [1Ikona He HECET OTBETCTBEHHOCTDh 3a TAKHE IMOCIEACTBUS, €CIU
IpeBapUTENbHO OBUIO MOJYYEHO MHUCHMEHHOE COTJjlacue JIMLA (€ro 3aKOHHOTO
MPEICTaBUTEIIS ) HA NIEpeavy NepCOHANbHBIX JaHHBIX.

3.10. Ilpu oTtmpaBke cooOIIeHHs HEOOXOAWMO COONIOJATh MpaBUjIa ATUKETa U
JIEJIOBOM NIEPENTUCKH.

3.11. Bce mnepenaBaembie (Qailibl JODKHBI TPOBEPATHCS AHTUBHPYCHBIMH
porpaMmMaMu.

3.12. Bce nepenaBaemble y4eOHO-METOAMYECKUE U CIPABOYHO-UH(OPMAIIMOHHbBIE
MaTepHuabl JOJHKHBI IEPEAABATHCS C COMPOBOAUTEIBHBIM TUCEMOM.

4. OTBEeTCTBEHHOCTH

4.1. VI3MeHeHWE HAWMMEHOBaHUS OQPHUIMAILHOTO WMEHH I[TOYTOBOTO SIIUKA
COIJIACOBBIBAET C CHEUMAIMCTaMH MYHMIMIIAJBHOTO OpraHa yNpaBJeHHs
o0pa3oBaHHEM, BEIYIIUMU 3JIEKTPOHHBIN TOKYMEHTOOOOPOT.



4.2. OmnepaTop SAEKTPOHHOW TMOYTHI IIKOJBI COOOIIAET O JIOOBIX W3MEHEHUSIX
DJIGKTPOHHOTO aJipeca IIKOJBI 3aWHTEPECOBAHHBIM OpPTaHHM3AIUsIM M OpraHaM
ympaBieHUs: o0pa3oBaHUEM B T€UCHHE TPEX pabOuYMX IHEH C yKa3aHWEM JaThl, C
KOTOPO N3MEHEHUS BCTYMAIOT B CUITY.

4.3. OTBETCTBEHHOCTh 3a HepasrJalleHue Napossi 0QUIUATIBLHOTO JIEKTPOHHOTO
MOYTOBOTO SIMKA 00pa30BaTENIbHON Opranu3aiuu HecéT Oneparop.

4.4, OTBETCTBEHHOCTh 32 HEHAJUICKAIIYIO IMOATOTOBKY MH(POPMAIMK K TIepenaye
HecET aBTOp UH(POPMAITUH.

4.5. OTBETCTBEHHOCTH 3a HEHaJIekKaIee o(hOpMIICHHE JICKTPOHHOTO COOOIICHUS
¥ 32 OTIIPaBKY aJipecary | MOJIy4YeHHUE AMEKTPOHHON mouThl HecET Onepatop.

4.6. OTBETCTBEHHOCTh 3a (PYHKIIMOHHPOBAHUE SJEKTPOHHOTO JOKYMEHTO00O0pOTa
B 00pa30BaTeIbHON OpraHU3alnuy HECET TUPEKTOP LIKOJIBI.

5. PexomMeHaauM K HACTPONKaM

5.1. DnexTpoHHbIe THUCHhMa OO0S3aTEIBHO JOJDKHBI OBITh TOJIMUCAHBI JIUIIOM,
MPOU3BOJMBIINM  OTIpPaBKy KoppecnoHJeHud. HeoOXomumMo  HACTpOUTH
ANEKTPOHHYIO TMOYTY JUIsi aBTOMATUYECKOW BCTABKH TOJNKHCH B TIOYTOBBIC
ornpasnenusa. l[loamuch nomKHA conepkaTh: HMMs, OTYECTBO U (HaMHIIUIO
OTHpPABUTENS, JOJDKHOCTh, Ha3BaHUE YUPEKICHHS, KOHTAKTHOIro TenedoHa
OTHPABUTEIIS.

5.2. Ilpu mnonyyenuu CIIAMa (HexenarenbHbIC DSJICKTPOHHBIE MHUCHbMaA, Kak
paBUJIO, PEKIIAMHOIO XapakTepa), OTBETCTBEHHOE JIMLO 0053aHO cpa3zy YIalHuTh
TaKue MUChbMa, HE OTKpPbIBas BJIOKEHHE (eJaTeabHO N00aBUTH OTIPABUTEIS B
CITUCOK 3a0JIOKUPOBAHHBIX OTIIPABUTEIICH).

5.3. He pexomenayercs yAayisiTh BXOISAIIME W HUCXOMAIIAE MHUChbMAa B TEUCHHE
yueOHOro roga. B manmbHelimeM, BO M30ekaHUE MEPEMOJHEHUS AJIEKTPOHHOTO
AIIMKA, CTapble HEAaKTyaJlbHbIE MUCbMAa MOXHO YyJanuTb. [l coxpaHeHus
KOPPECHOHAEHLIMHU, B CIy4ae BO3HUKHOBEHUS HEUCIIPABHOCTH XKECTKOrO JHCKA,
MOHO MEPUOJIMYECKHU CO3/1aBaTh apPXUBHYIO KOUIO.

5.4. KenarenbHo chopMHUPOBATH CTPYKTYPY NANOK JJIs YIOPSAOUYEHUS BXOISAIIUX
coobmiennii. Bce mepepaBaeMble 1O 3JEKTPOHHOW MoYTe BIOKEeHUs ((ailybl)
JIOJKHBI OBITh MPEIBAPUTEIHHO MPOBEPEHBI AaHTUBUPYCHBIMU CPEICTBAMMU.



